POCCUUMCKASI O®EIEPALIUMA
BEJITOPOJICKAS OBJACTD
MYHULTUTIAJIBHBIN PAMOH « BEMIEJIEBCKIIL PAIOH»

AJIMUHUCTPALIUS
KYBPAKOBCKOI'O CEJILCKOI'O ITIOCEJIEHUS

MOCTAHOBJEHMHE
c.Kyopaku

27 dpespans 2020 roxa Ne 10

00 yTBepKIeHNH AIMHUHUCTPATHBHOIO PErJiaMeHTa 10 MPeI0CTABICHUIO
MYHHMIUNAJBHOM YCJIYI'H O Ja4e MACbMEHHbIX Pa3bsiCHeHU
HAJIOTOIIATEIBLIIAKAM 110 BONIPOCAM NPUMEHEHUS MYHHM UM AJTbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 MECTHBIX HAJIOraxX M cOopax

B cootBerctBUM ¢ DenepanbHbIM 3aKk0OHOM 0T 6 OKTssOpst 2003 r. Ne 131-03
«O06 o0mux MPUHIMIAX OpraHU3aIlMd MECTHOTO camoyIlpaBiieHus B Poccuiickoii
Odeneparuny», DenepanbHbiM 3akoHOM oT 27 wuromsts 2010 . Ne 210-d3 «O6
OpraHu3aluy TMPeIOCTABICHUS TOCYJIApCTBEHHBIX U MYHHUIUINAIBHBIX YCIYyI»,
ct. 34.2 HanoroBoro kozaekca Poccuiickoit denepannn, DenepalbHbIM 3aKOHOM
ot 29.12.2017 1. Ne 479 «O BHecenun n3MeHeHuid B DenepanbHblii 3aK0H «O0
OpraHu3aIuy MPEeI0CTaBICHUS] TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», Ha
OCHOBaHMM mnocTtaHOBJieHUs IlIpaButensctBa Poccuiickoit ®deaepanuu  OT
16.05.2011 Ne 373 «O pa3paboTke U YTBEPXKIACHUM AJIMHUHUCTPATUBHBIX
PETIAMEHTOB HMCIIOJIHCHHUS TOCYAApCTBEHHBIX (DYHKIMA W aJIMHUHUCTPATHBHBIX
PETIAMEHTOB TPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIyT», B IEIAX 00ecTIeUCHUs
JOCTYIIa TPaXJIaH K JOCTOBEPHOM M aKTyalbHOW WHGOPMAIMM W TOBBIMICHUS
KayecTBa  MCIOJHEHUA W  JIOCTYIIHOCTH  PEe3yJbTaTOB  MPEAOCTaBICHUS
MYHHIUITAJIIBHON YCIYTH, M O C TA H 0 B JI 1 10!

1. VYr1BepauTe  mpuiaraeMbplii K HACTOSIIEMY  IOCTaHOBJICHHIO
aIMUHUCTPATUBHBINA PETJIAMEHT IO MPEIOCTABICHUI0 MYHUIIUTAIBLHON YCIYTH T10
Jaye MICbMEHHBIX Pa3bsICHCHUN HAJIOTOIIATebIIIMKAM 10 BOIPOCaM MPUMEHECHUS
MYHHUITUTIAIBHBIX HOPMATHBHBIX MIPABOBBIX aKTOB O MECTHBIX HaJIOTax U cOopax.

2. Ony0iauKOoBaTh HACTOSIIEE ITOCTAHOBJICHHE Ha OQHUIIMAIBHOM CaiTe
aqMuHUCTpannu KyOpakoBCKOT0O CEIbCKOTO MOCEICHUs B ceTH VIHTepHET.



3. KoHTpoJ1b 32 HCIIOJTHEHUEM TOCTAHOBIIEHHS OCTABJISIO 3a COOOI.

I'naBa agMuHUCTpaLMK
KyOpakoBCKOro cejibCKoro mocejieHus K.Ilpynuukosa



YTBEPX/JEH:
MOCTAHOBJIEHHEM aIMHHHCTPALNH

Ky0pakoBcKOro ceJibCKOro nocejaeHus
ot 27 deBpais 2020 roga Ne 10

AJIMUHHCTPATUBHBII perjaMeHT
M0 MPeIoCTABJEHUI0 MYHUIIUNAIBHON YCJIYIH MO Jaye MUCbMEHHbIX
Pa3bsICHEHUI HAJIOTOMJIATEIBIIUKAM M0 BOMPOCAM NPUMEHEHUS
MYHUIUTIAJbHBIX HOPMATHUBHBIX NPABOBBIX AKTOB
0 MECTHBIX HAJIOrax u coopax

I. O0uue moJ1oxKeHUuA
1.1. IIpeameT peryaMpoBaHus AAMUHUCTPATHBHOIO PerjiaMeHTAa

AJIMUHUCTPATUBHBIN PETJIAaMEHT MPEAOCTABICHUS MYHUIMNAIBHONW YCIYTH
M0 Jaye MUCbMEHHBIX Pa3bsICHEHUN HAJIOrOIIaTeNbIIMKaM II0 BOMNpocam
NPUMEHEHUS MYHULMNAIbHBIX HOPMATUBHBIX MIPABOBBIX AaKTOB O MECTHBIX
Hajorax W cOopax (mamee - AJIMUHUCTPATHBHBIN pPErIAMEHT) YCTaHABJIMBAET
MOPSAJIOK U CTAaHJAPT MPEOCTABICHUS] MYHUIUTIATIBHON YCIIYTH.

1.2. Kpyr 3asiBuTenei

3agBUTENIMM Ha NPEAOCTABICHUE MYHUUMUIIAIBbHONW YCIYTH SBISIIOTCS
dusznueckre U IOpUANYECKHUE JUIA, MPU3HaBaeMble B COOTBETCTBHH ¢ Hanorossim
koaexkcoMm Poccuiickoit denepanvy HalOTOIIATENIBIIMKAME (faee - 3asiBUTEIIN).
3asBUTENN UMEIOT MTPABO HA MOJYYEHUE MYHULIUIIATIBHOW YCIYTH KaK JINYHO, TaK U
4yepe3 YHOJIHOMOYEHHOTO MPEICTaBUTENS.

YTOIHOMOYEHHBIMU TIPEJICTABUTENSIMU  3asIBUTENS - (PU3WYECKOTO JIMIA
OPU3HAIOTCA JIMIA, BBICTyNAKOIIME B KAueCTBE €ro IpeACTaBUTENEH B
COOTBETCTBUHM C IPAXKIAHCKUM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

1.3. Ilopsinox uHGopMupoOBaHMS O MPEIOCTABJIEHUH IOCYAAPCTBEHHOM YCIYIrH

1.3.1 Nudopmanmonnoe obecrieueHue 1o IPEIOCTABICHUIO
MYHHUITUTIATBHOW YCIYTH OCYIIECTBISIETCS aaMuHuctparnueii KyOpakoBckoro
CEJIbCKOTO TOCEJEHUs] MYHUUMIIAUIBHOIO palloHa «BelgeneBcku paioH»
benropockoii o6nactu (ganee - YOJIHOMOYEHHBIN OpraH).

Nudopmarusi, mpegocraBiseMasl 3asBUTEISIM O MYHHUIIMIAIBHOW YCIyTe,
SBJISICTCS. OTKPBITOM U TIOCTYITHOM.

Nudopmarius 0 MYHHULIMITAJIBHON yciyre MPEIOCTABIISIETCA
HEMOCPEJACTBEHHO B MOMEUIEHUAX aJMHUHUCTpanuu KyOpakoBCKOIro CelbCKOIo
MOCEJICHUS MYHUUHNAIBHOIO pailioHa «BelneneBckuid pailoH» benropoackoi
obmactu (azmpec), ¢ HCIOJIb30BaHUEM HH(OPMAIIMOHHBIX CTCHIIOB, IO TeJIC(OHY,
AJNIEKTPOHHON TMOYTE, TMOCPEACTBOM €€ pa3MenieHusT Ha O(HUIMaTbHOM caiTe
agMuHUCTpaunu Ha [loprane opraHoB rocyIapCTBEHHOW BiacTth benropoackoi
o0sacTi B MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu «HTepHeT» (nanee -
ceTb «IHTEpHET).



Ceenenus o0 aapecax u TenedoHAX JODKHOCTHBIX JIMI aJIMUHUCTPAIIUU U
rpapuk  paboTel comepxkarca B OpwiokeHun Ne 1 Kk HacTosIeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Nudopmaruio mo BompocaMm MpeAOCTaBIEHUS MYHHUIMIAIBHOW YCIYTH,
CBEJICHHS O XOJ€ NMPEIOCTABICHUS YKa3aHHOM YCIYTU 3asiBUTEIN MOTYT IOJY4YUTh
C UCHOJIb30BaHUEeM (eaepaibHON rocyJapCTBEHHOM HMH(POPMALIMOHHON CUCTEMBI
«EnuHbIi nopran rOCyJIapCTBEHHBIX u MYHULIUTTATIEHBIX yCIyT
(pynkmmit)»: http://www.gosuslugi.ru/.

1.4. Crioco0bI ¥ MOPAIOK MOJIYyYeHUsI MHPOPMALMH 0 IIPaBHJIAX
NpeoCcTABJICHUA MYHUIIUIIAJIBbHOM YCJIYIH:

Nudopmanuio o mnpaBuiax NOpeloCTaBICHUS MYHULUNAIBHON YCIYru
3asIBUTENIb MOKET MOJYUYUTh CIEAYIOMIMMH CIIOCOOaMu:

- JINYHO;

- OCPEJICTBOM Tee(hOHHOMU, (PaKCUMUIBHOU CBSI3H;

- IOCPEJCTBOM 3JIEKTPOHHOM CBSI3H,

- IOCPEACTBOM MMOYTOBOM CBA3U;

- Ha UTH(POPMALIMOHHBIX CTEHJaX B MOMEIICHUSIX Y TOJHOMOYEHHOTO OpraHa,
ML

- B ”HQOPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CETAX 0OIIETo MOJIb30BaHMUS;

- Ha 0 UIIMATBLHOM caiiTe YTIOJIHOMOYEHHOTO OpPraHa;

- Ha EnuHOM mopralie TOCyAapCTBEHHBIX W MYHULMNAIBHBIX YCIyT
(byHKIIHIT).

1.5. Mudopmanmsi 0 npaBujiax npeaocTaBJIeHNs MyYHUIUNIAJILHOM YCJIYyTH, a
TaKKe HACTOSIIIUI aIMUHUCTPATUBHBIN PerjiaMeHT U MyHUIIMIIAJIbHbIH
NMPaBOBOil aKT 00 ero yrBepKAeHUHN pa3MellaeTcs Ha:

- UH(OPMAITMOHHOM CTEHJIe Y TTOJIHOMOUYEHHOT'O OPraHa;

- ourMaTbEHOM caliTe YTOJTHOMOYEHHOTO OpraHa;

- EqunoMm mopTane rocyaapCcTBeHHBIX M MyHUITUTAIBHBIX YCIYT (GYHKINN).

1.6. MupopMupoBaHue 1Mo BONPOCaAM NMPeI0CTABJIEHUSI MYHHINNIAJILHOM
YCJIYTH OCYHIECTBJSIETCS CHEeNUAJINCTAMM Y IOJTHOMOYEHHOI 0 OpraHa,
OTBETCTBEHHbIMHM 32 MH(pOpMHUPOBaHHE

CnenuanucTsl YOJITHOMOUYEHHOTO oprasa, OTBETCTBCHHBIE 3a
WHOOPMHUPOBAHMUE,  OMPEACIAIOTCS ~ MYHHUIIMNAIBHBIM  MPABOBBIM  aKTOM
YTOTHOMOYEHHOTO OpraHa, KOTOPBIM pa3MmeniaeTcss Ha O(UIMATBLHOM CalTe B
WH(OPMAITMOHHO-TEIIEKOMM yHHUKAITMOHHOM CeTH «HTEepHEeT 51 Ha
WH(OPMAITMOHHOM CTEHIE Y TIOJTHOMOYEHHOTO OpraHa.

1.7. MadopMupoBaHue 0 NpaBuJax NpeIoCcTABJICHUA MYHHIUNAIbHOU
YCJIYIH OCYLIECTBJASECTCS MO0 CJAeAYIOLIUM BONPOCaM:

- MECTOHAXOXJCHUE Y IIOJTHOMOYEHHOTO OPraHa;

- JOJDKHOCTHBIE JIMIA M MYHUUHNAIBHBIE CIIYyXKallWe Y OJHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIE MNPEAOCTABIATh MYHHUIMIIAIBHYIO YCIYTY W HOMEpa
KOHTaKTHBIX TeJIe()OHOB;

- rpauk paboThl Y IOJIHOMOUYEHHOT'O OpPraHa;

- azipec o(pUIMAIBHOTO caiiTa YIOJTHOMOUYEHHOTO OpraHa;



- aZpec JIEKTPOHHOM MOYTHI Y TOJHOMOYEHHOTO OpraHa;

- PEKBU3UTHl HOPMATUBHBIX MPABOBBIX aKTOB IO BOIPOCAM MPEIOCTABICHUS
MYHULIUMAIIBHOM yCIYTM, B TOM YHCIIe, HACTOSIIEr0 aJMHHUCTPATUBHOIO
periameHTa (HaMMEHOBAaHUE, HOMED, JaTa MPUHSATHS HOPMATHUBHOTO MPaBOBOTO
aKTa);

- XOJ1 PEIOCTABIICHUS] MyHUIIUIIAIbBHOW YCITyTH;

- QJIMUHUCTPATUBHBIC TNPOLEAYpPhl TMPEAOCTABICHUS MYHUIMIATLHON
YCIIyTH;

- CPOK MPEIOCTaBICHUS MYHUITUTIATILHON YCIYTH;

- TOPSAOK M (OpMBI KOHTPOJISI 3a TMPEJAOCTABICHHUEM MYHUIIUNATBHON
yCIIyTH;

- OCHOBaHMS JJIsl OTKa3a B MPEJI0CTABICHUU MYHUIIUTTAIIBHOW YCITYTH;

- 1ocyne0HOM M CyAeOHOM MOpsiKe 00KaloBaHUsl IeUcTBUM (0e3/1eiicTBu )
JIOJDKHOCTHBIX JIMI] U MYHHUITUTIAJIBHBIX CIYKaIKUX YTOJHOMOYEHHOTO OprasHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYHUIIMIAIBHOW YCIYTH, a TaKKe PElICHUM,
MPUHSTHIX B XOJI€ IPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

- uwHasg wuHpOpMAIUMA O JACATEIBHOCTH YIOJHOMOYEHHOTO OpraHa, B
cootBeTcTBUM ¢ DepepaibHbIM 3aKOHOM 0T 9 (derpans 2009 roga Ne 8-D3 «O6
obecrieueHnu JOCTyIa K UHPOPMAITUHU O JAESITEILHOCTH TOCYJaPCTBEHHBIX OPTaHOB
¥ OPraHOB MECTHOT'O CaMOYTIPABIICHUS.

1.8. MudopmupoBanue (KOHCYJIbTHPOBAHUE) OCYIIECTBJISIETCS
CIenuaIuCTAMHI Y OJHOMOYEHHOI0 OPraHa, 0TBETCTBEHHbIMHM 32
uHopMHpoBaHHe, MPH 00PALlICcHUM 3asiBUTe el 32 MHpopManueii JIUIHO, 110
TesieoHy, MOCPeACTBOM NMOUYTHI UM 3JIeKTPOHHOI MOYTHI

NudopMupoBanue mpoBOAUTCS HA  PYCCKOM  s3blke B (opme:
UHANBUAYATHLHOTO U MyOJIMYHOTO HH(DOPMUPOBAHHUS.

1.8.1. HWuauBuayanbHOE YCTHOE HMH(POPMUPOBAHUE OCYIIECTBISETCS
JOJKHOCTHBIMU JIUIIAMHU, OTBETCTBEHHBIMU 32 MHPOPMHUPOBAHUE, TIPU OOpAIICHUH
3asBUTENEH 3a HHOOPMAILIMEH JIMYHO WU 110 TeedoHy.

Crnennanuct, OTBETCTBEHHBIM 3a WHGOPMHpPOBAHUE, MPUHUMAET BCE
HEOOXOIUMbIE MEpHI I TMPEIOCTABICHHUS IMOJHOTO W ONEpPAaTUBHOTO OTBETa Ha
MTOCTaBJIEHHBIE BOIIPOCHI, B TOM YHCJIE C MPUBIICYEHUEM APYTUX COTPYIHUKOB.

Eciu nnst moaroroBku oTBeTa TpeOyeTcss TPOAOIKHUTEIBHOE BpeMms,
CHEIUANNCT, OTBETCTBEHHBIH 3a HMHPOPMUPOBAHUE, MOXKET MPEAJIOKUTH
3asIBUTENSIM OOpaTUThCS 3a HEoOXoamMmou uHpOpmaluelr B MUCbMEHHOM BUJIE,
700 TPENIOKUTh BO3MOKHOCTh MOBTOPHOTO KOHCYJIBTUPOBAHUS MO Tenedony
4yepe3 OMNpeEICHHbIN MPOMEXKYTOK BPEMEHHU, a TakKe BO3MOMXHOCTb OTBETHOTO
3BOHKA CHEIMAINCTa, OTBETCTBEHHOTO 3a HWH(POPMUPOBAHHUE 3ASBHUTEIIO, IS
Pa3bSICHEHHUS.

IIpu orBere Ha TenedOHHBbIE 3BOHKU CHEIUATUCT, OTBETCTBEHHBIN 3a
nHOOpPMHUpPOBAaHKE, JOHKCH Ha3BaTh (PaMUIIMIO, WM, OTYECTBO, 3aHUMAECMYIO
JOJKHOCTh U HAMMEHOBAaHUE Y TOJITHOMOYEHHOT'O OpraHa.

YcrHoe uHOpMHUpOBaHHME MOMKHO MPOBOJUTHCS C YYETOM TpeOOBaHUI
o(pUIIUATIBHO-JEI0BOTO CTWIS peud. B KoHlle uH(pOpMUpOBaHMS CHEIUATHUCT,



OTBETCTBEHHBIM 3a WH(POPMHPOBAHUE, JOJDKEH KpaTKo MOJBECTH HUTOTH H
MEPEUYNUCITUTh MEPBI, KOTOPbIE HEOOXOIUMO MPUHATH (KTO MMEHHO, KOTJa M YTO
JOJKEH CIIeTIaTh).

1.8.2. UunuBunyanbHOE€ NUCbMEHHOE MH(GOPMHPOBAHUE OCYILECTBISECTCA B
BU/IE TUCbMEHHOI'0 OTBETAa Ha OOpallleHHEe 3aUMHTEPECOBAHHOIO JIUIA, JIEKTPOHHOU
MOYTOM B 3aBUCUMOCTH OT CIloco0a oOpalieHus 3asBUTeNs 3a HHPopMaluei.

OTBerT Ha 3asiBIEHHE NPEIOCTABISIETCA B MPOCTOM, YETKOM Qopme, ¢
yKazaHueM (aMuiInd, HMEHHM, OTYECTBa, HOMEpa Tele(oHa HCHOTHUTENS U
MOJANKCHIBAETCA PYKOBOJUTENEM Y IOJIHOMOUYEHHOI'O OpraHa.

1.8.3. Ily6nuunoe ycTHOE HH(POPMUPOBAHUE OCYIIECTBISETCS OCPEICTBOM
cxola TpaxkJIaH. BBICTymiueHus JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
MH(GOPMHUPOBAHKE, COTJIACOBBIBAIOTCS C PYKOBOJUTENEM YIIOJIHOMOYEHHOIO
oprasa.

1.8.4. IlybnuyHoe nuchbMeHHOE MH(GOPMHUPOBAHUE OCYILIECTBISETCS MyTEM
nyOnukanuu MHGOPMAIIMOHHBIX MaTEepUaJIOB O MpaBHIAX MPEAOCTABICHUS
MYHUIIMTATIBHON YCIIYTH, a TAKXKe HACTOSIIET0 aJMUHUCTPATUBHOTO PEriaMeHTa U
MYHUIIUTAIBHOTO MMPABOBOTO aKTa 00 €ro YTBEPKICHHUU:

- B CpeJICTBaX MaccoBOM MH(pOPMAIIIH;

- Ha o(UIIMATIEHOM caiiTe B MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«HTEpHETY;

- Ha EnMHOM mnoprase TOCyIapCTBEHHBIX M MYHULUNAIBHBIX YCIYT

(pyHKIMiA);
- Ha I/IH(i)OpMaIlI/IOHHLIX CTCHAAX YT0JIHOMOYEHHOT'O oprasa.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAIBHON YCIYIH
2.1. HamMeHOBaHMe MYHUIIUTIAIBHON YCJIYTH

[IpenocraBneHne MYHUIIMOAIBHOM yCIYrM 1O Jady€ MHCbMEHHBIX
Pa3bSCHEHUI HAJOrOIUIATENbIINKAM MO BONPOCAaM MPUMEHEHHS] MYHULIMIAIbHBIX
HOPMATHBHBIX MPABOBBIX AKTOB O MECTHBIX HAJIOTaX U cOopax.
2.2. HaumeHoBaHHe OPraHa MeCTHOI'0 CAaMOYIIPAaBJIEHUS, PEI0CTABISIOIIET 0

MYHUIUNAJIBHYI0 YCJIYTY

MyHununanbHas yciyra MPEAOCTABIISIETCS aIMHUHUCTpaLUEN
KyOpakoBCKOTO CcenbCKOro MOCeNeHUs MYHUIIUITATBHOTO pailoHa «BeiineneBckuii
paiton» benropockoit o6mactu.

2.3. Onuncanue pe3yabTaTa NpeaoCcTaBjJIeHUs MYHUIIMNIAJIBHON YCJIYTH

PesynbTaToM  mpenocTaBiieHHs]  MYHUIUNAIBHOW  YCIYTrd  SIBISETCS
MPEIOCTABJICHUE  3asBUTENI0 NUCBMEHHBIX PA3bACHEHHM [0  BOIpoOcam
MPUMEHEHUST 3aKOHOJATENIhCTBA O HaJlOrax B MHUCBMEHHOW ¢opme, B (opme
ANEKTPOHHOTO JOKYMEHTa, a TaKXe VYAOBJIETBOPEHHOCTh OOpPAaTUBIIMXCS
Ka4eCTBOM, CBOEBPEMEHHOCTBIO €€ MPEAOCTABICHUS W IIOJHOTOM IOJIYyYEHHOU
uHpopMaIuu.

2.4. Cpok npeaocraBjeHuss MyHUIUIIAJIbHON YCJIYIH

OO6parieHusi, NOCTyNUBIINE B Y TOJTHOMOYEHHBIN OpraH Wid 10>KHOCTHOMY

JUIYy B COOTBETCTBUU C €r0 KOMIIETEHLHEN W HE TpeOYIOIIUe TOMOJIHUTEIHHOTO



W3YUYEHHUsI, pacCMaTpPHUBAIOTCS B TEYEHUE JBYX MECALIEB CO JHS NOCTYIUICHHUS
COOTBETCTBYIOLLETO OOpaIEHUSI.

2.5. IlepeyeHp HOPMATHBHBIX IPABOBLIX aKTOB Poccuiickoii Pegepanuu u
Bearopoackoii 00;1acTH, peryJiJMpyrOmuxX OTHOIICHHUS, BOSHUKAKIINE B CBA3H
¢ NpeoCTaBJICHHEM MYHUIUNIATBHON YCJIYIH

[IpenocraBneHne MyHUIMIIAIIBHONW YCIYTH OCYILECTBIISIETCS B COOTBETCTBUU

- Koncturynuei Poccniickoit @enepanuu;

- Hanoroseim xonexcoM Poccuiickon denepanuy;

- @enepanbHbiM 3ak0oHOM oT 2 Masg 2006 r. Ne 59-®3 «O mnopsake
paccMoTpeHnus oopaiieHuit rpaxkaan Poccuiickoit denepanun»;

- ®enepanbabiM 3akoHOM OT 27 utoing 2010 r. Ne 210-®3 «O0 opranuzanuu
IPEAOCTABICHUS TOCYJapPCTBEHHBIX U MYHUIMITIAJIBHBIX YCIIYI»;

- IloctanoBnenuem IlIpaButensctBa Poccuiickoit ®@enepauun ot 16 Mad
2011 r. Ne 373 «O pa3paboTke U YTBEPKACHUH aIMUHUCTPATUBHBIX PETIAMEHTOB
UCIIOJIHEHUSI TOCYNAapCTBEHHBIX (GYHKIMA W aJIMUHUCTPATHUBHBIX PEIrIaMEHTOB
IPEAOCTABICHUS TOCYIapPCTBEHHBIX YCIYT»;

- YcraBom KyOpakoBCKOro CeabCKOTO MOCENEHUs MyHUIIMIAIBHOTO paiioHa
«BetineneBckuii paiion» benroposckoii o61acTy;

2.6. UcuepnbiBaoImii nepevyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBHH
¢ HOPMATUBHBIMH NPaBOBbIMHU akTaMu Poccuiickoit @enepauuu u
Bearopoackoii 06s1acTu 11l MpeI0CTABJIEHUS] MYHUITUNIAJIBHOM YCJIYT !

MyHuIMnanbpHas yciayra TpeJoCTaBlIseTCs 3asBUTENI0 Ha oOpalleHue,
NOCTyNUBIIIEE B MUCbMEHHOU (opme, B ¢GopMe 3JIEKTPOHHOTO TOKYMEHTa WIH
yCTHOE oOpalieHue.

B muceMeHHOM oOpalieHur B 0053aTEIPHOM TMOPSJIKE YKa3bIBAIOTCSA JIHOO
HAaUMEHOBaHUE YTIOJTHOMOYEHHBI oOprad, aubo Gamunus, uMs, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA, JIMOO OJDKHOCTH COOTBETCTBYIOIIETO
JUIa, a TakKe CBOM (aMuiIus, UMs, OTYECTBO (TOCJIENAHEE - TMPU HAIWYUH),
TIOYTOBBIN aJIpec, 0 KOTOPOMY JIOJKHBI OBITh HAIPABIEHBI OTBET, YBEIOMIICHUE O
nepeagpecalnun OOpalleHus, U3Jlaraercs CyThb 3asBJICHUS, CTaBUTCSA MOJIUCH U
nata. B ciaydae HeoOXOqUMOCTH B HOATBEP)KICHHE CBOMX TOBOJOB 3asBUTEINb
npujaraeT K NHUCbMEHHOMY OOpallleHHI0 JOKYMEHThl M MaTephalbl JMOO HX
KOIIHUH.

B oOpamenun, mnoctynuBmieM B YIOJIHOMOYEHHBIA OpraH WM
JIOJDKHOCTHOMY JIMIY YTIOJTHOMOUYEHHOTO OpraHa B (opMme 3JIeKTPOHHOTO
JOKYMEHTa, B 00s3aTEIbHOM MOPSAAKE YKa3bIBAIOTCS (aMHIIUS, UMs, OTYECTBO
(mocnenHee - MpU HATWMYHUM), aAPEC JIEKTPOHHOW MOYTHI, IO KOTOPOMY JOJIKHBI
ObITh HAINpaBJIEH OTBET, YBEAOMJICHHE O Iepeajapecaluu oOpalieHus. 3asBUTENb
BIIpaBe MPUJIIOKUTh K TaKOMy OOpalEHHI0 HEOOXOAMMBbIE JOKYMEHTHI H
Martepualbl B 3JIEKTPOHHOU dopme.

YcTHOE oOpallleHne 3aHOCUTCS B KAPTOUKY JIMYHOIO IMpHEeMa 3asBUTENS 110
dbopme, npuBeaeHHON B mpuiokeHun Ne 2 K HacTosieMy AJIMUHHCTPATUBHOMY
pETJIAMEHTY.



Jnss  noJiydeHHs] MYHHUIUNAIBHOW  YCIYTH  3asBUTEIb  MPEIbSIBIACT
CIEAYIOIINE TOKYMEHTHI:

JOKYMEHT, YA0CTOBEPSIOIINN JINYHOCTH;

MOJIMHHUK WA HAAJIeKaluM 00pa3oM 3aBEPEHHYI0 KOMHUIO JIOKYMEHTa,
MOATBEPIKIAIOIIETO MOJTHOMOYHS JINIA, TPEICTABISIONIET0 HHTEPECHI 3aIBUTEIIA.

2.7. Yka3aHus Ha 3anpeT TpeOGOBaTh OT 3asiBUTEJISI IPEI0CTABJICHUS

JAOKYMEHTOB U MH(pOpMAIIUHN

[Ipyu mnpegocTaBlieHUM MYHULMNAIBHOM YCIYTH JOJDKHOCTHBIE —JIMIA
VYTI0THOMOUYEHHOT0 OpraHa He BIpaBe TPEOOBATh OT 3asABUTEII:

- TPEACTAaBJICHUS JIOKYMEHTOB W MH(POpPMAIMM WA OCYIIECTBICHUS
NEUCTBUM, TPEICTABICHUE WM OCYLIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJHUPYIOIMIMMH  OTHOIICHHS,
BO3HUKAIOIIIUE B CBSA3U C MPEIOCTABICHUEM MYHUIUIIAIIBHON YCIYTH;

- TPENCTaBJICHUS JOKYMEHTOB U HH(poOpMaluu, B TOM YHUCIE
NOATBEPKJIAIOIINX  BHECEHHWE  3asBUTEJIEM  IUJIaThl 32  MOPEeAOCTaBIICHUE
TOCYJApCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIyT, KOTOpbIE HAXOJATCS B
paclopsiKEHUH OpraHOB, TMPEIOCTABISIONINX MYHHUIMIAIbHBIE YCIYTHd, HWHBIX
rOCYJapCTBEHHBIX  OPraHOB, OpPraHOB MECTHOTO  CaMOYMpAaBJICHUS  JIUOO
MOJABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WA OpraHaM MECTHOTO
caMOyTpaBJIEHUs OpraHU3aluu, YYaCTBYIOLUX B MPEAOCTABIECHUN
peyCMOTPEHHBIX YacThio 1 ctatbu 1 denepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «OO6 opraHu3al  MPEAOCTaBIEHUS  TOCYJAPCTBEHHBIX |
MYHULUNAIBHBIX yciyr» (manee - denepanpHblil 3aKOH) TOCYAApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMHU NPABOBBIMU AKTAMH
Poccuiickoit ®enepannu, HOPMAaTUBHBIMHA MPABOBBIMH aKTaMHW benropoackoun
00JacTH, MyHUITUTIATHHBIMA TTPABOBBIMH aKTaMHM, 32 MCKIIOYCHHUEM TOKYMEHTOB,
BKJIIOUCHHBIX B OIPEJCICHHBIM dYacThlo 6 crarbu 7 @DenepaibHOrO 3aKoHa
epevYeHb TOKYMEHTOB. 3asiBUTEIb BIIPABE MPEICTABUTH YKA3aHHBIE JOKYMEHTHI U
MHGOPMAIINIO B aMUHUCTPAIINIO IO COOCTBEHHON HHHUITMATHBE.

2.8. UcuepnbiBaoiuii nepevyeHb OCHOBAHU /ISl 0TKA3a B IpUeMe

JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJICHU MYHUIIUTIAJIbHOM YCIYyTH

OcHoBaHusi i1 OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEAOCTABICHUSI MYHUIIMTIATbHON YCIYTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaoumuii nepevyeHb OCHOBAHUI VISl IPUOCTAHOBJICHH S
NpeocTaBIeHUs MYHUIIMNIAJbHOM YCJIYTH MM 0TKA3a B MPEA0CTABJICHHH
MYHUIIUNIAJIBHOM YCJIYTH

JIns mpenocTaBieHUs] MYHUUMIAIBHOW YCIYTd IO Jade MHCbMEHHBIX
Pa3bSICHEHUN HAJOrOIUIATENbIINKAM MO BOMPOCAM MPUMEHEHUS] MYHUIIUMATIbHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB O MECTHBIX Hajorax u cOopax 3asBUTEIb
MpEACTaBIsACT 3asBJIICHHE O Jadye MNUChMEHHBIX pPa3bICHEHUU [0 BOIpocaM
MPUMEHEHUS] MYHUIMIAIBbHBIX MPABOBBIX AKTOB O Halorax W cOopax (nmanee —
3asBleHue) 1o (¢Gopme, yKazaHHOW B mpuioxkeHuu Ne3 Kk HacrosueMy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.



3asiBicHUE, TIOCTYNUBIIEE B  YIOJIHOMOYEHHBIM OpPraH, MOMJICKHUT
00s13aTeIbHOMY PacCCMOTPEHHUIO.

B ciywae, ecnim B NHCbMEHHOM OOpallleHMUM HE YKa3aHbl (aMuius
3asBUTENISI, HAMpaBHUBIIEro oOpallleHWe, WU TMOYTOBBIM aapec, MO KOTOPOMY
JOJKEH OBITh HAIlPaBJIEH OTBET, OTBET HAa OOpallleHHue HE J1aeTCsl.

Ecnu texct nmucbMeHHOTO oOpallieHusi, He MOAaeTCsl MPOYTEHUI0, OTBET Ha
oOpallieHre He JaeTcs, 0 4YeM B TEUEHHWE CEMU JHEH CO JHS PETUCTPALUU
oOpaleHusi CcooOIIaeTCss 3asBUTEINIO0, HAMNpaBUBIIEMY OOpallleHHe, €CIIU €ro
dbaMuIIUst ¥ TOYTOBBIN aJpec MOIaI0TCs MPOUTEHUIO.

B cnydae, ecnu oTBET MO CyIIECTBY MOCTaBIEHHOTO B OOpallleHUH BOIMpOca
HE MOXeT ObITh JaH 0€3 pas3ryialieHus CBEJCHUM, COCTaBIISIONINX
TOCYJapCTBCHHYI0 WM WHYI OXpaHsieMyl (QeaepalibHbIM 3aKOHOM TaiiHY,
3aSBUTENII0  COOOIIAETCS O HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY
MOCTaBJICHHOTO B HEM BONpOca B CBS3U C HEIOMYCTUMOCTBIO pa3rialllCHUs
yYKa3aHHBIX CBEJICHUIA.

B cnydae, eciam TeKCT MUCHhbMEHHOTO OOpAIICHUS HE MO3BOJIAET ONMPEACTUTh
CyTh MPEIJIOKEHUS, 3asBJICHUS] OTBET Ha OOpallleHue He JAeTCs, O YeM B TCUCHHE
CeMH JIHEM CcO JHS perucTparuu oOpalieHus COOOIIaeTCs 3asBUTEIIO,
HaIlpaBUBIIIEMY OOpaleHue.

B cnydae, ecnum B TUCBMEHHOM OOpalIeHUHM COJEPKUTCA BOIIPOC, Ha
KOTOPBIA €My HEOJHOKPATHO JaBaJIUCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H
C paHee HampaBIsieMbIMH OOpalIeHUsIMH, W TpPU OSTOM B OOpallleHUd He
NPUBOJSATCS HOBBIE JOBOJbI WM OOCTOSTENbCTBA, TJIaBa aJIMHHHUCTPAIUU
CEJIBCKOIO MOCEIEHUS, 3aMECTUTEIND IJIaBbl aIMUHUCTPALIMHN CEITbCKOTO MOCEIEHHUS
BIIpaBE NPHUHATH pEIICHHEe O OEe30CHOBATEILHOCTH OUYEPEAHOr0 OOpallleHUS H
IPEKPALICHUN MEPENUCKU C 3asBUTEIEM 10 JAHHOMY BOIPOCY MPHU YCIOBUU, YTO
yKa3aHHOE oOOpallleHHe M paHee HaIpaBisieMble OOpallleHHs HampaBsUINCh B
YHOTHOMOYEHHBI OpraH WIH OJAHOMY W TOMY K€ JOJDKHOCTHOMY JIUIY
YnonHomoueHHOro oprana. O JaHHOM PEUIEHUU YBEIOMIISIETCS 3aIBUTENb.

B cnywyae mocryruieHuss B YINOJHOMOYEHHBIM OpPraH WiIW JIOJDKHOCTHOMY
TuIly YTOJTHOMOYEHHOTO OpraHa MHCHbMEHHOTO OOpalleHus, COIEepKallero
BOITPOC, OTBET HAa KOTOPHIH pa3MeIieH Ha OPUIIMATLHOM CaiiTe YITOJTHOMOUYEHHOTO
opraHa B cetu «l/HTepHET», 3asBUTENI0, HAIIPABUBIIEMY OOpallleHUE, B TECUCHHE
CEMHU JHEW CO JIHA pEerucTpanuu oOpalieHus COOOMIAeTCs SJIEKTPOHHBIA aapec
odurmanpHOro caiita B cetu «lMHTEepHET», Ha KOTOPOM pa3MEIIeH OTBET Ha
BOIIPOC, MOCTABJIEHHBII B 00OpaIllEHUH.

OcHoBaHMsl Il TNPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMNAIBHOM
YCIYTH OTCYTCTBYIOT.

2.10. Pazmep miiathbl, B3UMaeMOil 32 NIPeI0CTABJICHUE MYHUIUNIAJIBHOU YCIYTH

MyHuIMnanbpHas ycayra mpeIoCcTaBIseTcss OeCIuiaTHo.

2.11. MakcuMAaJIbHBIN CPOK OKUIAHUSA B OUepeAH MPHU MoAave 3a1mpoca o
NnpeaocTaBjJIeHU MYHUIMNIAJIbHON YCIYTHd M NIPU MOJYYeHUH pe3yabTaTa
NpeocTaBjJeHUs MyHUIIMTIAJBHOM YCJIYT U
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Bpems oxwupanuga B ouepenud g OpUEMA Yy JIOJDKHOCTHOTO  JIMIIA
YNOITHOMOYEHHOTO OpraHa, MpPeaOCTaBISIIOIIEr0O MyHULIMIIAIBHYIO YCIYTy, U IPU
MOJYYEHUN pe3yJibTaTa MNPEAOCTABICHUS MYHHUMUIIAIBHON YCIYTHM, HE JOJIKHO
IpeBBIIATh 15 MUHYT.

2.12. Cpok 1 MOpSIIOK PerucTpaliu 3anpoca 3asBUTEIS 0 IPeI0CTABICHUN
MYHMIMIAJIBHOM YCIYI'H, B TOM YHCJI€ B JJIEKTPOHHOU (popMe

OOpaieHue 3aaBUTENS MOMJIEKUT 00s3aTEIbHON PETUCTPALMM B JI€Hb €0
MOCTYIUIEHUS B Y IIOJIHOMOYEHHBIN OpPraH.

JIOMKHOCTHOE JNHII0 YTOJIHOMOYEHHOrO OpraHa (He MeHee 2 pa3 B JICHb)
POBEPSIET MOCTYIUICHUE KOPPECMIOHEHIIUM, B TOM YHUCJIE B JIEKTPOHHOU (opme
no uHPOPMAIMOHHBIM CHUCTEMaM OOIIero mojs30BaHus. [lomydeHHble B
ANEKTPOHHON (opMe JOKYMEHTHI COXPAHSIIOTCS B JJICKTPOHHOM BHJIE B
COOTBETCTBYIOIIEH MAanKe Ha KOMIIBIOTEPE JOJKHOCTHOTO JIMLA YIIOJIHOMOYEHHOIO
opraHa W BBIBOJASTCS HAa OYMa)KHBIA HOCUTENb, TIOCJIC YEro Ha HUX MPOCTABISETCS
PETUCTPALIMOHHBIN ITaMI aIMUHUACTPALIUN MOCETICHUS.

2.13. TpeGoBaHusi K NOMEUIEHNUAM, B KOTOPBIX NIPeI0CTABJISIETCS
MYHHMIUNAJIBHAS YCJIYTra, K MECTY OKMJIAHMS M PUeMAa 3asiBUTeJIeH,
pasMelieHuI0 U 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOM HH(OPMALIMHU 0
NOPAAKe MPeA0CTABJICHHUS TAKOH yCJIYI'H, B TOM YHCJIe K o0ecneye HUI0
AOCTYIHOCTH JJIs1 HHBAJIHU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C
3aKO0HOAATEJbCTBOM Poccuiickoin Degepanuu 0 COUAIBHOM 3alUTe
UHBAJIU/I0B

[lomemenust fuisi MPeAOCTaBICHUS MYHHUIIMIIATBHON YCIYTHM CHa0XaroTcs
COOTBETCTBYIOIIMMH TaOJUYKaMU C YyKa3aHHEM HOMepa KaOuHeTa, Ha3BaHUs
COOTBETCTBYIOIIETO TMO/Apa3ieneHus, GaMuiui, HMEH, OTYECTB, JOJKHOCTEH
JNOJDKHOCTHBIX  JIML[, NPEAOCTAaBIAIOIINX MYHHUMIAIBHYIO ycayry. Kaxnoe
[IOMEILICHUE JUIsl [PENOCTABICHUS MYHUUUNAIBHOM YCIYIM  OCHAIAETCs
TeNe(POHOM, KOMITBIOTEPOM U IPUHTEPOM.

B HemocpeacTBeHHOW OMM30CTH OT 3[aHMSA YIOJHOMOYEHHOT'O OpraHa
UMEIOTCS MapKOBOYHBIE MECTA, MAHYCHI I MATIOMOOUITBHBIX TPYIIT HACEICHHUS.

B nomemeHusax, B KOTOPBIX MPEIOCTABISACTCS MYHULHUNAIbHAs YCIyTa,
CO3/IAI0TCSl YCJIOBHUSI Ui WHBAJIMUJIOB B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM
Poccuiickoit ®denepanuu 0 COUMAIBHOW 3alllUTE WHBAJIUIOB. Y Ka3aHHBIC
MOMENICHHS] JODKHBI 00ecreunBaTh BO3MOXKHOCTH pEATM3alMM TPaB JHI[ C
OTpaHUYEHHBIMU BO3MOXHOCTSMU (MHBaIUIOB) Ha IIPEOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

B oiie 3manms nus oxumaHWS TMpUeMa TpaxaaH OTBOIATCS MECTa,
000pyTI0BaHHBIC CTYJIbSIMHU.

Nudopmarmonnaplii  cTeH7 OO0OpYAYyeTCs B JOCTYITHOM IS 3asBUTENS
MOMEILIEHUHN aJIMUHUCTpanuu. Ha HeM pa3smeniaercs cieayronias o0si3aTelibHast
uHpopManus:

- rpadux pabOTHl CHEIUATUCTOB, C YKa3aHUEM pPACCMATPUBAEMbIX HMH
BOITPOCOB;
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- HAMMEHOBAHHME KAOMHETOB, B KOTOPBIX MPEIOCTABISAETCS MyHULUIIAIbHASL
yciyra, (paMuind, HMMEHa, OTYeCTBa U  JIOJDKHOCTH COOTBETCTBYIOLIMX
JOJIKHOCTHBIX JIULI;

- nH(opmanusi 00 0COOEHHOCTIX MPEAOCTABIECHUS MyHUIUIAIBHOW YCIYTH
B DJIEKTPOHHOU (hopme;

- BBIJIEPKKM K3 TMPaBOBBIX AaKTOB MO HaumOoJiee 4YacTo 3a/1aBacMbIM
BOIIPOCAM;

-[I0JIHBIYA MIOYTOBBIN apec aIMUHUCTPALUY;

- azapec 3JNEKTPOHHON MOYThl AAMUHUCTPALMM, a TaKXKE UX KOHTAKTHBIE
TeNePOHBDI;

- aJpec o(pUIMATIBHOTO caiiTa aAMUHUCTpaluK B ceTu «MHTepHEeT»;

- IepeYeHb IOKYMEHTOB, MPEICTABISEMbIX 3asBUTEIISIMU;

- TepeyeHb OCHOBAaHUU IJis OTKa3a B MPEJOCTAaBICHUU MYHULHUIAIBbHON
YCIIyTH.

2.14. IToxa3aTe/u JOCTYNTHOCTH ¥ Ka4eCTBA MYHHMIUNIAJIBHON yCIyTH

2.14.1. IToka3arensiMu JOCTYITHOCTH MYHUIIMIIAJIbHON YCIIYTH SIBJISFOTCS:

- oOecrieueHue UHPOPMUPOBAHUS 3asiBUTENIEH O paboTe aAMUHUCTPALUU U
NPeOCTaBIsIEMO MYHUIMNANBHOM ycnyre (pasMmelnieHue uWHGOpMaIMM Ha
ouIMaIbHOM caiiTe Y TOJIHOMOYEHHOTO OpraHa);

- OOBEKTHMBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE pPacCMOTPEHHE
oOpallleHui;

- CBOOOHBIN JOCTYII 3asBUTENEH B 3AaHUE A ]MUHUCTPALIHH.

[ToxazaTensmMu KauecTBa MyHULIUIIAJIbHON YCIIYTU SIBIISIOTCS:

- coOiroieHHe CpOKOB M IOCIEAOBAaTEIbHOCTH  BBIIIOJIHEHUS BCEX
aJIMMHUCTPATHUBHBIX npoueayp, PETyCMOTPEHHBIX HACTOSIIUM
a/IMMHUCTPATUBHBIM PErJIaMEHTOM;

- KOJTUYECTBO OOOCHOBAHHBIX JKaJIOO 3asBUTENICH 0 HECOOIIOICHUH MOPSIKA
BBIIIOJIHEHUS aJMUHUCTPATUBHBIX NPOLEIYp, CPOKOB pEerucTpanuu 3ampoca H
OpPEeJOCTaBICHUs] MYHULMNAIBHOM  ycilyrd, o0 OTKa3e B  HCIPaBICHUU
JOIMYIIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEOCTaBICHUS
MYHULIMNIATBHOW YCAYrM JOKYMEHTax JUOO O HapylIeHHH CpoKa TaKHUX
UCHpaBICHUI, a TakXke B Cily4yae 3aTpeOOBaHUs JOKHOCTHBIMHU JIMIAMU
VYIOJIHOMOYEHHOIO  opraHa JOKYMEHTOB, IUIaThl, HE MPEAYCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM;

- OIIEPATUBHOCTh OKA3aHUS MYHULMIIATBHOMN YCIYTH.

II1. CocTaB, moc/1e10BaTEJIbHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATHBHBIX
npouenyp (aeMcrBuii), Tpe0OBaHUs K MOPAAKY UX BBIIOJHEHHUS, B TOM YHUCJIe
0CO0CHHOCTH BBINOJHEHUS AAMUHUCTPATUBHBIX Npoueayp (aeicreuii) B
3JIEKTPOHHOM (popMe, a TAKKE 0COOEHHOCTH BbINOJTHECHUS
aIMUHHCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIHOHAIBbHBIX IIEHTPaX
NpeIoCcTABIEHHUS FOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCJIYT
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3.1. CocTaB ¥ M0OCJIEA0BATEJIBHOCTD ACHCTBUI IPH MPeI0CTABJICHUHU
MYHUIUNIAJBHOM YCJIYTH

[IpenocraBneHne MyHMIMOAIBHONW YCIyTH BKJIIOYAET B ce0s CIeayroLue
aIMUHUCTPATUBHBIC MPOLETYPHI:

1) mpuem u peructpanys 3asBJICHUS U MIPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpeHHuE 3adBICHHUS U JOKYMEHTOB, MPUHSATUE DPEIICHUA O Jaye
MUCbMEHHBIX Pa3bsICHEHUI MO BOTIPOCAM MPUMEHEHHSI MYHUITUITAIbHBIX TPABOBBIX
aKTOB O MECTHBIX HAJIOraX U cOopax;

3) HanpaBJIeHUE PE3YIBTATOB PACCMOTPEHHUS 3aBIICHUS:

- MHUCHbMEHHOE Pa3bsICHEHUWE MO BOMpPOCaM NPUMEHEHHUS MYHHUIIMMATIbHBIX
IPAaBOBBIX aKTOB O MECTHBIX Hajorax u coopax;

- MUCbMEHHBIN OTKA3 B MPEJOCTABICHUH MYHULIUIIAIBHON YCIyTH.

[locnenoBaTenbHOCTh aAMUHUCTPATUBHBIX MPOILEAYP MPHU MPEeIOCTaBICHUU
MYHHUIMNAIBHOW  YCIYrM TpuBeAeHa B OJok-cxeme (mpuioxkenue 4 K
AJMUHHCTPATHBHOMY PETJIAMEHTY ).

3.2. [Ipuem u perucTpanus 3asiBJIeHNs] U NPUIOKEHHBIX K HEMY T0OKYMEHTOB

3.2.1. OcHoBaHMEM ISl HadyaJla aJMUHUCTPATUBHOW MPOLEAYpPHI ABISETCS
NOCTYIUICHHE B YTIOJITHOMOYEHHBIN OpraH 3asBlieHUs (B TOM YHUCIE MOCTYIHUBIIETO
3 M®L]) 1 npuoKeHHbIX K HEMY IOKYMEHTOB.

3.2.2. 3asgBineHHE, TIOCTYIMBIIEE HEMOCPEICTBEHHO OT 3asBUTEI,
nocpecTBOM  (PaKCUMHJIBHOW  WJIM  TOYTOBOM  CBS3M  NPUHUMAETCs |
PETUCTPUPYETCS B JI€Hb MOCTYIUIEHUSI CIELHAINCTOM, OTBETCTBEHHBIM 3a MPUEM
JIOKYMEHTOB YTIOJTHOMOYEHHOTO opraHa. [lpu nuyHoMm oOpalieHuu 3asBUTENS B
VYT0JIHOMOYEHHBIN OpraH Mo €ro Npockoe JaenaeTcss OTMETKA O MPUeMe 3asiBICHHUS
Ha KOIHUH WJIA BTOPOM 3K3EMILUIAPE C YKa3aHUEM AaThl IpUeMa 3asiBICHUSI.

3.2.3. Ilpu 7nuyHOM OOpAIICHUU 3asABUTEIb IPEIBAPUTEIHPHO MOXKET
MOJIyYUTh KOHCYJIbTalUIO0 CreUUaNucTa  YIOJTHOMOYEHHOTO oprasa,
OTBETCTBEHHOTO 3a MH(GOPMHUPOBAHUE, B OTHOUICHUU TOPSAIKA MPEICTABICHUS U
PaBIIIBHOCTU OOPMIICHUS 3asIBJICHUS.

3.24. B fdeHb peructpalud 3asdBJICHUS YKAa3aHHOE 3asBJICHHUE C
MPUIOKEHHBIMM ~ JTOKYMEHTAMH  CIELHAINCT, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB VY 1I0JIHOMOYEHHOT O oprasa nepenaer PYKOBOJUTEIIO
YIIOJTHOMOYEHHOTO OpraHa.

3.2.5. Pe3ynpTaToOM BBINIOJTHEHUS aJMUHUCTPATUBHOU MPOLEAYpPHI SIBISETCS
MOJIyYEHUE 3asBJICHUS C MPUIOKEHHBIMU K HEMY JIOKYMEHTaMU PYKOBOJUTEIIO
YOJTHOMOYEHHOTO OpraHa.

3.3. PaccmoTpenue 3asiBICHHS W JOKYMEHTOB, NMPHHITHE W HAMpaBICHUE
3asIBUTEIIIO PEILEHUS.

3.3.1. OcHoBaHueM Jisi Havyajla aJMUHUCTPATUBHOW MPOUETYpPHI SBISIETCS
MOJIyYEHUE 3adBJICHUS M MpUJIaraéMblX K HEMY JTOKYMEHTOB PYKOBOAMUTEIEM
YOJTHOMOUYEHHOTO OpraHa.

3.3.2. PykoBonutenb YOIHOMOUYEHHOTO OpraHa He Mo3JHee pabodero JHs,
CJIEAYIOIIETO 3a IHEM Mepeaaur 3asBJICHUS U MPUIaraéMbiX K HEMY JIOKYMEHTOB,
OIpEJENsIeT CIEeLHATNCTA, OTBETCTBEHHOIO 32 PACCMOTPEHUE 3asIBICHUS (J1anee —
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OTBETCTBEHHBIM HCIOJHUTENb), MMyTEM HAJOKEHHUSI COOTBETCTBYIOLIEH BH3bl Ha
3asBJICHUE U NEPEAACT yKa3aHHbIE JOKYMEHTHI CIIELUAINCTY, OTBETCTBEHHOMY 3a
MPEIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH (J1ajiee - OTBETCTBEHHBIN UCIIOJHUTEND).

3.3.3.  OTBETCTBEHHBI HWCHOJHUTEIb pPACCMATPUBAET 3asABICHUE C
MPUWIOKEHHBIMHU K HEMY TOKYMEHTaMU U 0POpMIISiET MTUCbMEHHOE Pa3bsiCHEHUE.

OTBeT Ha BOMPOC MPEOCTaBISETCS B MPOCTOM, YETKOW M MOHATHOU (popme
32 TMOANKMCHIO PYKOBOAMUTENS YIOJHOMOYEHHOIO OpraHa JaubO0 Julla €ro
3aMeNIaroILIEro.

B otBeTre Takxke ykaspiBaeTcs (pamuiivsg, UMs, OTYECTBO, HOMEp TesnedoHa
JOJKHOCTHOTO JIMIIa, OTBETCTBEHHOTO 3a MOJIFOTOBKY OTBETa Ha oOpalieHHe.

IIpu paccmoTpeHun oOpaleHusi YHNOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO
BIIPABE IPUBIEKATh WHBIX JOJDKHOCTHBIX JIMI[ YHOJHOMOYEHHOrO OpraHa mJis
OKa3aHUsl METOJNYECKOW U KOHCYJIbTATUBHOW TOMOIIH.

OtBer Ha oOpamieHue 3asBUTENsl MOJANMCHIBAETCS  PYKOBOJMUTENIEM
yIIOJHOMOYEHHOTO OpraHa B CpOK He Oosiee 2 pabouynx JgHEH € MOMEHTa
NOJIYYEHUS POEKTA OTBETA OT OTBETCTBEHHOI'O UCTIOJIHUTEIIS.

Ilocne mnoamucaHuss OTBETAa CHEUUATIUCT, OTBETCTBEHHBIM 3a IpUEM U
PETUCTpAIMI0 JTOKYMEHTOB, PETHUCTPUPYET OTBET B JKypHaJle pPErucTpaluuu
KOPPECTOH/ICHIIMU C MPUCBOCHUEM HMCXOJSIIEr0 HOMEpPA M HANPABISIET aJlpecary
1o mouTe JMOO BpyyaeT ajapecaTy JIMYHO B TeueHue 1 pabodero JHS ¢ MOMEHTa
NOAMUCAHUS.

OtBer Ha oOpalieHue, MocTymnawilee B (popme 3JIeKTPOHHOTO TOKYMEHTa,
HanpaBisgeTcs B GopMe JIEKTPOHHOTO JOKYMEHTA MO aJlpecy JIEKTPOHHOM MOYTHI,
yKa3aHHOW B OOpallleHWd WIM B TUCBMEHHON (opMe MO TOYTOBOMY ajpecy,
yKa3aHHOMY B OOpaIlleHHH.

3.4.Cpok HCIIOJTHEHUS MYHUIIUNIAJBHOM YCJIYyTH

MakcuManpHblii CPOK  HCIOJHEHUS  aIMHHUCTPATUBHOW  IMPOUETYPHI
COCTaBJISIET JBa MECSLA C 1aThl TOCTYIJICHUS 3asIBJICHUS.

3.5. Pe3ysibTaToOM aJIMMHUCTPATHBHOM NPOLEAYPHI SABJISIETCS:

1) nampaBienue 00 nepeaaya pemneHus: Y moJIHOMOYEHHOT'O OpraHa o J1aue
MACbMEHHBIX Pa3bsICHEHHUI MO0 BOIPOCAM MIPUMEHEHHS] MYHUIIUMIIAIbHBIX TPABOBBIX
aKTOB O MECTHBIX Hajorax u coopax;

2) HampaBiieHHe JHOO TMepenavya pelieHus] YIOJTHOMOYEHHOTO opraHa o0
OTKa3e B Ja4e IMCBMEHHBIX pa3bsCHEHUMM II0 BOIPOCAM IPUMEHEHHUS
MYHHUITUTIATHHBIX TPABOBBIX aKTOB O MECTHBIX HAJIOTaX U COOpax.

V. ®opMbI KOHTPOJIA 32 HCTIOJTHEHUEM A[IMUHUCTPATUBHOIO
perjiaMeHTa

4.1. KoHTposb 3a COOJIOICHUEM M HUCTOJHEHHUEM JOJKHOCTHBIMH JIMIIAMHU
VYT0THOMOUYEHHOTO OpraHa, MOJIOKEHU aAMUHUCTPATUBHOTO PErjaMeHTa U UHBIX
HOPMATUBHBIX  MPaBOBBIX  aKTOB,  yCTaHABIMBAIOUIUX  TpeOOBaHUA K
MPEJOCTABICHUIO  MYHULMUNAIBHOW  YCIYTM  JOKHOCTHBIMU  JIULIAM U
MYHULUMAIBHBIMU  CIIYXAlIUMU ~ YTIOJTHOMOYEHHOTO OpraHa, a Takxke 3a
MPUHATUEM UMU PEIICHUN BKJIIOYAET B ce0s1 OOIINIA, TEKYIIUA KOHTPOJIb.
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4.2. OOwmui KOHTPOJIb HaJ IMOJHOTOM W KayecTBOM IPEAOCTaBICHUS
MYHULANIAIBHOW  YCIYIM OCYIIECTBISIET PYKOBOAMUTENDL  YITOJTHOMOYEHHOTO
Oprasa.

4.3. Texymuil KOHTPOJb OCYILIECTBIIIETCS MYTEM IPOBEACHUS IIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK IIOJIHOTBI M KAadyeCTBA HCIIOJIHEHUS TIOJOKECHUN
HACTOSILEr0 aJIMUHUCTPATUBHOIO PErIAMEHTa, WHBIX HOPMATHUBHBIX ITPABOBBIX
aktoB Poccuiickoii ®enepanuu u benaropoackoit obiactu, ycTaHABIMBAIOUIUX
TpeOOBaHMUA K MPEIOCTABICHUIO MYHUIIUNIATBHON YCIIYTH.

IIpyu mnpoBeneHHM TPOBEPKA MOTYT PAacCMATPUBATBCA BCE BOIPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHUIMNAIbHOW YyCIyrH (KOMIUIEKCHBIE
POBEPKH) UM OT/AENIbHBIE BOIIPOCHI (TeMaTuueckue rnpoepku). [IpoBepka moxer
OPOBOAUTHCS MO KOHKPETHOMY OOpAILEHUIO 3asBUTENS, TaKXKE COACPKAIIYIO
xano0y Ha peiictBus (0e31eHCTBUE) JOHKHOCTHBIX JIML, YYacTBYIOIIHMX B
UCITOJIHEHUU MYHULIMIAIBHOUN YCITyTH.

4.4.  JIOJKHOCTHBIE  JMIA, OTBETCTBEHHBIE 32  IPEAOCTABJICHUE
MYHUIIUTIAIIBHON YCIIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOI0JICHUE
NOpsIIKA MPENOCTaBICHUS MYHUIIMIIAIbHON YCIIYTH.

4.5. Tlo pe3ynprataMm NPOBEACHHBIX MPOBEPOK B CJIy4ae BbISBICHUS
HapyILIEHWI 3aKOHOJATEIbCTBA M HACTOSAIIETO aJMUHHUCTPATHBHOIO pErjaMeHTa
OCYLIECTBIISIETCS] NIPUBIICUEHUE BUHOBHBIX JOJDKHOCTHBIX JIMI] Y TOJHOMOYEHHOIO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannm.

4.6. OTBETCTBEHHOCTh 3a HEHUCIOJHEHHE, HEHaJJIeXkallee MCIOJIHECHUE
BO3JIO’KEHHBIX O0S3aHHOCTEH M0 MPEJOCTABICHUI0 MYHHUIIUIAIBHOW YCIYTH,
NMpEeIyCMOTPEHHass B cooTBeTCTBUU ¢ TpynoBeiMm Koaekcom Poccuiickon
Oenepamuu, Komexkcom Poccuiickoii  depeparuu 00  aIMHUHHCTPATHBHBIX
OpaBOHAPYLICHUSAX BO3JaraeTcs Ha JMI, 3aMEIIAIONIMX JOJDKHOCTH B
VY0THOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEJOCTABICHWE MYHULMNAIbHON

YCIIYTH.

V. locyneoHblii (BHeCy1eOHbINH) MOPSA0K 00:KaJT0BAHUA PellleHU U 1elcTBUIH
(Oe3neiicTBHMSI) OPraHa MeCTHOIO CaMOYIIPABJICHUS, MIPEIOCTABISIONIET 0
MYHUIUNIAJIBHYI0 YCJIYTY, a4 TAKAKE ero J0JKHOCTHBIX JIUI, MyHUIIMIIAJIbHBIX
CIIYKALIMX.

IIpeamert nocyae6Horo (BHECY1€0HOT0) 00:KAJTOBAHMS 3asiBUTEIEM
pemieHuid u aeiicTeuil (0e31eMCTBHS) OPraHa, MpeaoCcTaBJIAIIET0
MYHUIUTIAJIBHY 0 YCJIYTY, HOJKHOCTHOIO JIMIA OPraHa, MPeA0CTABIAIIIEro
MYHUIHNAJIBHY K0 YCJIYTY, JU00 MYHUIIUNIAJIBLHOTO CJIYKALIEro,
MHOTO(p)YHKIMOHAJIBHOT0 EHTPAa, pA00THUKA MHOTOYHKIMOHAJIbHOT O
HEeHTPAa

5.1. 3asBUTENb MOXKET OOPATUTHCS € KaTOOOU B CIECIYIOLIUX CIydYasx:
1) HapymieHue cpoka perucTpauuud 3amnpoca O MPeOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;
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2) HapylleHHE CpOKa MPEJOCTABICHHUS MYyHUIMNAIbHOW yciayru. B
yKa3aHHOM cliy4ae JocyaeOHoe (BHecyaeOHOoe) oO0xajloBaHUE 3asBUTEIEM
perieHui u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO IEHTPA, paOOTHHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Clydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeictBus (0e3eicTBUE) KOTOPOro
00XayloTcs, BO3JIOXKEHAa (YHKIMS MO NPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHHUIUTAIBHBIX YCIYT B IOJIHOM 00BEME;

3) TtpeboBaHue y 3asfBUTENS JOKYMEHTOB, HE MpPELyCMOTPEHHBIX
HOPMAaTUBHBIMU INpaBOBbIMU akramu Poccuiickonn denepaunu, HOpMaTUBHBIMU
NpaBOBbIMH aKTaMH cyObekToB Poccuiickoit ®enepanuu, MyHUIUIATbHBIMU
PABOBBIMU aKTaMH JJIsl IPEAOCTABICHUS MyHUIIUTIATBHONW YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB Yy 3asBUTEJNs, MPEAOCTABICHUE KOTOPBIX
NpeyCMOTPEHO HOPMATHBHBIMM MpaBOBbIMU akTamu Poccuiickoit ®deneparuu,
HOPMAaTUMBHBIMU TPABOBBIMU akTaMu cyObekToB Poccuiickoit ®enepanum,
MYHUIIUTAIBHBIMUA TPABOBBIMU aKTaMH JJisi MPEAOCTABICHUS MYHULMIATIbHON
YCIIyTH;

5) oTka3 B NPENOCTaBICHUM MYHULMINAIBHON YCIYrH, €CIM OCHOBAHUS
OTKa3za HE MPeayCMOTpPeHBbl ¢eJepalbHBIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBMM C HMMU HMHBIMH HOPMATUBHBIMH TNPABOBBIMU akTamu Poccuiickoii
denepanuy, 3aKOHAMU U UHBIMH HOPMAaTUBHBIMU NMPABOBBIMH aKTaMU CYOHEKTOB
Poccuiickoit denepanmy, MyHUUIUNAIbHBIMHA MPABOBBIMU aKTaMu. B ykazaHHOM
ciydyae gocyneOHoe (BHecyneOHOe) oOkamoBaHUE 3asBUTENIEM pEUICHUN W
nevictBuii  (Oe3medicTBHs)  MHOTO(PYHKIIMOHAJIBHOTO — IIeHTpa,  pabOTHHKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa  BO3MOXHO B  CiIydae, €CId  Ha
MHOTO(YHKIIMOHAJIbHBIA IIEHTP, PEIICHUS U JehcTBUsA (Oe3IeicTBHE) KOTOPOTo
00XaTylOTCsI, BO3JMOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUIIUTAIBHBIX YCIYT B TIOJIHOM 00BEME;

6) 3arpeboBaHME C 3asgBUTENA IMPU MPEJOCTABICHUM MYHUIUTIATBHOM
yCIYIM IUIaThl, HE TNPEAYCMOTPEHHONM HOPMATUBHBIMU IIPAaBOBBIMH aKTaMU
Poccuiickoit ®enepanun, HOPMATUBHBIMM IPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit @enepanniv, MyHUIUIIAIbHBIMU IIPABOBBIMH aKTAMU;

7) OTKaz oOpra’a, MPEeAOCTaBIAIOIIEr0  MYHULHUIAIBHYI  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTABIISIIONIET0 MYyHULMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA, B
WCITPABJICHUH JIOMYIICHHBIX MU OIEYAaTOK W ONTMOOK B BBIJIAHHBIX B PE3YJIbTATe
IIPEIOCTABICHUS! MYHUIMNAIBHOW YCIYI'M JIOKYMEHTax JIMOO HapylleHHe
YCTaHOBJICHHOTO CpOKa TakuxX HcrpaBieHuil. B ykazanHom ciydae mocyneOHOe
(BHECYZeOHOE) 00XkaloBaHUE 3asIBUTENIEM PEIICHUM H JelcTBUil (Oe3aeicTBUS)
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOKHO B Ciy4ae, €CId Ha MHOTO(QYHKIMOHAJIbHBI IIEHTp, pPELICHUS U
nevctBus  (0e3aelCTBUE) KOTOPOro OOXKamyrTCs, BO3J0KEHAa (QYHKIHUS IO
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B IOJHOM O0BEME;

8) HapylleHHE CpoKa WIM NOpSAKA BbIIa4M JOKYMEHTOB II0 PE3YJIbTaTaM
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;
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9) mNpUOCTAaHOBJIEHHE TNPEIOCTABICHHUS MYHUUMNAIBHOW YCIyrd, €ciu
OCHOBaHHS MPUOCTAHOBJICHHUSI HE MPEIyCMOTPEHBbI (peAepabHbIMU 3aKOHAMHU H
MPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickon ®@enepanuy, 3aKOHaAMHA U UHBIMU HOPMATUBHBIMU IIPABOBBIMU AKTaMU
cyobekToB Poccuiickoii @enepanyiv, MyHULIUIIAIbHBIMU PaBOBBIMUA aKTaMHU.

B ykazannom ciydae nocyneOHoe (BHecyneOHOe) 00xkaloBaHUE 3asBUTEIIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO IEHTPA, paOOTHUKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B Clydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, pelieHus u JeictBusa (Oe3aeiicTBue) KOTOpOro
00XayloTcs, BO3JIOXKEHAa (YHKIMS MO NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MTOJIHOM 00bEME.

5.2. O0mue TpedGOBaHUA K MOPAAKY NOAAYH U PACCMOTPEHHS KAJT00bI
1. XKanoba mojmaercs B mUCbMEHHOW (QopMe Ha OymMa)KHOM HOCHUTENE, B
ANEKTPOHHON (opmMe B OpraH, NPEJOCTABISIIONIMN MYHULIMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATBHBIN LIEHTP JINOO B OpraH MECTHOTO CAMOYIPABIICHHUS.

XKanoObl Ha pemieHuss u nencTBus (Oe3qeHCTBUE) PYKOBOAMUTEINS OpraHa,
NPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIIUN Opra
(mpu ero Haimuuuu) JUOO B CiIy4ae €ro OTCYTCTBHUS pPaccMaTpPHUBAIOTCS
HEMOCPECTBEHHO PYKOBOJUTEIEM OpPraHa, MpeJIoCTaBISIONIET0 MYHUIIUTIATBHYIO

yCIyTy.
XKano6sr wHa pemieHuss W jedctBus  (Oes3meiicTBue) — pabOTHHMKA
MHOTO(YHKIIHOHATBHOTO HEHTpa MOJIAt0TCS PYKOBOJUTEIIO 3TOTO

MHOTO(GYHKIIMOHATBHOTO IIEHTpA.

XKanoOwl Ha pemieHust u aectTeus (6e31eiicTBUE) MHOTO(YHKIIMOHATEHOTO
[EHTpa TMOJAIOTCA  YYPEIUTENI0  MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa  WIH
JOJKHOCTHOMY  JIMIlYy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM aKTOM
cyowsekTa Poccuiickoit deaeparuu.

2. JKamoba Ha pemenus u jeictBus  (Oe3neiicTBue)  Oprasa,
NPEIOCTABISIONIET0 MYHHUIMIMAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
NPEIOCTABISIONIET0 MYHHUIIMNANBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIYXAllero,
PYKOBOIUTENSL OpraHa, MPEeAOCTABISIIONIET0 MYHULUMNAIBHYIO YCIYTY, MOXKET
ObITh HANpaBJI€Ha MO T[Oo4YTe, dYepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP, C
MCIIOJIb30BaHUEM HWH(GOPMAITMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «MHTepHET»,
opUIMANBHOTO CcalTa OpraHa, NPEIOCTABISIONIETO MYHHUIUIAIBHYIO YCIYTY,
€ANHOrO0 TOpTajlia TOCYJApPCTBEHHBIX W  MYHHUIIMOAIBHBIX  YCIyr  JHOO
PErHOHAIBHOTO TOpTaja TOCYAApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a TaKXKe
MOXET OBITh MPUHSTA MPHU JIUYHOM NPUEME 3asIBUTEIIS.

XKanoba na pemenus u aeicTBus (0e3meicTBrEe) MHOTO(]DYHKIIMOHAILHOTO
IeHTpa, pabOTHUKAa MHOTO(GYHKIIMOHATHHOTO IIEHTPa MOXKET OBITh HAIpaBJieHa 1O
Mo4Yre, C WCHOJb30BaHWEM WH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«naTepHer», oduuuaibHOrO caita MHOTOQYHKIIMOHAIBHOTO IEHTpa, €AMHOTO
MopTajia TOCYIapCTBEHHBIX W MYHHUIMMOANIBHBIX YCIYr JHOO PErHOHAIBHOTO
MopTajia TOCYJAapCTBEHHBIX M MYHULUNAIBHBIX YCIYr, a TaKKe MOXKET ObITh
MIPUHSATA [PU JTUYHOM IIPUEME 3asIBUTEIIA.
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3. Ilopsgox momaun W pacCMOTPEHHUS >KAJIOO Ha pEIICHUS U JACHCTBUA
(Oe3neiicTBUE) MHOTO()YHKIIMOHAJIbHOT O LEHTpA, ero pabOTHUKOB
ycra"asinusaercs IIpaBurensctBoM Poccuiickon denepanuu.

3.1. B cnywae, ecnum ¢enepaabHbIM 3aKOHOM YCTAHOBJIEH TOPSJIOK
(mponenypa) moJayd W PACCMOTPEHHUs Kano0 Ha peleHus U JIeUCTBUS
(Oe3nmeiicTBHEe)  OpraHoB,  NPENOCTABISAIOUIMX  MYHUUUIAIBHBIE  YCIYTH,
JOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTaBISIIONIMX MYHUIIUIAIbHBIE YCIYTH, JHUOO
MYHUIUNIAIBHBIX ~ CIYyXallUX, s OTHOIIEHWH, CBA3aHHBIX C TMOJa4eld u
paccMOTpEeHHEM  YKa3aHHBIX kanoO, HOpMmbl ctatbu 11.1  HacTosimero
denepalibHOTO 3aKOHA M HACTOSAIIEH CTaThU HE MPUMEHSIOTCS.

3.2. XKanoba Ha pemenus u (win) gedcTBus (0e37€HCTBHUE) OPraHoOB,
NPEJOCTABIISIIOIINX MYHUILIMNAIBHBIE YCIYTd, JAOJDKHOCTHBIX JIMI[ OPTraHOB,
MPEAOCTABISIIONIUX MYHHUIIUTIAIBHBIE YCIYTH, JIMOO MYHUIIMIAIBHBIX CIIYXKaIlUX
IpU OCYUIECTBICHUM B OTHOIICHUHM IOPUAUYECKUX JHUI U HWHIAUBUIYaJIbHBIX
npeAnpUHUMATENIEH, SIBISIIOMUXCA CyOBEKTaMU TPajoCTPOUTEIbHBIX OTHOIICHHM,
IpoIenyp, BKIIOUCHHBIX B HCYEPNBIBAIOIIME IEpEYHU TpoleAyp B cdepax
CTPOUTENILCTBA, YyTBEpXkKIEeHHbIE IIpaBuTenscTBoM Poccuiickon ®Penepauuu B
COOTBETCTBUM C 4acThio 2 ctaThu 6 I'pamoctpoutenbHOro kojaekca Poccuiickoit
deneparuy, MOXKET OBITh IMOJaHA TAKUMH JIUIIAMH B TIOPSIIKE, YCTAaHOBIICHHOM
HACTOAIIEH cTaThbed, JMOO0 B TMOPSAKE, YCTAHOBIEHHOM aHTUMOHOIIOJIBHBIM
3aKkoHOaTesbcTBOM Poccuiickont denepanyv, B aHTUMOHOITIOJIBHBIA OpPraH.

4. OcoOEHHOCTH TO/IauM M PACCMOTPEHUS >Kajo0 Ha pelieHus U JAEUCTBUS
(Oe3meiicTBME) OpraHOB MECTHOTO CAMOYIPABICHUS M HUX JODKHOCTHBIX JIMII,
MYHUIIMTAIBHBIX CIYXKAIlMX, a TakKe Ha pelieHus u JeictBus (Oe3neiicTBue)
MHOTO(YHKIIHOHAJILHOTO IEHTPa, PaOOTHUKOB MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
YCTaHABIIMBAIOTCSI  COOTBETCTBEHHO  HOPMATUBHBIMM  IPAaBOBBIMH  aKTaMU
cyobekToB Poccuiickoit deaepaniuu 1 MyHUIIUIATHHBIMA ITPAaBOBBIMU aKTAMH.

5. XKanoba qoimKHa coaepKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTABIISIIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpPTaHa, MPeOCTABISIIONIEI0 MYHHUIMITAIIBHYIO YCIyTY, 100

MYHHUIIUTIAIBHOTO  CIYXKallero,  MHOTOQYHKIMOHAIBHOTO  IIEHTpPA,  €ro
pykoBoauTens U (W) pabOTHUKA, pelleHHs] U AeicTBUs (0e31elCTBUE) KOTOPBIX
00XKaTyroTCs;

2) hamunuio, UMsi, OTYECTBO (TIOCTIEAHEE - TIPU HATTUYHH ), CBEICHHUS O MECTE
KUTEIIbCTBA 3asBUTENSI, a TaKKe HOMEpP (HOMepa) KOHTaKTHOTO TenedoHa, aapec
(ampeca) >7IE€KTPOHHOM MOYTHI (IPU HAJWYUU) U MOYTOBBINA aJpec, MO KOTOPHIM
JIOJI>KEH OBITh HAIPaBJIEH OTBET 3asBUTEINIO;

3) cBeaeHusi 00 OOXKadyeMmbIX pEHICHUSIX W JeUCTBUAX (0e34eHCTBUM)
OpraHa, MpPEIOCTaBISIONIEI0 MYHUIUNAIBHYIO YCIYTry, JOJDKHOCTHOTO JIMIla
OopraHa, MpPeAOCTABIISIIONIET0 MYHUIIMNAIBHYIO YCIYry, JIMOO MYHHIHUIIAIBHOIO
CITy>KalllEero, MHOTO() YHKIIHOHATEHOTO LICHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA;

4) 10BOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHUEM U
nercteueM  (Oe3neiicTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUIIAIbHYIO
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YCIIYTY, JAOJDKHOCTHOTO JIMLA OpraHa, MNPEeAOCTaBISIOIIEr0 MYHULUIAIbHYIO
yCIIyTy, JU0O MYHMIMOAIBHOTO CIIYXaIlero, MHOIO(YHKIIMOHAJIBHOTO LIEHTPA,
pabOTHUKA MHOTO(QYHKLUHMOHAJIBHOTO  LEHTpa. 3asgBUTEIEM MOTYT  OBITh
MIPEICTaBIIECHbI JOKYMEHTHI (IIPU HAJIMYMH), TIOATBEPKIAIOIINE TOBOIbI 3asIBUTES,
00 UX KOIHH.

6. XKanoba, nmoctynuBmas B OpraH, MPeAOCTaBISIONUNA MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YUPEAUTETI0 MHOr0(yHKIHOHAIHLHOTO
LIEHTpPa, JTUOO0 BBIIIECTOAIIUN OpraH (MpU €T0 HAJMYUH ), TOJJIC)KUT PACCMOTPEHUIO
B TEUYEHHME MATHAALATA PabO4YMX AHEH CO JHS €€ PErucTpaluu, a B Ciydae
o0kaJoBaHMsI OTKa3a OpraHa, MPeAOCTaBISAIONIEr0 MYHULUNAIBHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHOTO IEHTPa, B NpHEME JOKYMEHTOB Yy 3asBUTENS JUOO B
UCIPABJIICHUH JIOMYILEHHBIX ONEYaTOK W OMIMOOK WM B Cily4ae OOXaJlOBaHMS
HapylIeHUS YCTAHOBJIEHHOTO CpPOKAa TaKUX HWCIPABIEHUH - B TEUYEHHUE ISATH
paboyux THEN cOo JIHS €e perucTpanuu.

7. Tlo pesynpTaTaM pacCMOTPEHHUsI >KAJIOObI NPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) >xanoba ynoBieTBOpsETCA, B TOM uuciie B (opMe OTMEHBI MPHUHITOTO
pElIeHHs, HMCHPABICHUS OMYIIEHHBIX OINEYaTOK M OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MNPEJOCTABICHUS MYHMIIMIIAJIBHONM YCIYrM JOKYMEHTaX, BO3Bpara
3asBUTENII0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE NPELYCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBbIMH akTamMu Pocculickoit ®denepaunn, HOPMaTUBHBIMU
paBOBBIMH aKTaMH cyObekToB Poccuiickoit ®eneparuu, MyHUIUTATHHBIMU
IPaBOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH >KaJI00BI OTKA3bIBAETCH.

8. He mo3nHee nHs, CAEAYIOIIETO 3a JTHEM HNPUHSITHUS PELICHHUS, 3asIBUTEIIO B
MUCBMEHHOM QopMe U TI0 JKEJaHWIO 3asBUTEISI B DJSKTPOHHOU (Qopme
HAIPABJISIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PAaCCMOTPEHHUS JKa0OBbI.

9. B cnydae ycTaHOBIIEHMS B XOAE WJIM IO pe3yJbTaTaM pPacCMOTPEHUS
KaoObl TMPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TIPABOHAPYIICHUS WM
NPECTYIUICHHS JTOJDKHOCTHOE JIMI0, PAaOOTHUK, HaJENIEHHbIE MOJTHOMOYHSIMHU IO
PacCMOTPEHHUIO kanio0, He3aMEeAJIUTENIbHO HAMPABIISAIOT UMEIOIINECS MaTepuasbl B
OpraHbl IPOKYPATYPHI.
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IIpunioxenue Ne 1
K AAMMHHCTPATUBHOMY perjiaMeHTy
agmuuucrpauuu Kydpakosckoro
CeJIbCKOI0 IoceIeHus

CaeeHusi 0 MecTe HAXO0KIACHHUA U rpauke padoThI
agMuHucTpaunu Ky0pakoBcKoro cejibCKoOro noceJeHus
MYHUIMIIAJBHOIO paiioHa «Beigesesckuii paiion» bejaropoackoi odactu

Mecronaxoxnaenne Aamunuctpanuu: 309732, benropoxackas o007acTs,
Beiinenesckuii paiton, ceno Kyopaku, ynuna Illkonsnas, nom 19.

Tenedons ans cupabok: 8(47237) 46-3-36, 46-3-17.
Anpec B cetn Uuteprer: http://kubrakovadm.ru/

I'paduk npuema ATMUHHCTpALIU:
noHeenbHuK — msaTHUna ¢ 8.00 o 17.00, o6ex ¢ 12.00 no 13.45

cy000Ta, BOCKpPECEHbE — BBIXOIHBIC JTHHU.

Anpec 31eKTpOHHO#M mouThl anMuuucTpanun — admkubraki@yandex.ru



20

IIpuno:xenue Ne 2
K AJIMUHMCTPATHBHOMY perjamMeHTy
aaMuHucTpanun KyOpakoBcKoro ceibckoro
noceJjeHust

KAPTOUYKA JIMHHOI'O ITPUEMA 3AABUTEJIA

1. Ne
2. [lata
3. CBeneHusd o 3asIBUTEIIE

4. Conepxanue oOpalieHus

5. ®.1.0., 10IDKHOCTh JOKHOCTHOTO JIMIA

6. Pesomronus
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Ipunoxenue Ne 3
K AIMHHHCTPATHBHOMY pPerjaMeHTy
aamuHucTpanuu Ky6pakoBckoro ceibckoro
noceJieHUust

dopma 3asiBJICHUA

B
(YykazaTh HauMeHOBaHHE YIIOJIHOMOYEHHOIO OpraHa)
oT

(®UO ¢usnueckoro uma)

(®UO pykoBoaUTENS OPraHU3aLINN)

(ropuaMueckuii aapec)

(KOHTaKTHBIN TeNe(OH)

3ASIBJIEHUE
10 1aye MUCbMEHHBIX Pa3bsCHEHU 10 BONPOCAM NPUMEHEHHU s
MYHUIMTIAJIbHBIX HOPMATHBHO MPABOBBIX AKTOB 0 MECTHBIX HAJIOTaX H
coopax

[Ipoury nate pa3bsiCHEHHE 1O BOTIPOCY

3asBUTENb:
(®.1.0., 10HKHOCTD PECTABUTEIS) (moamuch)

« » 20 T. M.IIL.
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IIpunioxenue Ne 4
K AAMMHHCTPATUBHOMY perjiaMeHTy
agmuHucTtpanuu KyOpakoBckoro ceibckoro
noceJieHust

Cxema
NnpeaocTaBjieHuss MyYHUIIMNIAJbHON YCJIYTU MO Ja4ye MUCbMEHHbIX
Pa3bsICHEHUI HAJOTOMJIATEIBIIMKAM N0 BONPOCAM MNPUMEHEHUSsI
MYHUIUTIAJbHBIX HOPMATUBHBIX MPABOBBHIX AKTOB 0 MECTHBIX HAJIOTaX H
cOoopax

1) mpuem u peructpanys 3asBJICHUS U IPUIOKEHHBIX K HEMY JIOKYMEHTOB;

2) paccMOTpEeHUE 3asBJICHUS U JOKYMEHTOB, PUHSATHE PEIICHHUS;

0 Ja4e MHUCbMEHHBIX Pa3bACHEHUN MO BOMPOCAM MPUMEHEHHUS MYHHIUTIATbHBIX
IIPaBOBBIX aKTOB O HaJorax u coopax;

3) HampaBJE€HHUE PE3YITATOB PACCMOTPEHUS 3asIBJICHUS;

4) NHCHhMEHHOE pa3bSICHEHHWE II0 BOMPOCAM MPUMEHECHHUS MYHUIIUITAIBHBIX
IIPaBOBBIX aKTOB O HaJorax u coopax;

5) mUChMEHHBIN 0TKa3 B MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH.
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IIpunioxenue Ne 5
K AJIMUHMCTPATHBHOMY perjamMeHTy
aaMuHucTpanun KyopakoBckoro ceabckoro
noceJjeHust

['maBe agmunuctpanuu KyOGpakoBckoro

CEJIBCKOIO NOCEJICHUS
MYHULUIIAJIBHOTO paiioHa
«Belinenesckuil paion» benropoackoin
obnactu

oT

(®HO nosHOCTHIO)
3aperucTpUPOBAHHOTO (-0i1) O ajpecy:

TenedoH

KAJTOBA
Ha aeicTBus (0e31eMCTBYS) UK PEIlIeHUs, OCYIIECTBICHHBIE (IPUHSTHIC)
B XOJI€ TIPEIOCTaBICHUS MyHUITUTAIBHONW YCITYTH

(HauMEeHOBaHUE CTPYKTYPHOTO TMOApa3aeiaeHus, 10KHOCTh, ®.M.O. 10mKHOCTHOTO JIHIa
aIMUHUCTpPAIMH, HA KOTOPOE MOJIAETCs Kanoba)

1. IIpeamet xanoObl (KpaTKOE M3IOKEHUE 00KATyeMbIX MelcTBUH (0e31eicTBHIN)
WJIU PELICHMUI).

2. Tlpuuyuna Hecornacusi (OCHOBaHHS, MO KOTOPBHIM JIMIIO, IMOJAAIOIIEe Kalooy,
HecorjgacHo ¢ jneilictBueM (Oe37eHCTBMEM) WM DEIICHHEM CO CChUIKAMU Ha
MYHKTHI aIMUHUCTPATUBHOTO PETJaMeHTa, JIM0O CTaThH 3aKOHA).

3. Tlpunoxenue: (DOKYMEHTHI, JUOO KOMHUU JTOKYMEHTOB, MOJITBEPKIAIOIIHE
M3JI0KEHHBIE 00CTOSTEIHCTBA).

Crnioco06 momy4yeHust orBeTa (Hy>KHOE MOAYEPKHYTBH):

- TIPU JINYHOM OOpAIlCHUN;

- IOCPEJCTBOM MMOYTOBOTO OTHPABJIEHHUS HA aJpeC, YKa3aHHOTO B 3asBICHUU;
- IOCPEACTBOM 3JIEKTPOHHOU MOYTHI

(moanuck 3astBUTENSN) (¢b.n.0. moTHOCTHIO)

« » 20 T.
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