POCCUUCKASI ®PEJEPALUA
BEJITOPOJCKAS OBJIACTH
MYHUILTUTIAJIBHBIN PAVOH «BEWMIEJIEBCKII PAIOH»

AJIMUHUCTPALIUS
KYBPAKOBCKOI'O CEJILCKOI'O [TIOCEJIEHUS

INOCTAHOBJEHMWE
c.Kyopaku

29 mapta 2023 rona Ne 13

OO0 yTBep:KIeHuN AAMUHUCTPATHBHOIO PerjiaMeHTa
NpeaocTaBJIeHUs MyYHMIMIIAJIbHOM ycayru: «Beigaua
AOKYMEHTOB (CIIPABOK M MHBIX JOKYMEHTOB)» HA
TeppuTopun KyOpakoBCKOro ceJibCKOro noceJeHus»

B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 utoist 2010r. Ne 210-d3 «O6
OpraHu3aluy MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIIYI»,
[Ipukaza MBJI Poccunm ot 31 nexabpsi 2017 roma Ne984 «OO6 yTBepkIeHUH
AJIMUHUCTPATUBHOTO perjiaMeHTa MHHHCTepCTBA BHYTPEHHUX Jea Poccuiickoit
Penepanuu MO0 NPEAOCTABICHUIO TOCYJAPCTBEHHON YCIYTH MO PErUCTPALMOHHOMY
yuety TpaxnaH Poccuiickoii ®enmepanum 1Mo MecTy MpeOBIBaHUS W 110 MECTY
KUTeNbcTBA B mpenenax Poccuiickoit ®enepamuu", B 1ensx 3¢ eKTHBHOM
peanmmzanuu Ilocranosnenus I[IpaBurensctBa Poccuiickonn denepanuu oT 15 uroHA
2009r. Ne 478 «O epwmHOM cucTteMe HWH(GOPMAIIMOHHO-CIIPABOYHON IOIICPIKKHU
rpaXJaH MW OpraHW3alMii 1O BOIPOCAM  B3aWMMOJACHUCTBUS C  OpraHaMHu
WCIIOJTHUTEIBHOM BJIACTU U OpraHaMH MECTHOTO CAMOYIIPABJICHUS C UCIIOJIb30BAaHUEM
nH(OPMAITMOHHO-KOMMYHUKATHBHOM ceTu Nurtepuer», o0OecrnieueHus
WH(OOPMAITMOHHONW OTKPBITOCTH JIEATEILHOCTH CEJIBCKOTO TOCENEHHUS, MOBBIIICHUS
KauecTBa W JOCTYMHOCTH  MPEAOCTABISIEMbIX MYHULHUOAIbHBIX  YCHYT,
MOCTAHOBJ IO:

1. VYTBepauth aIMHHUCTPATUBHBIA  pErJIAMEHT 10 MPEJAOCTABICHUIO
MYHULIMNAIBHOW ycayru «Bbigaya TOKYMEHTOB (CIPaBOK M MHBIX JOKYMEHTOB) Ha
teppuTopun KyOpakoBCKOro cenbCcKoro noceiaeHus» (mpuiaraercs).

2. TloctanoBnenust agMuHUCTparuu KyOpaKOBCKOTO — CEIBCKOTO TOCEIICHUS
ot 18 oxTsa6ps 2013 roga Ne 7 «O0 yTBepkJIeHHH aIMUHUCTPATUBHOI'O perjaMeHTa
MPEOCTABICHUSI MYHUIIUTNIATLHON yciyru: «Bpinada 10KyMEHTOB (CIIPaBOK M MHBIX
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JOKYMEHTOB) Ha  TeppuTopur  KyOpaKOBCKOTO  CEIIbCKOTO  TOCEICHUSI»Y,
or 08.12.2021 r Ne66 «O BHeceHUU U3MEHEHUI B MOCTAHOBJICHUE aJMUHUCTPALIMU
Ky0OpakoBckoro cenbckoro mnocenenus 18 oxkra0ps 2013 roma Ne 7 «O6
YTBEPXKICHUN aIMUHUCTPATHBHOTO pErjaMEHTa IPEIOCTaBICHUS MYHHUITUIIATBHOM
ycryru: «Bbplmada MOKyMEHTOB (CIIpaBOK M WHBIX JOKYMEHTOB) Ha TEPPUTOPHUH
KyOpakoBCKOTO CETBCKOTO MOCEICHHI»» OTMEHHUTD.

3. Hacrosimee pacnopspkeHue oOHApoJ0BaTh B YCTAaHOBJICHHOM TOPSIAKE U
pPa3MECTHUTh Ha CaliTe aMUHUCTPAIINH CEIIbCKOTO TIOCEICHUS.

4. KoHTpOJIb 32 UCTIOJTHEHUEM IMOCTAHOBIICHUSI OCTAaBJISIIO 32 COOOI.

3am.riaBpl AAMBHHCTPANHH -
Ky6pakeBcKOro esibekoro nocejenus 2 f)z.u.(/: - JI.BeaukopoaHasi



YTBEPX/EH:
NMOCTAHOBJIEHHEM
aamuHucTpanuu KyopakoBckoro ceabckoro
noceJeHust
ot 29 mapta 2023 r. Ne 13

AJIMUHUCTPATUBHBIN PETJIAMEHT
O NPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYTU
«BBIJAYA TOKYMEHTOB (CITIPABOK 1 UHBIX IOKYMEHTOB) HA
TEPPUTOPUU KYBPAKOBCKOI'O CEJIBCKOI'O HOCEJIEHUSA»

1. O01mume moJ10KeHu s

1.1. IlpeameT peryJTUpoBaHUsA AIMUHUCTPATHBHOIO PerjaMeHTa.

AJMUHUCTPATUBHBIM  perjiaMeHT  MYHUIMNANbHON  ycinyru  «Beimaua
JOKYMEHTOB (CIIPaBOK M HWHBIX JOKYMEHTOB)» (nanee - Periamenr) ompezgenser
CPOKH M TIOCIIEZIOBATENIbHOCTh JEHCTBUH (Hayiee — aIMUHUCTPATUBHBIE MPOLETYPHI)
OpU MPEAOCTABICHUH MYHHUIIMIAIBHOU YCITYTH.

1.2. Onucanue 3asiBUTENIEH

[lonyyartensMu MYHUIUTIATBHOM yCIYTH SBISIIOTCS  (U3MYECKHE JHUIA
NPOXHUBAIOIIIKE, 3aPETUCTPUPOBAaHHbIE Ha TeppuTopun KyOpaKoBCKOTO CeIbCKOTO
noceJieHusl U ropuaudeckue auua. OT UMEHH MOJydaresis MyHULHMNAIbHON YCIyTH
MOYET BBICTYNATh 3aKOHHBIN MPEICTAaBUTEND (fajee — 3asBUTENb), JSUCTBYIOMINI Ha
OCHOBAaHMU JIOBEPEHHOCTH, O(OPMIIEHHOW B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanum.

1.3. Tlopsiaok wuHboOpMHUpPOBAHMST O MOPsiAKe TMPeAOCTABJIECHHUA
MYHUIUNIAJIbHON yCIAyTH
NupopmupoBanue 3asiBUTEIeH MPOU3BOJIUTCS
1) o cnpaBoYHBIM TenehoHaM;
2) TIpH JTMYHOM OOpAICHUH B Yachl IpHeMa TpaxIaH;
3) mpH MOCTYIUICHHH MTUCBMEHHOTO 00paIleHNUS;
4) Ha MHPOPMAITMOHHBIX CTCHJIAX;
5) ma ExuHOM mIOpTalie TOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT ((YHKITUH) —
www.gosuslugi3l.ru.
NudopmupoBanue 3asiBuTelieii MPOU3BOAUTCS MO CJEIYHOIIHM BOMPoOcaM
NnpeaocTaABJeHUsI MYHHUIMNAJILHON YCJIYIH:



http://www.gosuslugi31.ru/

4

- 0 MECTE HaX0XJICHUs U rpaduke padoThl yUpeKIeHUs, 0OpallleHue B KOTOPOE
HE0OXOIMMO JJI MPEOCTABICHUS MYHULIMTIAIIBHON YCIIYTH;

- O HOPMATHBHBIX IIPABOBBIX AKTaX, PETJIAMEHTHPYIOIIMX IPEAOCTABICHUE
MYHULUIIAIIBHON YCIIYTH;

- 0 IIOPSIAKE U YCIOBUAX MPENOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

- 0 TmepeyHe M BHJAAX JOKYMEHTOB, HEOOXOJUMBIX [UIsi TOJy4YeHUs
MYHULUIIAJIIBHON YCIIYTH;

- 0 X0/l IPENOCTABIEHUS YCIYTH;

- 0 ITOJIHOMOYMSAX CHEIHAINCTOB, OTBETCTBEHHBIX 3a OKA3aHUE YCIYTH.

HNudopmanuo o mnopsake MNPeAOCTABJICHUS MYHUUUNAIBHOA YCJIAYIH
MO’KHO MOJYYHUTh!

- B agmuHucTpanun KyOpakoBCKOro ceiabCKoro rnocejaeHusi MyHUIUNaTbHOTO
paiiona «BeiineneBckuii paiion» benropoackoit obnactu, angpec: 309732,
benroponckas o6nacte, BelineneBckuil paiion, c.KybOpaku, yn. Illkonbnas - 19.
I'padux paboter: noneaensHuk-nsaTHUNA ¢ 8.00 1o 17.00, nepepris ¢ 12.00 go 14.00.
OTBETCTBEHHBII 3a OKAa3aHUE YCIYTM — 3aMECTUTENb IJIaBbl AJMUHHCTPALUU
CEJIbCKOTO TOCEJICHHs, OTBETCTBEHHBIN MO JIETONMPOU3BOACTBY U (POPMUPOBAHUIO

apxuBa, Teaedon: 8 (47237) 46-3-36.
2. CTaHaapT npeocTaBjieHust MyHUIHNAIbHOM YCJIYTH

2.1. HamMeHOBaHMEe MYHUITUTIAIBHOM YCJIYTH
Bbiaua 10kyMEeHTOB (CIIPaBOK U MHBIX JIOKYMEHTOB).

2.2. HaumeHOBaHHE OPraHoB, HENMOCPEJACTBEHHO MPeI0CTABJISAIOIINX
MYHHIHMTAJBHYIO YCJIYTY

MyHUIIMNIAIBHYIO YCAYTY TIO BbIJaye JOKYMEHTOB (CIPaBOK M HWHBIX
JIOKYMEHTOB) OKa3bIBaIOT:

- aamuHucTtpanus KyOGpakoBCKOTO CeIbCKOrO MOCENEHUS MYHHIIMIAIBHOTO
paiiona «BelineneBckuii paiion» benropockoit obnactu;

JIOKyMEHTBI, yKa3aHHbBIE B TYHKTE 2.3. 3asIBUTEIIb MOXKET TOJTYIUTD:

- B agmuHucTpauun KyOpakoBCKOTo CeabCKOTO MOCEICHUSI MYHUIIMITATBHOTO
paiiona «BelineneBckuii paiion» benroponackoit obmactu, anpec: 309732,
benroponckas o6macte, BeilineneBckuii paiton, c.Kybpaku, yun. IllkompHas - 19.
I'padux paboter: moneaenpHuk-nssTHUIA ¢ 8.00 10 17.00, mepepwiB ¢ 12.00 go 14.00.
OTBeTCTBEHHBI 3a OKa3aHWE YCIYTH — 3aMECTUTENh TJaBbl aJMUHHUCTPAIUU

CEJIbCKOTO TTOCEJICHHUS, OTBETCTBCHHBIH IO JCIIOMPOM3BOJICTBY W (DOPMHPOBAHUIO
apxuBa, TenedoH: 8 (47237) 46-3-36.

2.3. Pe3yabTart npeaocTaBjieHus MYHULIMIIAJIbLHOM YCIAYIH.

B pesynbrare oOpailleHHs] 3asBUTEb MOXKET MOJTYYUTh HUKENEPEUHUCICHHBIC
JOKYMEHTHI:
1) BBIITHCKA U3 MMOXO3SIMCTBEHHOW KHUTH;
2) BBIIIHCKA U3 JINLIEBOIO CUETA;



3)  chopaBka O PETUCTpAIMU TI0 aJIPECYy;

4)  cmpaBKa O COBMECTHOM IMPOKHBAaHUU C YMEPIIHUM / O TIPOIHCKE HA JICHb
CMEpTH;

5)  cnpaBka 00 OJJUHOKOM yMEpILEM;

6)  cmpaBka 00 WKIWBEHUHU;

7)  cmpaBka o0 U3MEHEHUH ajpeca;

8) CIIpaBKa O MOJICOOHOM XO3SIIUCTBE;

9)  cmpaBka 0 HATMYKU MPUYCaTCOHOTO y4acTKa;

10) cmpaBka 0 MecTe 3aXOPOHCHUS;

11) cmpaBka 0 HETPYAOYCTPOSHHOCTH HA TEPPUTOPUH MO;

12) cmpaBka O IEpEUMECHOBAHWH HA3BAHUS YIIHII;

13) cmpaBka B IEHCHOHHBIN (POH] O POKICHUU peOCHKA W €ro BOCIMTAHUU 0 8-
MU JIETHETO BO3PacCTa;

14)  cmpaBka O PErHCTPALIMU 110 MECTY KUTeIbcTBa Ha 06.02.1992 r.;

15) xomaratictBo (B MIDKC, Poccenbxo30ank, CoepOank) 0 BbIgaue KpeanTa,

16) xapakTepHCTHKA.

2.4. Cpok npeaocTaBJjieHUs1 MyHUIIMNIAIbHOUH YCJIYTH

Brigaua nokymeHTa, He TpeOyIOIIero JOMOTHUTENIbHBIX ONepaluil Mo CBepKe ¢
MHBIMU 0a3aMu JaHHBIX — 110 1 4Jaca.

Bbinaua nokymeHTa, TpeOyIOLIEro MpOBEACHUS 3allpoCOB IO HMHBIM 0aszam
JaHHBIX — J10 3-X pabo4ux JHEH.

Bbinaua nokymeHTa, TpeOyIOILIEro nojayy 3anpocoB B UHBIE OpraHbl MECTHOTO
caMOyTpaBJIE€HUs, OpraHbl TOCYJapCTBEHHOM BJIACTH, MHBbIE opraHu3anuu — 10 30-tu
THEH.

2.5. IIpaBoBble OCHOBAHMS JISl IPEIOCTABJIEHUS MYHUIIUNIAIbHON YCJIYT U

[Tpu PEAOCTABICHUN MYHULIUIATbHON yCIIyTH HE00X0IMMO
PYKOBOJCTBOBAThCS:

- Koncturynueint Poccuiickoit @enepaunu;

- ®enepanbabiM 3aKk0HOM OT 06.10.2003r. Nel31-d3 «O06 0o0mMX MpUHITUIIAX
Opra’u3alnuu MECTHOro caMmoyIpasienus B Poccuiickon ®enepanuu;

- ®enepanbabiM 3ak0HOM OT 22.10.2004r. Ne 125 - @3 «O06 apXuBHOM Jielie
B Pocculickon denepanuny;

- ®epnepanbHbiM  3akoHOM oT 02.05.2006r. No 59-®3 «O mnopsake
paccMmoTpeHus obOpamieHuil rpaxiaan Poccuiickoit @enepauuny;

- ®enepanbabiM 3ak0HOM OT 27.07.2006 1. Ne 152-®3 «O mepcoHaTbHBIX
JAHHBIX;

- [loctanoBnenuem IIpaBurensctBa Poccutickoit @eneparuu ot 15.06.2009r.
Ne 478 «O emunoit cucreme MHDOPMAITMOHHO-CIPABOYHON MOANCPKKA TPAKIAH U
OpraHu3alui Mo BONpOcaM B3aMMOJIEMCTBUS C OPraHaMu UCIIOJIHUTENBHON BIACTH U
OpraHamMM MECTHOTO CaMOYIpPABJICHUS C KCHOJIb30BAaHUEM HHPOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTtn MHTepHeT;
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- YcraBom KyOpakoBCKOIO CEIbCKOrO MOCEIIEHHS MYHHMIIMIAIBHOIO paiioHa
«BelneneBckuii paiion» benropoackoii 061acTu;

2.6. HUcuepnbiBamomuii mnepevyeHb JOKYMEHTOB, He00OXOAMMBIX B
COOTBETCTBUM C 3aKOHOAATEJIbHBIMH WJIN HHHBIMH HOPMATHBHBIMHU NPABOBBIMHU
aKTaMHU IS TIPeI0CTABJIEHUS MyYHUIMIIAJIbHON yCIyTH

[lepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JJISI MPEIOCTABICHUS MYHUIIMTIATHLHON
yCIyTU JUIsl PU3HYECKUX JIMILL:

- 3asIBJICHUE;

- IOKYMEHT, YJOCTOBEPSIOIINI JIMUHOCTD;

- JIOKYMEHTBI, TTOATBEPKIAIOIINE MMOJTHOMOYHS MPEICTABUTENS (HU3NIECKOTO
JuIa 1elCcTBOBAaTh OT UMEHU TPEThUX JIUII.

[lepeyeHb JOKYMEHTOB JJii MPEJOCTABICHUS MYHULMUIAIBHOM YCIyTH,
HEOOXOAUMBIX JIJI FOPUANYECKUX JTHIL;

- MUCbMEHHBIN 3aMpoc Ha OJIaHKE FOPUINYECKOTO JIHIIA;

- HOTapUaJIbHO 3aBEpEHHAas KOMUsl JTOKyMeHTa (0O He 3aBepeHHas KOMHS C
OJIHOBPEMEHHBIM TMPEJOCTABICHUEM OpPHUTHMHAJIA), TOJTBEPKIAIOIIECTO MPABOMOYUS
IOPUINYECKOTO JIMIAa 3aMpaliuBaTh, U MOJIy4YaTh CBEJACHUS O YKUJIOM IOMEIICHUU U
NPOXHUBAIOIIKUX B HEM TpaxaaHax (CBUIETEIBCTBO O MPaBe COOCTBEHHOCTH Ha KUJIOE
MOMEIIIEHHE U T.11.);

- HOTapuaJbHO 3aBEpEHHAs KOMHUS CBHUAETEIBLCTBA O pETrHCTpallvu
IOPUMYECKOr0 JIMla JUOO He3aBepeHHas KOMUS CBUJETENbCTBA O PETHCTpAIluU
IOPUAMYECKOr0  JMIla C  OJHOBPEMEHHBIM  MPEJOCTAaBICHUEM  OpHUTHMHAJA
CBUJIETENIHCTBA O PETUCTPALIMU IOPUIUIECKOTO JUIIA;

- JOKYMEHT, YyJOCTOBEPSIONIMN JUYHOCTh (MACMOpPT) H  TOJHOMOYHS
NPEJICTAaBUTENST FOPUIUYECKOTO JIWIA JIeWCTBOBATh OT MMEHHU IOPUIUYECKOTO Ul
(moBepeHHOCTH, OPOPMIICHHAS] B YCTAaHOBJICHHOM ITOPSIJIKE);

- TOKYMEHTBI, TIOJITBEPKAAIOIINE MOJTHOMOYUS PYKOBOJUTENS IOPUIAIECKOTO
JUIa, B CIy4ae, €CJIM MPENOCTaBICHHUE 3asBICHUS OCYIIECTBIACTCS JUYHO UM
(mpuKa3, TMOJIOKEHUE, MPOTOKOJI OOIIETO COOpaHHs WIM HHOE TMOITBEP)KICHHUE B
COOTBETCTBUH C YUPEAUTEIbHBIMU JOKYMEHTAMH IOPUIUYECKOTO JIUIIA).

- 3ampemiaercss TpeOOBaTh OT 3asiBUTENS MPENOCTaBICHUS Ha OyMa)KHOM
HOCHTEJIE TOKYMEHTOB U MH(MOpMAIUH, DJIEKTPOHHBIE 00pa3Iibl KOTOPHIX paHee ObLIH
3aBEpPEHbI B COOTBETCTBUM C MyHKTOM 7.2. yactu | crateu 16 ®@enepanbHoro 3akoHa
ot 27.07.2010 Ne210-®3, 3a UCKIIIOUEHUEM CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha
TaKhue JOKYMEHThl JHOO HUX U3BITHE SABISIETCS HEOOXOJMMBIM YCIOBHEM
MPEIOCTABICHUSI TOCYJAPCTBEHHON MM MYHUIIUTIATLHOW YCITyTH, W MHBIX CIydYaes,
YCTaHOBIICHHBIX (peepaTbHBIMH 3aKOHOAATEIHCTBAMHU

TpeGoBaTe OT 3asBUTENC WHBIE JOKYMEHTBHI, HE MPEAyCMOTPCHHBIC
HACTOSILIUM ITYHKTOM, HE JOMYCKAaEeTC.

2.7. HcuepnbiBawIUii NepevYeHb OCHOBAHMM /ISl OTKa3a B IpuUeMe
AOKYMEHTOB, HEO0XOAUMBIX JIJIl IPEI0CTABJIEHU MYHUIIUIIAJIbHOH YCJIYTH



JUist mosiydeHHs MYHUIIMOAIbHOW YCIyrd 3asiBUTENb 00sA3aH OOpaTUThCA B
AIMUHHCTPALIMIO  CEJIBCKOTO TOCEJNEHUS, B IIOJHOMOYUS KOTOPOM  BXOJIMT
MPEIOCTAaBICHUE KOHKPETHOTO JOKYMEHTa, M MPEJOCTaBUTh BCE HEOOXOAHMBbIE
NOKYMEHTBI, YKa3aHHbIE B ITyHKTE 2.6. HacTosuero PerimamenTa.

2.8. HcuepnbiBaomuii mnepeYeHb OCHOBAHMHM Uil OTKa3a B
Nnpea0CcTABJIEHUM MYHUIMNAJIbHON YCIyTH

OcHoBaHUSIMU Il OTKa3a B IIPEIOCTAaBICHUUM MYHULUIAIBHOM YCIyTH
SABJISFOTCSL:

- OTCYTCTBME  3alpaliMBaeMoOro JOKyMEHTa B I[epeyHe JIOKYMEHTOB,
BbIJIaBa€MbIX 110 HacToseMy Pernamenry;

- OTCYTCTBHE Yy 3asBHUTENs (Y MPEACTABUTENS 3asgBUTENA) 3aKOHHBIX MPaB Ha
NOJIy4eHUE 3arpainBaeMoil nHpopmaluu (€ciu uMeeTcs 3arpeT Ha BbIJavyy JTaHHOU
uHpOpMAaIIK, HAMpPUMEP €CIM JOKYMEHT COJIEPKHUT TEpPCOHAJbHBIE JaHHbIC
MOCTOPOHHETO TpaXkJAaHUHA U JIP.);

- TpPENOCTaBJICHHE 3asgBUTENIEM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB,
IpeAYCMOTPEHHOI0 MyHKTOM 2.6. HacTosiero Pernamenra;

- JJaHHasl ycJiyTra, HEe BXOJIUT B KOMIIETCHIIMIO aJIMHUHHCTPAIMA KOHKPETHOIO
MOCEJICHUS;

- TOpU TPEACTAaBICHUM CBEICHHI, HE MOMJIEKAIIUX pasrJIalleHUul0 B
COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoin denepaunn, BKIOYasi CBEICHUS,
COCTaBJISIIOIINE TOCYJAapCTBEHHYIO WJIM WHYIO OXPaHSAEMYI0 3aKOHOM TaillHy, WM
CBEJICHUSI KOH(DUICHIIMAIEHOTO XapaKTepa;

- 3asiBJIEHUE JIMOO0 3ampoc MpeIcTaBIeHbl 0e3 MOANUCH (B Cayyae MMCbMEHHOTO
oOparenust), 6e3 ykazaHusi paMuIny, UMEHH, OT4eCTBa (U3UYECKOTO JUIa U (WJIH)
€ro TMOYTOBOTO ajpeca (B ciayyae NHUCBMEHHOTO W YCTHOTO oOpaimieHus), 0e3
yKa3aHus MOJHOTO HAMMEHOBAaHMS OpPraHU3aluH, €€ MOYTOBOrO aJpeca W yKa3aHUs
dbaMuIuu, UMEHHU, OTYECTBA PYKOBOAMUTENS WU YIOJIHOMOYEHHOTO MPEACTaBUTENS
opraHu3aiuu (IIpu MMCbMEHHOM U YCTHOM OOpaIlleHNH ),

- HETIPaBUJILHO O(DOPMIICHHBIC WM YTPATUBIIUE CUITY JOKYMEHTHI;

- HE MOJAJAoIIeecs NPOYTEHUIO 3asBJICHUE, COAEpIKallee HELEH3YPHBIE WM
OCKOPOUTEIbHBIE BBIPAKECHHUS.

2.9. Pa3mep mniarTbl, B3MMaeMoOill ¢ 3asiBUTeJIsI NPH TPeAOCTABIEHUH
MYHUIMTIAJbHON YCIYTd, H CIOCOOBI ee B3UMAHMUA.
VYcnyra oka3piBaeTcst 0€3B03ME3IHO.

2.10. MakcuMabHBI CPOK 0KHUAAHHMS B OYepead NMPH Moaaye 3ampoca o
NpeIoCTABJIEHUN MYHMUHMNAJIbHOM YCJAYIM W MNpPH TMOJYYeHHH Ppe3yJibTaTa
NpeaocTaBJeHUs MyYHUIIMNIAJIbHOM YCJIYyTH

MakcumanbHbld  CPOK OXHJAAHWUS B O4YE€pead IpU I[OoJade 3ampoca o
MPEeAOCTaBICHUY MYHULIMTIATBHOM yciiyru — He O6oJiee 30 MUHYT.

MakcuManbHbIi CpPOK OXHUAAHUS B OYEpENM MpHU MOJYyYCHUH pe3yibrara
MpEeAOCTaBICHUSI MYHUIIMTIATBLHON yCiIyru — He Ooiiee 30 MUHYT.



2.11. Cpok perucTtpauuu 3ampoca 3asiBUTeJIsi O MPeA0CTABJICHUH
MYHUIIUTIAJBHOM YCJIAYTH

Cpok perucrtpanuu 3amnpoca 3asgBUTENS O MPEAOCTABICHUH MYHULMIAIbHOMN
yCIIYTH — He 06oJiee 5 MUHYT.

2.12. TpeOoBaHMsi K NOMELICHUAM, B KOTOPBIX IPeAOCTABISIOTCH
MYHUIHMIAJIbHBbIC YCJIYIH, K 3J1y 0KMIAHUS, MECTAM /ISl 3aII0JIHEHHS 3alIPOCOB
0 NpPeJOoCTABJICHUM MYHHUMIAJBHOH YCJYrd, HHPOPMALUMOHHBIM CTEHAAM C
o0pasuaMH HMX 3al0JHEHHUS W IepPeYHEeM [IOKYMEHTOB, HEO00XOAMMBIX /I
NPeAOoCTABJICHHUA KAaA0H MYHUIUNIAJIBHOU YCIYIH

Bxox B momenieHne Uil IpeIOCTaBICHUSI MyHULUIIAIBHBIX YCIYT HACEIECHUIO
ABJIIETCS CBOOOJHBIM, C YUETOM pacropsiika paboThl U rpaduka npuemMa rpak/aH.

[Tpuem 3asBuUTENICH TPOBOJUTCA B MOPSAKE KUBOU odepen MO0 MO 3aMUCH.

[lomemenne s MHPOPMUPOBAHUS HACEJIEHHUS O MOPSJKE MPEeTOCTaBICHUS
MYHUIMTAIBHBIX YCIYT JIOJDKHO OBITH 000pYy/10BaHO MH(GOPMAIIMOHHBIMU CTEHIaMH,
NpelHa3HAaYeHHBIMU JUIsl O3HAKOMJICHHS TOCeTUTeNed ¢ UHGOPMAIMOHHBIMU
MaTepHallaMy, CTYJIbSIMU, CTOJIOM JJIE BO3MOXKHOTO O(OPMIICHUSI TOKYMEHTOB, MpHU
BO3MOXXKHOCTH 0O€CIeYnBaeTCd HEOOXOAUMBIM 000pYy/IOBaHHEM (KOMIBIOTEPAMH,
CPEACTBAMHU DJIEKTPOHHO-BBIUNUCIUTEIBHOW, MHOXXHUTEJIBHOW TEXHUKH, CPEIACTBAMMU
CBA3U, BKIrOYass VHTEpHET, OPrTeXHUKOM), KAaHUEISIPCKUMHU MPUHALIEKHOCTIMH,
MH(GOPMAIIMOHHBIMU U METOJUYECKUMHU MaTepuajaMu, HarJsIIHOW WHpOopMalueH, a
TaKk)Ke€ CUCTEMaMU KOHAUIIMOHHPOBAHUA (OXJXKICHHUS M HarpeBaHUsl) BO3/1yXa,
CpPEACTBAMU IMOKAPOTYUIEHHUS U OIOBELICHHUS O BO3HMKHOBEHHHM YPE3BBIYANHOM
CUTyaluu.

Ha nHpopManmoHHBIX CTEHIaX pa3MENIAIOTCs ClIEeayIoIKe HH(HOPMAIIMOHHbIE
MaTepuaibl:

- MOPSAIOK  OOKayioBaHWsl — JedcTBuil  (Oe3melicTBUs) W PCIICHUH,
OCYLIECTBIIIEMBIX (IPUHATHIX) B XOJI€ MPEIOCTABICHUSI MYHULIUITAIIBHOW YCIYTH;

- IEpEYEHb JOKYMEHTOB, KOTOpBIE 3afBUTEIb JOJKEH NPEACTaBUTH IS
PEAOCTABICHUS MYHULIUIIATBHOMN YCIIYTH;

- 00pa31ibl 3aM0IHEHUS JOKYMEHTOB,;

- anpeca, HoMepa TenedoHoB U dakca, rpaduk paboOThI, agpec IMEKTPOHHOM
MOYTHl  CTPYKTYPHOTO  MOApPA3[eNICHUs  MYHHUIMOAIBHOTO  0Opa3oBaHUS,
MPEAOCTABISAIONIET0 MYHULIUTAIBHYIO YCIIYTY;

- IepeYEHb OCHOBAHUM JJIsl OTKa3a B IPEAOCTaBICHUN MYHHUIIMTIATBHOMN
YCIIYTH;

- aJIMUHUCTPATUBHBIN PETJIaMEHT;

- HeoOXoaMMas onepaTuBHAsS HHPOPMAIIUS O TTPETOCTABICHUN
MYHUIUIIAJIIBHON YCIYTH;

- CBEICHUS O NIEPEYHE MPEAOCTABISIEMbIX MYHUIIUIIATbHBIX YCIIYT.

[Ipy wW3MEHEHHM YCIOBUM W TOPAAKAa MPEIOCTABICHUS MYHULIHUNAIbHOU

ycayru, nHopMals o0 U3MEHEHUSIX JOJDKHA OBITh BBIJICJICHA IBETOM W IMMOMETKOM
«BAYXHO».
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NudopmarimoHHble CTEHIBl JOJKHBI ObITh MaKCUMaJbHO 3aMETHBI, XOPOLIO
IPOCMATPUBAEMBbI U (yHKIMOHAJIBHBI, pPEKOMEHyeTCs 000pyA0BaTh
nH(OpPMAIIMOHHBIE CTEHAbl KapMaHamMu ¢opmara A4, B KOTOpPBIX pa3Melarh
MH(OPMAIMOHHBIE JTUCTKUA. TEKCT MaTepuasioB, pa3MelIaeMbIX Ha CTEHIAaX, JTOJKEH
ObITh HameyaTaH yJOOHBIM ISl YT€HUs MIPU(PTOM, OCHOBHbIE MOMEHTHI U Hauboiiee
Ba)KHBIE MECTA BbIJICIICHBI.

Mecra oxuaaHuss B OYEpend JOKHBI MMETh CTyJbsi. KoinuyecTBo Mect
OKUJAHUS ONPENEAETC UCXO0S U3 (PAaKTUUECKON HArpy3KH U BO3MOXKHOCTEN ISl KX
pa3MelleHuss B 3/IaHUM, HO COCTaBIsIeT HE MeHee S5-6 wmect. B Mecrtax
NPEOCTaBICHUS] MYHHUIIMIAIBHOW YCIYrM TpelycMaTpuBaeTcsi 000pyJdoBaHUE
JOCTYIHBIX MECT OOIIETo MOJIb30BaHus (TyaleToB).

Kabuner nns nmpuema rpaxjian obopyayeTrcss UHPOPMaMOHHONW TaOIUYKON C
yKa3aHHMeM HoMepa KaOuHeTa, HaMMEHOBaHUs OThena, GpamMuinii, UMEeH, OTYECTB U
JOJKHOCTEH CHEHAIMCTOB, OCYIIECTBIAIOMIMX IPUEM T[OceTuTeNne, rpaduka
pabotel. [lpuem mnoceruTeneid MPOUCXOIUT Ha pPabOYUX MecTax CIEIUAIUCTOB,
KOTOpBIE 00O0pYNYIOTCS NMEPCOHATBLHBIMU KOMITBIOTEPAMH C BO3MOXKHOCTBIO TOCTYIIA
K HEOOXOJIMMbIM MH(POPMAIIMOHHBIM 0a3aM JIaHHBIX, IEYATAIOIMIUM U CKaHUPYIOIIUM
yCTPOMCTBOM, TenedoHaMu.

2.13. Iloka3aTe/im MAOCTYNMHOCTH W KAa4vyeCTBA MYHMUMNAJIBHBIX YCJIYT,
KOJIMYEeCTBO B3aUMOACHCTBUH 3aBUTEJNA € [JAOJUKHOCTHBIMH JIMIAMH MPH
NPeI0CTABJICHUN MYHUIUNAJIBHOM YCIYITH HW HX MPOAOKUTEIbHOCTD,
BO3MOKHOCTb  NOJy4YeHUs] HMHPOpMamuM O  XOIe  INpeJoCTaABJICHUSA
MYHUIUIIAJBbHOMH YCJIYIHM, B TOM 4HCJEe € HCIOJb30BAHHEM HHGPOPMALMOHHO-
TeJIeKOMMYHMKAIIMOHHBIX TEXHOJOTM M HHbIe MOKAa3aTeJd KavyecTBa M
AOCTYITHOCTH NMPEAOCTABJICHNSI MYHUIIUNIAJIBHON YCJIYT'H

I'paxxnanwH, OOpaTHBIIMIICSA TO BONPOCY O TOJYYCHUH JIOKYMCHTA,
PEeyCMOTPEHHOTO HACTOSIIIUM PerimamMeHToOM, MOJDKEH, MpU COONIOJACHHH HOPM,
YCTAHOBJIEHHBIX HAaCTOAIIMM PernmaMeHToM, UMETh BO3MOKHOCTh B YCTAHOBJICHHBIC
CPOKH TOITYYUTh HEOOXOIUMBINA JJOKYMEHT.

[Ipu mpenocTaBlieHMH MYHHUIIMNAIBHON YCIYyTH MPHU BblAa4€ JOKYMEHTa, HE
TpeOyIOMIEro MOMOJHUTEIBHBIX OMEpalfii MO0 CBEpPKE ¢ WHBIMU 0Oa3aMH TaHHBIX,
3asBUTENb c JOJ>KHOCTHBIM JIALIOM B3aMMOJICCTBYET OJTHOKPATHO,
MPOJOJDKUTENBHOCTh B3aUMOIEMCTBUSA — 110 1 daca.

Ecnm  npu  npenocTaBieHHMM — MYyHULMNAIBHOW  YCIYTM  BO3HHUKAET
HEO0OXOIMMOCTh MPOBEACHUS 3aPOCOB TI0 UHBIM 0a3aM JTaHHBIX WM HEOOXOAMMOCTh
MOJa4M 3alpOCOB B MHBIE OPraHbl MECTHOTO CAMOYIPABJIEHHUS, OpPraHbI
rOCY/IapCTBEHHOM BJIACTH, WHBIE OPTraHU3alMU, 3asIBUTENIb C JOJKHOCTHBIM JIMLIOM
B3aHMOJICMCTBYET ABAXK/IBI: MPH NOAAYE JOKYMEHTOB U IIPU MOJYYEHUU PE3yJIbTaTa,
MPOJIOJIKATEIBHOCTh B3aUMOAEUCTBUS — 110 10 MUHYT.

2.14. Nuble TpeOGOBaHHMS, B TOM 4YHCJE YYUTHIBAKIIHE OCOOEHHOCTH
NpeA0CTABJICHUS MYHULIUNAJIBHBIX YCJIAYI B MHOTO()YHKIIMOHAJbHBIX LIEHTPax U
0COOCHHOCTH NMPeI0CTABJICHUS MYHUIUIIAJBHBIX YCJIAYI B JJICKTPOHHOH (popme
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[Ipy npenocTaBIeHUM MYHULUIAIBHOM YCIyrd B JJIEKTPOHHOM (opme
OCYILLECTBIISACTC :

— NIpPEIOCTaBICHUE B YCTAHOBIEHHOM MOpPSAAKE MH(GOpPMAIMU 3asBUTEISIM U
obecrieueHue JOCTyIa 3asBUTENCH K CBEJICHUSIM O MYHUIIUITAIIBHOU YCITyTE;

— IoJiada 3asBUTCIICEM 3allpoCa W HHBIX JOKYMCHTOB, HGO6XOI[I/IMBIX JJIA
MpCaO0CTaBJICHHUA MyHHHHHaHBHOﬁ YCIIyTHu, U IIPUCM TAKHX 3aIIPpOCOB U NOKYMCHTOB C
HCIOJIb30BaHueM EIMHOro moprajia rocyJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT
(bynkmmit) — www.gosuslugi3l.ru;

— IIOJIYYCHHUC 3asBUTCIICM CBC)Z[CHI/Iﬁ O XOJ€ BBIIIOJIHCHUA 3alpoca o
MpeaOCTABJICHUHU MyHHHHHaHBHOﬁ YCIIYT'H.

3. CocraB, 0¢cJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAIKY MX BHINOJHEHHUS], B TOM YHUCJIe 0COOEHHOCTH
BBINIOJTHEHHUS AIMUHUCTPATHBHBIX MPOLEYP B 3JIeKTPOHHOI (hopme

3.1. CocTaB agMUHHCTPATHUBHBIX NPOLEAYP

3.1.1. Tlpuem oOpaiieHust 3asBUTENS O NPEIOCTABICHUH MYHHUIMNAIbHON
YCIIyTH.

3.1.2. Peructpauus oOpaiieHus.

3.1.3. IlpoBepka mpencTaBiIeHHbIX 3asBUTEIEM TOKYMEHTOB.

3.1.4. Belmaua 3ampammuBaeMoro JOKyMeHTa JuOO OTKa3 B  BblJaue
3aIpalirBaeMoro J0KyMEHTa.

3.2. [TocnenoBaTeIbHOCTD BBINOJHEHUS AIMUHUCTPATHUBHBIX NPOLEAYP

3.2.1. Ilpuem oOpamieHus 3asBUTENIS O IPEAOCTABICHUH MYHHIIUIATLHON
YCIIYTH.

[Tpuem oOparieHus O Bblgave JOKyMeHTa (CIPaBOK M HMHBIX JOKYMCHTOB)
IPOU3BOJIUTCA HAa TUYHOM MIpUEME, TTOYTON WK TI0 Tenedony.

[lo Tenmedpony MoOryT nNpUHMMATBHCS 3asgBKA O BbIJa4€ JOKYMEHTOB Ha
OCHOBAaHMM WMEIONIEHCS B MYHHUIMIATLHOM oOpa3oBaHuM 0a3bl JaHHBIX, HE
TpeOYIOMUX TPEAOCTABICHUS JOMOTHUTEIBHBIX JOKYMEHTOB, TOUIMHHOCTD H
3aKOHHOCTh KOTOPBIX HEOOXOAMMO MPOBEPSTh. 3asBUTENb, MOJABIIANA 3asBKYy IO
TeneQoHy, MPU TMONYYCHUH TpeOyeMoro JAOKYMEHTa TMPEIbSIBISET TOKYMEHTHI,
MIPEeTyCMOTPEHHBIE TIPH MpUeMe 00paIleHrs Ha TUYHOM MIPUEME.

[Ipu mpueme oOpaiieHUs HA JUYHOM MpHEME MPEABSIBISIOTCS JTOKYMEHTHI,
yYKa3aHHbIE B MyHKTE 2.6. HacTosiuiero PernaMmenra.

MakcuManbHbIN CPOK BBITIOJHEHHUS ICUCTBUS 5 MUH.

3.2.2. Peructpanus oOparieHus.

Peructpanus  oOpaieHusi TpPOU3BOJIUTCS B JKypHaje  perucrpanuu
MpPEJOCTaBICHUS MYHULUNAIBHON yCIyryd, BKIIOYaromas B ce0s Cleayroline
CBelleHMs: (paMUIds, HUMs, OTYECTBO, aJApeC MeCTa IKUTEIbCTBA 3asBUTEI,
HaMEHOBAHUE 3alpaliiBaeMoro J0KyMeHTa.

MakcumManbHbIN CPOK BBITIOJHEHUS ICUCTBUS 5 MUH.

3.2.3. IIpoBepka NpeaCTaBICHHBIX 3aBUTEIIEM JOKYMEHTOB


http://www.gosuslugi31.ru/
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CrneuManucT  NpPOM3BOAUT  MPOBEPKY  NPEACTABICHHBIX  3asBHUTENIEM
JOKYMEHTOB I10 TIEPEUHIO U M0 COJIEPKAHUIO HA MPEIMET ONpEeIeNeHUsl 3aKOHHOCTU
BbIJIaYM 3aIPAllIMBAEMOr0 JOKYMEHTa, YTOUHSET (paMHUIIUIO, UMs, OTYECTBO, aIpec
MECTa JKUTEJIbCTBA 3asBUTENISA, HAJIMYKE JIbIOT U UHBIX CBEJICHUM, HEOOXOUMBIX AJIs
MPEIOCTaBICHUS MYHHUIIMIAIbHON YCIIYTH.

Pe3ynpTaToM MCHONIHEHUS IPOLEYPHI ABIAETCS IPUHITHE PELICHUE O Bblaye
1160 00 oTKase B BblAaye JOKyMeHTa. O IPHUHITOM PEUICHUU 3asBUTENb U3BEIIACTCS
JUYHO B YCTHOU (popme, 1o Tenedony audo 1o noure.

[Ipu pemeHun 006 oTKa3ze B BbIJaye JOKYMEHTa 3asBUTEIIO0 COOOIAIOTCS
OPUYMHBI OTKa3a 3a MOANKUCHIO0 PYKOBOJUTENSI CTPYKTYPHOTO MOAPA3ACICHHs OpTraHa
MECTHOTO CaMOYMpPAaBIEHUs, OTBETCTBEHHOI'O 3a MPEJOCTaBICHUE MYHHUIIMNAIbHON
YCIIYTH.

[IpenenbHbIN CPOK MPOBEPKU JOKYMEHTOB!

- 10 munyT (B cinydae, He TPeOYIOLIEM JIOMOJHUTENBHBIX OMEpPalMii MO CBEPKE C
MHBIMH 0a3aMU JTaHHbBIX);

- 3 pabouux aHs (MpU HEOOXOJIMMOCTH TPOBEICHUS 3aIPOCOB MO MHBIM Oa3zaM
JAHHBIX);

- 30 ane#t (mpu HEOOXOAMMOCTH TOJA4YM 3aMPOCOB B HHBIE OpPraHbl MECTHOTO
CaMOYITPaBJICHHsI, OPT'aHbl FOCYIAPCTBEHHOW BIACTH, MHBIC OPTaHU3AIINH).

3.2.4. Bey1aua 3asBUTENIO TPEOYEeMOro JOKyMEHTA.

[ToaroToBka K BbAaue TpeOyeMbIX JOKYMEHTOB BO3JIaraercs Ha CHelHaIiCTOB
aJIMUHUCTPALIUU. BrigaBaembie JTOKYMEHTBI MOJITUCHIBAOTCS TJ1aBOU
aIMUHUCTPALIUA CENbCKOTO TOCEJICHUSI U 3aBEPSIIOTCA IE4YaThi0 aJIMHUHUCTPAIIUU
MOCEJIEHNUsT B COOTBETCTBUM C YCTaBOM U UWHBIMH HOPMATHUBHBIMH aKTaMU
MYHUIUTAIBHOTO 00pa30BaHUsI.

Brigaua 3asBUTENI0 JOKyMEHTa MPOM3BOJIUTCS IO POCIUCH B IKypHaje
pEruCTpanuu BhIIAHHBIX JOKYMEHTOB.

MaxkcumanbHbI CPOK BBINOJHEHUA AeiicTBUsA 10 MUH.

4. @opMbI KOHTPOJIS 32 UCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KonTtpomns 3a HUCIIOJTHCHUEM Permamenrta MPEIOCTaBJICHHUS
MYHHUITUTIATHHONW YCIYTHM BKIIOYaeT B ceOsl MpOBENIEHHWE IMPOBEPOK, BBHISBICHHUE U
YCTpPAaHEHUE HAPYLICHUN IIpaB 3asBUTENICH, PACCMOTPEHUE 3asBJIICHUM, IPUHATHE
pENICHU ¥ TOATOTOBKY OTBETOB Ha OOpAaIleHHs 3asgBUTENICH, COAEPKAIINX KaT0ObI
Ha pemieHus, naeucTBus (0e3MEeUCTBHsI) MODKHOCTHBIX JIUI] OTBETCTBEHHOTO
MOApa3ACIEHUS.

4.2. Texkyumuii KOHTPOJH 3a WCIOJHEHHEM PermaMeHTa OCYIIECTBISCTCS
JOJKHOCTHBIMU JIMIIAMH MYHUIMIIATIBHOTO 00pa30BaHUsI.

4.3. OTBETCTBEHHOCTHh JOJDKHOCTHOTO JIMIIA 33 OPraHU3aIuio padoTHl IO
MPEIOCTABICHUID MYHHUMIIAIBHOM  YCIYTH  3aKpEeIUIAeTCs B JOJDKHOCTHOU
WHCTPYKIHH JOJIKHOCTHOTO JIMLIA.

4.4. KoHTpOIb OCYIIECTBISIETCS ITYyTEM MPOBEJICHUS] TPOBEPOK COOJIIONCHUS U
WCIIOJHEHUs  CHENHATUCTaMU  OTBETCTBEHHOIO  MOApPA3JEiCHUs  TpeOOBaHUM
3aKOHOJIaTEJIbCTBA.
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4.5. Ilo pe3ynapTaTaM NIPOBEPOK, B CIy4dac BBIABICHUS HApYLICHHUN IIpaB
3asBUTEJICH, OCYILECTBIISIETCS IIPUBICUYCHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3akoHozarenbcTBOM Poccuiickon ®Penepanuu u benroponckon
obnacru.

5. JocyneOHbIii (BHeCYy1eOHbIH) MOPSA0K 00:KAT0BAHNS PeLICHUN U
AecTBUH (0e31eliCcTBHSA) OPraHa, NpPeA0CTABJIAIOIIECI0 MYHHIUIIAJIBHYIO YCIYTY,
a Tak:Ke JO0JKHOCTHBIX JIML, MyHUIIUNAJBbHBIX CJIYKaIIAX

5.1. Tlpeammer pocyneO6HOro (BHECyneOHOT0) 0OKalOBaHUS 3asiBUTEIEM
pereHuid u aeicTBuil (0e37eiCTBYs) OpraHa, IPeJa0CTaBISIONIET0 MYHUIIUTTAIHHYIO
yCIIYT'y, JOJKHOCTHOIO JIMIIA OPraHa, MPeJOoCTaBISIONIET0 MYHULIUIAIBHYIO YCIIYTY,
MO0 MYHMITUTIATILHOTO CITYKAIIETro

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0H B TOM YHCIIE B CIASAYIOLIUX CIydasiX:

1) HapylleHHE CpOKa PETUCTPAIMK 3ampoca 3asBUTENA O MPEJOCTABICHUU
MYHUIIATIAIBHON YCITYTH;

2) HapyllIeHUE CpOKa MPEIOCTABICHUS MyHULIMTIATLHON YCIYTH;

3) TpeboBanme 'y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATHUBHBIMU TPAaBOBBIMH akTamu Poccuiickoit denepanuu, HOPMaTHBHBIMU
NpaBOBBIMU akTaMu CcyObekToB Poccuiickoii ®eneparuu, MYyHHUIMTAIbHBIMU
HOPMAaTUBHBIMHU IPABOBBIMHU aKTaMU JJIsSI IPEIOCTABICHUS] MYHULIUIIAIIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMM akTamMu Pocculickoit ®denepanuu, HOpPMaTUBHBIMH
NpaBOBbIMH akTaMu CcyObekToB Poccuiickoit ®enepanuu, MYyHHUIUTAIbHBIMUA
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU JUJIsl MPEJOCTABICHUS MYHUIMIIAIBbHON YCIYTH,
y 3aBUTES;

5) oTKa3 B MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH, €CJIM OCHOBAaHUSA OTKa3a
HE TPElyCMOTPEHBI PeepaIbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMM  HOPMAaTHMBHBIMM  MpPaBOBbIMM  akTaMu  Poccuiickon — @enepanuu,
HOPMATUBHBIMH TPAaBOBBIMM  akTaMH CcyObekTOoB Poccuiickoit ~ denepanuu,
MYHULIUNAIBHBIMA HOPMATUBHBIMH IPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEAOCTABICHHN MYHUIIUTIATBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMM akTaMu Poccuiickon
@®enepanuy, HOPMATHUBHBIMU IMPAaBOBBIMM akTaMHU CyObeKkToB Poccuiickoi
denepanuu, MyHUIUIIATIBHBIMU HOPMAaTUBHBIMU [TPABOBBIMH aKTaMH;

7) oOTKaz  opraHa, MPEJOCTABJISIONIETO  MYHUIMIAIBHYIO  YCIYTY,
JTOJDKHOCTHOTO JIMIIa OpraHa, MpPeJOCTaBISIONIEr0 MYHULMNANbHYI VYCIYTry, B
WCIIPABJICHUM JOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pPe3yJbTaTe
MPEJOCTABICHUS MYHULUNAIBHOW  yCIYrM JIOKYMEHTax JUOO  HapylleHHEe
YCTAHOBJIEHHOT'O CPOKA TAKUX UCIIPABICHUI.

5.2. O6mwme TpeboBaHUS K TOPSAIKY TIOJIaYU U PACCMOTPEHHS JKaT0ObI

Kanoba mnogaercs B NHCbMEHHOM (opMe Ha OyMakKHOM HOCHUTENE, B
ANEKTPOHHON (opMe B oOpraH, MNPEJOCTABISIOMIUN MYHUUHMNAIbHYIO YCIYTY.
XKanobbl Ha pelieHusi, TPUHATHIE PYKOBOAUTEIEM OpraHa, MPelOCTaBISIONIErO
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MYHULIUMAIBHYIO YCIYTY, TOJAIOTCS B BBIIMIECTOSIIIMI opraH (IIpU €ro HaJIu4uu)
7100 B Clly4yae ero OTCYTCTBHS pacCMaTpUBAIOTCSI HETIOCPEACTBEHHO PYKOBOAUTEIEM
opraHa, NpeJOCTABIISIONIET0 MyHUIIUIAIBHYIO YCIYTY.

Kamoba wmoxkeT OBITh HampapjieHa IO TOYTe, C HCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEIIEKOMMYHUKAMOHHON ceTn «HTepHeT», opuIuanbHOro caira
opraHa, NpeIOCTaBISAIOIEI0 MYHUIMNAIbHYIO  YCIyry, €IUHOro Ioprajia
TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr JU0O pPEerHoHabHOTO IMopTajia
TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, a TakKe MOXXET ObITh MPUHSATA MPU
JTUYHOM TIPUEME 3asIBUTEIIS.

Oco0OeHHOCTH TMMOoAauYd M PACCMOTPEHUs >Kalo0 Ha peuieHus U JIeUCTBUS
(6e3nelicTBEE) OpraHOB MECTHOTO CaMOYIPaBICHUS W UX JOJDKHOCTHBIX JIHII,
MYHUIIMNATBHBIX CIYXKAIIUX YCTAaHABJIMBAIOTCS MYHUIUNAIBHBIMU TPABOBBIMU
aKTamu.

XKanoba nomxHa coepKarh:

1) HauMeHOBaHHE OpraHa, MPEJOCTABIAIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBiISIONIEr0 MYHHIMIAIBHYIO YCIYTy, JU00
MYHHUIIMIIAJIBHOTO CIIY)KAIlleTo, pEIIeHUus € JACUCTBUS (0e31eMCTBHUE) KOTOPBIX
00XKanyroTcs;

2) dbamwinio, UMs, OTYECTBO (TIOCIEIHEE - MPU HAIMYWU), CBEIACHUS O MECTE
KUTEIIbCTBA 3asIBUTEIS - (PU3UYECKOTO JIUIa MO0 HAMMEHOBAHUE, CBEJICHUSI O MECTE
HaxXOXKJICHHUsSI 3asBUTENA - IOPUJIMYECKOTO JMIa, a Takke HoMmep (HoMepa)
KOHTakTHOTO TenedoHa, aapec (agpeca) 3JIEKTPOHHOW MOYTHl (MpU HATUYUH) U
MOYTOBBIN aJIpeC, MO KOTOPHIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHust 006 00XKaTyeMbIX pPEIICHUAX U JeUCTBUAX (Oe371eicTBUM) opraHa,
IPEAOCTABISIIOIET0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JMIlAa OpraHa,
MPEIOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTY, TIMO0 MYHUIIUIIATBHOTO CITYXKAIIeTro;

4) noBOJbI, HA OCHOBAaHMHM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
nectBueM (O6e37eiCTBUEM) OpraHa, MPEeIOoCTaBISIONIEr0 MYHUILIUIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JTU0O
MYHUIIUIAIBHOTO CIY)KaIlero. 3asBUTENIEM MOTYT OBITh MPEJICTaBICHBI JOKYMEHTHI
(Tpy HANTWYKH ), TOATBEPKAAIONTNE TOBOIBI 3asBUTEIS, TMO0 UX KOIUU.

XKanoba, mocTynuBiiasi B OpraH, MpeoCTaBIISIONINN MyHUIIUTAIBHYIO YCIYTY,
MOJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEJIE€HHBIM IMOJTHOMOYHUAMH IO
pacCMOTpeHHI0 Kano0, B TEYCHHE TMATHAANATH paboyux JHEHW co JHS ee
perucTpanuu, a B clydae OOXKalloBaHWs OTKa3a oOpraHa, IMPeaoCTaBISIONIETO
MYHULMNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a OpraHa, MOpeloCTaBIISIOUIErO
MYHHUITUTIATBHYIO YCIyTy, B TIPHUEME JOKYMEHTOB Yy 3asBUTENS JTUOO B MCIPABICHUN
JIOTYIICHHBIX OIMEYaTOK M OMMOOK WIM B cliydae OOKaJIOBaHWS HAPYIICHUS
YCTAHOBJIEHHOT'O CPOKa TaKUX MCIPABICHUH - B TEUCHHE ST pabouux AHEH CO JAHS
€€ PeruCTpalnH.

[lo pesynbraram paccMOTpeHUs JKaJIOObl OpraH, MPeaOCTaBISIOMIMI
MYHULUNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIAEAYIONINX PEIICHUN:

1) ynoBneTBOopsier xano0y, B TOM u4ucie B (QopMe OTMEHBI MPUHSITOTO
pelieHus, WCIIPABIICHUS JOMYIIEHHBIX OpraHoM, PEAOCTABIISIIOIIUM
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MYHUIUOAIbHYIO YCIYTy, OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTare
MIPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM JOKYMEHTAax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CPEACTB, B3MMAHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanuy, HOpPMAaTUBHBIMU IIPABOBBIMU aKTaMU
cyowrekToB Poccuiickoit denepanuu, MyHUIUNAIbHBIMA HOPMAaTUBHBIMU IPABOBBIMU
aKTaMu, a TaK’Ke B UHBIX (popmax;

2) OTKa3bIBAET B YJOBJIECTBOPEHUH KAIOOBI.

He mo3gnee nHs, cieayromiero 3a JHEM MNPUHSATHS PEIICHUSA, 3asBUTENIO B
MMCBMEHHOM (pOopMe U MO JKeTaHUIo 3asgBUTEIN B 3JIEKTPOHHON (popMe HarpaBiseTcs
MOTHBUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHUS KaT00BbI.

B cnydae ycTtaHOBiIEHMS B XOJl€ WJIM IO pe3yjibTaTaM PacCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOI'O IIPABOHAPYLICHUS WJIM IIPECTYILICHUSA
JOJKHOCTHOE JIMII0, HAJEJICHHOE TMOJHOMOYUAMHM TI0 PACCMOTPEHHUIO >Kajio0
HE3aMEeUINTENIbHO HAIIpaBIIsieT UMEIOLIMECs MaTepUaibl B OpraHbl IPOKYPATYPHI.
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IHpunoxenue Ne 1
K a/IMUHUCTPATUBHOMY perjiaMeHTy

BJIOK-CXEMA
10CJIEeA0BATEIbHOCTH eHCTBUM NPH NPeJI0CTABJICHUH
agmMuHucTpaumein Ky0OpakoBcKoOro cejibCKoOro nocejaeHus
«Bb11a4a JOKYMEHTOB (CIIPABOK M HHBIX IOKYMEHTOB))»

[Tpuem oOpartiieHust 3asIBUTEIIS O TPEIOCTABICHIUN MYHUIIUITAIEHON
YCIYTH (Ha MU4YHOM npueme, NOUmMou, aubo no meie@douy)

A\ 4

Peructpanus obGparnieHus

A 4

HpOBepKa MpCACTABICHHBIX 3adBUTCIICM NOKYMCHTOB

A

CrienuanucT U3BEIaeT 3asIBUTENICH
O MPEeIOCTaBICHUN HEJIOCTAIOITUX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIS
MIPUHSATUS PEIICHUS

Bce noxkymMeHThI
MIPEAOCTABJICHBI B TIOJTHOM
00BbeMe U COOTBETCTBYIOT
TpeOOBaHUSIM

HET

TIA

\ 4

Brinaua 3asButento TpedyeMoro JTOKyMeHTa JIHO0 OTKa3a B BbIaue
JOKYMEHTA (Ha AUYHOM npueme)




[Ipomy mnpenocTaBUTh MHE
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Ipunoxenue Ne 2
K a/IMUHUCTPATUBHOMY perjiaMeHTy

BJIAHK 3ASABJIEHUSA

I'maBe anmuHKUCTpauU

KV6D3KOBCKOFO CCJIbCKOT'O IIOCCIICHUA
(HaumeHoBanue AOMUHUCTIPAYUU NOCENCHUSL)

(Pamunus, uHUYUATLL 211AELI AOMUHUCTIPAYUU NOCETEHUs)

(Pamunus, uHUYUATBL 211ALI AOMUHUCTIPAYUU NOCETEHUs)

(®.U.0. 3as6umens 6 pooumenvHom naoesice)

IMPOXHUBAOIICTO IO aAPCCy:

(YKasvleaemces noumosblii aopec)

aJipec AIEKTPOHHOM MOYTHI, TeNePOH:

(YKa3b16aiomcs npy HAIUYUL)

3asBJICHHUC.

(YKasvléaemcs HAUMeHO8anue OOKYMEHMA U3 YmMeepicOeHHO20 NepeyHs)

[Ipumeyanue:

(YKa3vbi8aemcs 8cst HeOOX0OUMAsL UHGOPpMayus ONsi ROLYUEHUSI COOMBEMCMBYIOWE20 OOKYMEHMA)

20

(dama)

(Iloonuce 3aasumens) (Pamunus, unuyuansl)
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IHpunoxenue Ne 3
K aIMUHHCTPATUBHOMY perjiaMeHTy

OBPA3EL 3AIIOJIHEHUA 3AABJIEHUA

['nmaBe agmunuctpanuu KyopakoBckoro
CEJIbCKOT0 MOCENEHUS MYHUILIUTIAIBHOTO
paiioHa «BelieneBcKkuii paiion»
benroposckoii o61actu

HWBanoBy MBany MBanoBuuy

Cunopona Ilerpa MBanoBnua
MPO>KUBAIOILIETO IO aJIpecy:

309736, bearopoackas 001acTh,
Beiinenesckuii paiio ¢.KybOpaku,
yi.IlIkonbHas 19,

aipec ANEKTPOHHOU MOYTHI, TENEPOH:
8 (47237) 4-XX-XX

3asBJICHUC.

[Ipomy mpenocTaBUTh MHE BBIMMCKY 00 ajpece Ha 3eMEJIbHBIA yYacTOK
(KMJION JIOM), PACHOJIOKEHHBIN 110 aapecy: 309722, bearopoackas 00J1aCTh,
Belnenesckuii paiion, ¢. Kyopaku . vi.lleaTtpaasHas 58.

[Ipumeuanue: Jlom mpuHAAJIECKUT MHE Ha MpaBe COOCTBEHHOCTH. B kauecTBe
MCTOYHUKA MH(POPMAIIUU MPEAOCTABIIAI0 JJOMOBYIO KHUTY.

25 centrsibpsa 202 r. JI.Cudopos Cunopos I[1.1.
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IHpunoxenue Ne 4
K a/IMUHUCTPATUBHOMY perjiaMeHTy
BJAHK 3AIIPOCA

Ha 6nanke opeanuzayuu

I'maBe anmuHKUCTpauu

Ky6paKOBCKOFO CCJIbCKOT'O ITOCCIICHUA
(Haumenoganue AOMUHUCTPAYUU NOCETeHUL)

(Pamunus, uHUYUATLL 211ALI AOMUHUCTIPAYUU NOCETEHUs)

3AITPOC

IMpocuTr Bac npcaoCTaBUTH
(YKaswleaemcs HaUMEHOBAHUE OP2AHUZAYUL)

(YKaswleaemcs HauMeHo8aHue OOKYMEHMA U3 YMEEPICOCHHO20 NePeyHtsL)

(Heobx00uMO yrazamov amunuio, ums, omuecmeo, damy poAHCOEHUsl, MECMO HCUMETLCMEA TUYA, HA KOMOpoe Nodaemcs 3anpoc)

[Ipumeuanue:

(YKasvleaemcest 8csi HeOOX0OUMAsL UHGPOPMAYUsL OISl NOLYHUEHUsL COOMBEMCMEYIOUe20 OOKYMEHMA)

(Honarcnocme pykosooumens) (TToonuce pyxosooumeinst) (DPamunus, unuyuansl)
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