POCCUUMCKASI O®EIEPALIUMA
BEJITOPOJICKAS OBJACTD
MYHULTUTIAJIBHBIN PAMOH « BEMIEJIEBCKIIL PAIOH»

AJIMUHUCTPALIUS
KYBPAKOBCKOI'O CEJILCKOI'O ITIOCEJIEHUS

MOCTAHOBJEHMHE
c.KyOpaku

3 okTsa0ps 2022 rona Ne 42

O BHeceHMHU M3MEeHEHUIl B MOCTaHOBJeHHe aAMuHucTpanuu KyopakoBckoro
ceibekoro nocesenus ot 27.02.2020 rona Nel0 «O6 yrBep:xaeHuun
aIMMHHUCTPATHBHOI'0 PErJIaMeHTa 110 NPeJI0CTABICeHUI0 MYHHMIIHIIAJIbHOM
YCJIYTH 110 1a4e MMCbMEHHbIX Pa3bsCHEHNI HAJIOTOIIATeIbIMKAM I10
BOINPOCAM NPUMEHEHHs] MYHUIIUNIAJBHBIX HOPMATHBHBIX PABOBBIX AKTOB
0 MEeCTHBIX HAJIOTax U cOopax»

PykoBoacTBysicy DenepanbHbIM 3aKOHOM OT 6 okTsiOpst 2003 1. Ne 131-03
«O06 o0muxX MPUHIMIAX OpraHU3aIlMd MECTHOTO camoyImpaBiieHus B Poccuiickoit
Oeneparuny», DenepanbHbiM 3ak0oHOM oT 27 uromst 2010 v, Ne 210-d3 «O6
OpraHu3aluy MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULMMNAIbHBIX YCIYI», B
LEeJIIX NPUBEACHUS B COOTBETCTBHE C 3aKOHOAATENBCTBOM  Pocculickon
®enepanuu AIMUHUCTPATUBHOIO PEIJIAMEHTa, MO CT A H O B JI 11 10:

1. Bxectu B moctanoBieHue agMuHucTpanui KyOpakoBCKOTO CebCKOTO
nocenenus oT 27.02.2020 roma NelO «OO0 yTBepX)ACHUH aIMUHUCTPATUBHOTO
peryiaMeHTa Mo MpeloCTABICHUI0 MYHUIIUMIIAIBHONW YCIYTH MO Jaye MHUChbMEHHBIX
Pa3bSICHEHUN HAJOTOIUIATENbIINKAM MO BOMPOCAM MPUMEHEHUS] MYHULIUIMATIbHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB O MECTHBIX Hajorax u coopax» (nanee Permamenr)
CIEAYIOIINE U3MEHECHUS

1.1. llonmyskt 7 nynkra 5.2. «QO0mme TpeOOBaHUSA K MOPSAAKY MOAAYM U
paccMoTpeHns Kano0bl» PerimamMenTa U3a0kuTh B HOBOU PEIAKIINM:

«7. Tlo pe3yapTaTaM pacCMOTPEHHS Kano0a YJAOBICTBOPSETCS, B TOM YHUCIE
B (popMe OTMEHBI MPUHATOIO PEUICHHUS, UCHPABICHUS JOMYIIEHHBIX OMNEYATOK U
omKOOK B BBIIAHHBIX B pe3yJbTaTe MPEJAOCTABICHUS MYHHUIUIAIBHOW YCIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEICTB, B3UMAaHUE KOTOPBIX HE
MPEeyCMOTPEHO HOPMATHUBHBIMM MpPaBOBbIMU akTamu Poccuiickoir Penepanuu,



HOPMATHBHBIMH TNPAaBOBBIMU aKkTaMu cyObekToB Poccuiickoii ®enepanum,
MYHULHANIAIBHBIMY IIPABOBBIMU aKTaMU. ».

2. OnyOnuKoBaTh HACTOSIIEE IIOCTAHOBJIEHUE HA OQUIMAIBHOM CcalTe
aamuHucTpannu KyOpakoBCcKoro cenbckoro nocenaeHust B cetu UHTepHeT.

3. Hacrosimee mnocTraHoOBiI€HHE BCTYMAaeT B CHIy IIOCl€ [JHSA €ro
oHUIIUATBEHOTO OMmMy0IMKOBaHUs (0OHAPOJOBAHMUS ).

4. KoHTpOJIb 32 UCTIOJTHEHUEM MTOCTAHOBJIEHUSI OCTABJISIO 32 COOOI.

I'naBa axMuMHHCTpaUNH
KyO0pakoBCKOro cejibCKOro nocejieHust K.Ilpynaukosa



YTBEPX/EH:
MOCTAHOBJICHHEM aIMHHHCTPALNH

Ky0pakoBcKOro ceJibCKOro rnocejaeHust
ot 27 ¢eBpais 2020 roga Ne 10

AJIMUHHCTPATUBHBII perjaMeHT
MO0 MPeI0CTABJEHUI0O MYHUIIUNAIBLHON YCJIYTH MO Ja4e NMCbMeHHbIX
Pa3bsICHEHUI HAJIOTOMJIATEIBIIUKAM M0 BOMPOCAM NMPUMEHEHUS
MYHUIHTIAJbHBIX HOPMATUBHBIX NPABOBBHIX AKTOB
0 MECTHBIX HAJIOTAaX U cOopax

I. O0uue nmoJsioxKeHuA
1.1. IIpeameT peryaMpoBaHus AAMUHUCTPATHBHOIO pPerjiaMeHTAa

AJIMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHUIUNAIBHONW YCIyTH
0 Jade TMHCbMEHHBIX pAa3bCHEHUN HAJIOroIUlaTeNbIIMKaM IO BOIPOCaM
OPUMEHEHHS] MYHMIIMIAIBHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB O MECTHBIX
Hajorax U cOopax (maynee - AJIIMUHHUCTPATUBHBIA PErJIAMEHT) YCTaHaBIMBAET
HOPSIIOK M CTaHAAPT NPEIOCTABICHUS MYHULIMIAIBHON YCITyTH.

1.2. Kpyr 3asiButeJiei

3agBUTENSIMM Ha NPEAOCTABICHUE MYHUUMUIAIBHONW YCIYTH SIBISIIOTCS
dusznueckre U I0pUANYECKHUE JTUIA, MPU3HABaeMble B COOTBETCTBHH ¢ Hamorossim
kojiekcoM Poccuiickoit depepaliuy HAJIOTOIIATENbIIMKAME (J1ajiee - 3asBUTEIIN).
3asBUTENN UMEIOT MIPABO HA MOJYYEHUE MYHULIUIIAIBHOW YCIYTH KaK JINYHO, TaK U
4yepe3 YHOJIHOMOYEHHOTO MPEICTaBUTENS.

YTOTHOMOYEHHBIMU TIPEJICTABUTENISIMA  3asBUTENS - (PU3WYECKOTO JIMIIA
MPU3HAIOTCA JIMLA, BBICTYNAIOIIME B KA4yeCTBE €ro IMpEICTABUTENICH B
COOTBETCTBUHM C TPAXKTAHCKUM 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

1.3. Ilopsinok nHPOPMUPOBAHUSA 0 NPEJOCTABJIECHNUH TOCYIAPCTBEHHOMN yCIyrH

1.3.1 Nudopmanmonnoe obecrieueHue o MPEI0CTABICHUIO
MYHULIUMAIBHOM YCIYIM OCYIIECTBISIETCA aaMuHucTpanueidn KyOpakoBckoro
CEIbCKOTO TOCEJEHUS] MYHHUMIIAUIBHOIO pailoHa «DBelaeneBckui paiioH»
benropockoii o6mactu (ganee - YOIHOMOYEHHBIN OpTaH).

Nudopmarusi, mpegocraBiseMasl 3asBUTEISIM O MYHHUITUIAIBHOW YCIyTe,
SBJISICTCS. OTKPBITOM U TIOCTYITHOM.

Nudopmarius 0 MYHHULIUIIAJIbHOU yciyre MIPEOCTABIISIETCA
HEMOCPEJACTBEHHO B MOMENIEHUAX aaMHUHUCTpanuu KyOpakoBCKOIro CelbCKOro
MOCEJICHUST MYHUUHNAIBHOIO pailioHa «BelneneBckuid pailon» benropoackoi
obmactu (azmpec), ¢ HCIOJIb30BaHUEM HH(OPMAIMOHHBIX CTCHIIOB, IO TEJIC(OHY,
AJIEKTPOHHOM MoOYTe, MOCPEACTBOM €€ pa3MelleHUss Ha OQUIMAIBHOM CaiTe



agMuHUCTpauuu Ha Iloprane opraHoB rocyIapCTBEHHOW BiacTh benroponackoi
00nacTi B MH(OPMAMOHHO-TEIEKOMMYHUKALIMOHHON ceTu «MHTepHeT» (nanee -
cetb «HTEpHET).

Ceenenus o0 aapecax u TenedoHAX JODKHOCTHBIX JIMI aJIMUHUCTPAIIUU U
rpaguk  paboTbl comepxkarca B nOpwiokeHurn Ne 1 Kk HacTosIIEMYy
AJMHAHHCTPATUBHOMY PETJIAMEHTY.

Nudopmanuio mo BompocaMm MpeaoCTaBIEHUS MYHMIMIAIBHONW YCIYyTH,
CBEJICHHS O XOJ€E NMPEIOCTABICHUS YKa3aHHOM yCIIYTU 3asiBUTEIN MOTYT IOJY4YUTh
C UCHOJIb30BaHUEM (eaepaibHON rocyJapCTBEHHOM HMH(POPMALMOHHON CUCTEMBI
«EnHbIN nopTa roCyJapCTBEHHBIX U MYHULATTAJIBHBIX yCIIyT
(pynxmmit)»: http://www.gosuslugi.ru/.

1.4. Crioco0blI ¥ MOPAIOK NMOJIyYeHHS HHPOPMALMH O MPABHIAX
NpeoCcTABJICHUA MYHUIIUIIAJIBHOM YCJIYIH:

Nudopmanuio o mpaBuiax NOpeloCTaBICHUS MYHULUNAIBHON YCIYru
3asIBUTENIb MOKET MOJYUYHUTh CIEAYIOMIMMH CIIOCOOaMu:

- JINYHO;

- OCPEJICTBOM Teie()OHHOMU, (PaKCUMMITBHOM CBS3H;

- IOCPEJCTBOM 3JIEKTPOHHOM CBSI3H,

- IOCPEACTBOM MMOYTOBOM CBA3U;

- Ha UTH(POPMALIMOHHBIX CTEHJ]aX B MOMEIICHUIX Y TOJHOMOYEHHOTO OpraHa,
ML

- B UHQOPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX CETSIX OOIIEro MoJb30BaHus;

- Ha 0 UIIMATBLHOM caiiTe YTIOJITHOMOYEHHOTO OpPraHa;

- Ha EnuHOM mopralie TOCyAapCTBEHHBIX W MYHULMNAIBHBIX YCIyT
(byHKIIHIT).

1.5. Mudopmanmsi 0 mpaBujiax npeaocTaBJIeHus MyYHHIUNAJILHOM YCJIYTH, a
TaKKe HACTOSIIUI AIMUHUCTPATUBHBIN PerjiaMeHT U MyHUIMIIAJIbHbIH
NMPaBoOBOil aKT 00 ero yrBepKAeHUHN pa3MellaeTcs Ha:

- UH(OPMAITMOHHOM CTEHJIe Y TOJIHOMOUYEHHOT'O OPraHa;

- ourmanbEHOM caliTe YTOJTHOMOYEHHOTO OpraHa;

- EnnHom noptane rocy1apcTBEeHHbIX U MYHUIMIIAIBHBIX YCIYT (QyHKLIUI).

1.6. UudopMupoBanue no Bonpocam npeaocTaBjieHuss MyHHIHUIAJIbHOM
YCJIYIH OCYHIECTBJISACTCH CHENUAJNCTAMH Y IOJTHOMOYEHHOI'0 OPraHa,
OTBETCTBEHHBIMHU 32 HH(POPMHUPOBaAHUE

CrneunanucTsl YII0ITHOMOYEHHOTO oprasa, OTBETCTBEHHBIEC 3a
uHPOPMUPOBAHUE,  ONPEACNSIOTCS  MYHUIUINATBHBIM  IPAaBOBBIM  aKTOM
YTOTHOMOYEHHOTO OpraHa, KOTOPBIM pa3MeriaeTcss Ha O(UIMaTbHOM CalTe B
MH(POPMAITMOHHO-TEIIEKOMM yHUKAIITHOHHOM CeTH «MHTEpHET 151 Ha
MH(POPMAIITMOHHOM CTEHJIe Y TIOJTHOMOYEHHOTO OpraHa.

1.7. MadpopMupoBaHue 0 NpaBuJax NpeIoCTABJICHUA MYHHIUNAIbHOU
YCJIYIH OCYLIECTBJISICTCS IO CJAeAYIOLIMM BONPOCaM:
- MECTOHAXOXJAECHUE Y ITOJTHOMOYEHHOTO OPraHa;



- JIOJDKHOCTHBIC JIMIIAa W MYHUIIMNAIbHBIE CIYy)Kallue YTOJIHOMOYEHHOIO
opraHa, yrHOJHOMOYEHHbIE MPEAOCTABIATh MYHUIUNAIBHYIO YCIYI'y U HOMEpa
KOHTaKTHBIX TeJe(OHOB;

- rpaduk padboThl YIOTHOMOYEHHOTO OPraHa;

- ajipec o(pUIMAIBHOTO caifTa YIOJTHOMOUYEHHOTO OpraHa;

- aJIpec JIEKTPOHHOM MOYTHI Y TOJJHOMOYEHHOTO OpraHa;

- PEKBU3UTHl HOPMATUBHBIX MTPABOBBIX aKTOB IO BOMPOCAM MPEIOCTABICHUS
MYHULIUMTAIBHOM yCJIYTd, B TOM YHCIIe, HACTOSIIEr0 aJIMHHUCTPATUBHOIO
periiameHTa (HauMEHOBaHUE, HOMEp, JaTa MPUHSATHS HOPMATHBHOTO MPaBOBOTO
aKTa);

- XOJ1 PEIOCTABIICHUS] MyHUIIUIIAIbBHOU YCITyTH;

- QJIMUHUCTPATUBHBIC TNPOLEAYPhl MPEAOCTABICHUS MYHUIUTATLHON
YCIIyTH;

- CPOK MPEeIOCTaBICHUS MYHUITUTIATIBHON YCIIYTH;

- TOPSAOK W (OpMBI KOHTPOJIS 3a TMPEJAOCTABICHHUEM MYHUIIUNATbHON
YCIIyTH;

- OCHOBaHMS JJIsl OTKa3a B MPEJIOCTABICHUN MYHUIIUITAIIBHOW YCITYTH;

- 10Ccyne0HOM M CyAeOHOM TMOpsiKe 00KaloBaHUsl IeUCcTBUM (0e3/1eiicTBIS )
JIOJDKHOCTHBIX JIMI] U MYHHUITUTIAJBHBIX CIYKAaIUX YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJIOCTaBIEHNE MYHULIUIAIBLHON YCIYTH, a TaKXKe PEIICHHH,
OPUHSTHIX B XOJ€ MPEIOCTABICHHS] MYHUIIUTTAIIbHON YCIYTH.

- uHasg uHpoOpMaLMs O JESITEIbHOCTH YIOJIHOMOYEHHOTO OpraHa, B
cootBeTcTBUM ¢ DenepabHbIM 3aK0HOM 0T 9 depans 2009 roga Ne 8-D3 «O6
oOecrieueHuu JocTyna K UHPOpMaIuu 0 AeSITeIbHOCTH TOCYIapCTBEHHBIX OPTaHOB
¥ OPraHOB MECTHOT'O CaMOYTIPABIICHUS.

1.8. MudopmMupoBanue (KOHCYJIbTHPOBAHUE) OCYIIECTBJISIETCSA
CHenuaIuCTAMi Y OJHOMOYEHHOI0 OPraHa, 0TBETCTBEHHbIMH 32
uHopMHUpoBaHHe, MPH 00pPallleHUM 3asiBUTe el 3a nHpopManueii JUIHO, M0
TeseoHy, MOCPeACTBOM NMOUYTHI UM 3JIEKTPOHHOI MOYTHI

NudopMupoBanue mpoBOAUTCS HAa  PYCCKOM  s3blke B ¢opme:
WHIUBUYaTIbHOTO U MTyOJIUYHOT0 HHPOPMHUPOBAHUS.

1.8.1. HuauBuayanbHOe YCTHOE HH(POPMUPOBAHUE OCYIIECTBISICTCS
JIOJKHOCTHBIMU JIUIIAMHU, OTBETCTBEHHBIMU 32 HHPOPMUPOBAHUE, TIPH OOpAIICHUH
3asiBUTENEH 32 MHGOPMAIMEH TUIHO UITH TI0 TeledoHy.

Crnennanuct, OTBETCTBEHHBIM 3a WH(GOPMHpPOBAHWE, MPUHUMAET BCE
HEOOXOIMMBIE MEpHI JJI MPEIOCTABICHHUS IMOJHOTO W ONEPAaTUBHOTO OTBETa Ha
MOCTaBJICHHBIE BOMPOCHI, B TOM YHCJIE C MPUBJICYEHUEM JAPYTUX COTPYIHUKOB.

Ecnu nang noarotoBku oOTBeTa TpeOyeTcs MPOAOJIKUTEIBHOE BpeMs,
CIEIUANNCT, OTBETCTBEHHBIH 3a HMH(POPMUPOBAHUE, MOXKET MPEIJIOKUTH
3asIBUTENSIM OOpaTUThCS 3a HEeoOXoammou uH(poOpmaluelr B MUCHMEHHOM BUJIE,
00 MPEJIOKUTh BO3MOXKHOCTh MOBTOPHOTO KOHCYJIBTHPOBAHUS MO TenedoHy
4yepe3 OMNpeeiCHHbIN MPOMEXYTOK BPEMEHHU, a TakKe BO3MOXHOCTb OTBETHOTO
3BOHKA CIEIMAINCTa, OTBETCTBEHHOTO 3a HWH()POPMUpPOBAHME 3aABUTENIO, IS
Pa3bSICHEHUS.



[Ipu otBeTe Ha TeneQOHHBIE 3BOHKM CIELUAIUCT, OTBETCTBEHHBIM 3a
MH()OPMHUPOBAHME, JOHKEH Ha3BaTh (PaMUIIMIO, HMMs, OTYECTBO, 3aHUMAEMYIO
JOJKHOCTh U HAMMEHOBaHUE Y TOJTHOMOYEHHOTO OpraHa.

VYcTHOE MH(OpPMUPOBAHHME [OJKHO MPOBOAMUTHCS C YyU4E€TOM TpeOOBaHUM
oQUIMaNbHO-AENOBOI0 CTWIA peud. B koHue uHPOpMUpOBaHUS CHELUATUCT,
OTBETCTBEHHBI 3a WHGOPMHPOBAHUE, [OJDKEH KpaTKo TMOJBECTH UTOTH H
MEPEUYUCTUTh MEPhl, KOTOPble HEOOXOJIUMO MPHUHATH (KTO MMEHHO, KOTJa U 4TO
JOJKEH CeTIaTh).

1.8.2. nnuBuayanbHOE€ MUCbMEHHOE MH(OPMUPOBAHHUE OCYIIECTBIISIETCS B
BUJIE TUCBMEHHOTO OTBETAa Ha O0OpallleHne 3aUHTEPECOBAHHOIO JIUIA, JIEKTPOHHOU
MOYTOM B 3aBUCUMOCTH OT CTIoco0a 0OpaliieHus 3asiBUTENs 3a HHQOpMaLUEH.

OTBeT Ha 3asBICHUE TMPEIOCTABISACTCS B MPOCTOH, 4YeTKod (opme, ¢
yKazaHueMm (aMuiInMd, HMMEHH, OTYeCTBa, HOMepa TeiedoHa HCHOJHUTENS U
MOJIMKCHIBAETCS. PYKOBOJAUTEIEM Y TIOJHOMOUYEHHOTO OpraHa.

1.8.3. IlyonuuHoe ycTHOE MH(DOPMUPOBAHKUE OCYIIECTBISETCS MOCPEACTBOM
cxola TpaxkiaaH. BBICTymIeHUs JOHKHOCTHBIX —JIMI, OTBETCTBEHHBIX 3a
UH(GOPMHUPOBAHKE, COTJIACOBBIBAIOTCS C PYKOBOJIUTENEM YIOJIHOMOYEHHOTO
oprasa.

1.8.4. [lyObnuyHOE€ MHCbMEHHOE MHPOPMUPOBAHUE OCYIIECTBISETCS MyTEM
nyOiuKanuu HMHQOPMAIIMOHHBIX MaTepHalioB O IpaBuUiax MPeAoCTaBICHUS
MYHULMNAIBHON yCIYTH, a TAK)KE HACTOSIIIET0 aIMUHUCTPATUBHOTO perjlaMeHTa U
MYHULUNIAIBHOTO IPaBOBOT'0 aKTa 00 €ro YTBEPKICHHUU:

- B CpPEJICTBAaX MAacCOBOM MH(pOpMaLINK;

- Ha 0UIMAJIBHOM caiiTe B HH()OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON CETH
«HTEpHETY;

- Ha EauHoM moprane rocyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT

(pyHKIMiA);
- Ha THGOPMAITMOHHBIX CTeHIaX YIIOJHOMOYEHHOTO OpraHa.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAJIBHON YCIYTH
2.1. HaumeHOBaHHE MYHUIIUNIAJIBHOM yCJIYTH

[IpenocraBneHne MYHHULUMIIAIBHOM  YCIAYTM 1O Jaye IMUCBMEHHBIX
Pa3bsCHEHUH HAJOTOIUIATENBIIMKAM 110 BOIIPOCAaM MPUMEHEHUS MYHHIUIIAIBHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB O MECTHBIX Hajorax u coopax.
2.2. HaumeHoBaHHe OPraHa MeCTHOI'0 CAMOYIIPaBJIeHUSs, PEI0CTABISIOIIET 0

MYHUUIHMNAJIBHYIO YCIYTY

MyHununanbHas ycayra MIPEOCTABIISIETCA aIMUHUCTpALIUEN
KyOpakoBCKOTO CenbCKOro MOCENEHUs MYHUIIUITATBHOTO paiioHa «BeiineneBckuii
paiion» benropockoit ob6macty.

2.3. Onucanue pe3yjibTara NpeA0CTABJCHUS MYHULIMIIAIbHON YCJIYTH

PezynpraTroM  mpenocTaBiieHMST ~ MYHUUMNAIBHOW  YCIYI'M  SIBIISIETCA
MPEIOCTABICHNE  3asBUTENI0 NUCBMEHHBIX PA3bACHEHHM IO  BOIpoOcam
MIPUMEHEHUS] 3aKOHOJATEIbCTBA O HAJlorax B NUCBbMEHHON Qopme, B ¢dopme
AJEKTPOHHOTO JOKYMEHTa, a TaKXe YAOBJIETBOPEHHOCTh OOpPATUBIIUXCS



KayeCTBOM, CBOECBPEMEHHOCTBIO €€ NPEAOCTABICHUS W TMOJHOTOW MOJYYEHHOU
uH(pOpMaIH.
2.4. Cpox npenocTaBjieHUs MYHUIMIIAJIbHON YCJIYI'H
OOpaieHus, MOCTYNHBIIKNE B Y TOJITHOMOYEHHBIN OpraH WU JOKHOCTHOMY
JUIy B COOTBETCTBUU C €r0 KOMIIETEHLUHEW M HE TpeOyrolue TONOJHUTEIBHOTO
W3YUYEHHUsI, pacCMaTpHUBAIOTCS B TEYEHUE JIBYX MECALIEB CO JHS NOCTYIUICHHUS
COOTBETCTBYIOLLETO 0OpaIEHUSI.

2.5. IlepeyeHr HOPpMATHBHBIX IPABOBbIX aKTOB Poccuiickoii Pexepanuu u
Bearopoackoii 006s1acTH, peryJIMpyrOmuX OTHOILICHHUS, BOSHUKAKLIUE B CBA3H
¢ MpeoCcTaBJIeHHEM MYHUIIUNIATBHON YCJIYIH

[IpenocraBneHrne MyHUIMIIAIBHONW YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU

- Koncturynuei Poccuniickoit @enepanuu;

- HanorossiMm koxekcoM Poccutiickon denepanuu;

- @enepanbHbiM 3akoHOM OT 2 Mas 2006 1. Ne 59-03 «O mnopsuke
paccMoTpeHus ooparieHuit rpaxkaan Poccuiickoit deneparnun»;

- ®enepanbHbiM 3aK0HOM OT 27 utonig 2010 1. Ne 210-d3 «O6 opranuzaruu
MPEOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIbHBIX YCIYT»;

- IloctanoBnenuem IlIpaButensctBa Poccuiickoit ®@enepauun ot 16 Mad
2011 r. Ne 373 «O pa3paboTKe M YyTBEPKICHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB
UCIIOJIHEHUSI TOCYNAapCTBEHHBIX (GYHKIMA W aJIMUHUCTPATHUBHBIX PETrIaMEHTOB
IPEAOCTABICHUS TOCYIapPCTBEHHBIX YCIYT»;

- YcraBom KyOpakoBCKOro CeabCKOTO MOCENEHUs MyHUIIMTIAIBHOTO paiioHa
«BetineneBckuii paiion» benropoackoii o61acTy;

2.6. UcuepnbiBaomii nepevyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH
¢ HOPMATUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit @enepauuu u
Bearopoackoii 06;1acTu 1Jisl NpeI0CTABJIEHUSI MYHUITUNIAJIBHOMN YCJIYT Y

MyHununanbHas yciayra MpeJoCTaBIsAeTCs 3asBUTENI0 Ha oOpalleHue,
NOCTYyNUBIIIEE B MUCbMEHHOU (opme, B GopMe 3IEKTPOHHOTO TOKYMEHTa WIIH
yCTHOE oOpalieHue.

B nuceMenHOM oOpaliieHuu B 00S3aTEIBHOM TMOPSJIKE YKa3bIBAIOTCS JTHOO
HAaUMEHOBaHWE YTOJTHOMOYEHHBIM opraH, aubo damuius, wuMs, OTYECTBO
COOTBETCTBYIOLIETO JIOJDKHOCTHOTO JIMIA, JTMOO JOKHOCTH COOTBETCTBYIOILETO
TUIa, a TakKe CBOM (aMWiIHs, UMs, OTYECTBO (TOCJIEAHEE - TPU HAIWYUH),
MOYTOBBIN ajpec, M0 KOTOPOMY JODKHBI ObITh HATIPABIICHBI OTBET, YBEIOMIICHHUE O
nepeajgpecaluu OOpallleHUs, U3JIaraeTcs CyTh 3asBJICHUS, CTABUTCS MOAINUCH U
nata. B cimydae HEOOXOAMMOCTH B TOATBEPIKICHHE CBOUX JOBOJOB 3asSBUTEIb
MpuiiaraeT K MHCHhbMEHHOMY OOpaIeHHI0 JOKYMEHThI M MaTepHasibl OO0 uX
KOIUHU.

B oOpamenun, mnoctynuBmieM B YTOJIHOMOYEHHBIA OpraH WM
JOJKHOCTHOMY  JIUIY YTOJHOMOYEHHOTO oOpraHa B (opMe 3JIEKTPOHHOTO
JIOKyMEHTa, B 0053aTEJIbHOM TMOPSAKE YKa3bIBalOTCS (hamMuius, UMs, OTYECTBO
(mocnenHee - Mpu HAAUMYMM), aJpEC JICKTPOHHOWU MOYTHI, MO KOTOPOMY JOJAKHBI
OBITh HaIpaBJIEH OTBET, YBEIOMJICHUE O mepeaapecanuu oOpaileHus. 3asBUTEb
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BIIpaBe TMPUJIOXKUTh K TaKOMYy OOpaIlleHUI0 HEOOXOAUMBIE JTOKYMEHTBHl U
MaTtepualbl B AJIEKTPOHHOU dopme.

VYcTHOE oOpallleHHe 3aHOCUTCS B KAPTOUKY JIMYHOTO MpHEMa 3asBUTENS 110
dbopme, npuBeaeHHON B mpuiokeHUH Ne 2 K HacTosmeMy AIMUHHCTPATUBHOMY
PETJIAMEHTY.

Jns  nojiydeHHs] MYHHUIUNAIBHOW  YCIYyTH  3asBUTEIb  MPEIbSIBIACT
CJIEAYIOIINE TOKYMEHTHI:

JOKYMEHT, Y0CTOBEPSAIOIINAN JINYHOCTH;

NO/VIMHHUK WM HaJJIeXaluM o0pa3oM 3aBEpPEHHYIO KOMHUIO JIOKYMEHTAa,
NOATBEPKIAIOLIETO MOJTHOMOYHS JIMIA, IPEACTABISAIOIIETO UHTEPECHI 3asIBUTEIIS.

2.7. Yka3aHus Ha 3anpeT TPeOGOBaTh OT 3asiBUTEJISI IPE0CTABJICHUSA
JAOKYMEHTOB U MH(pOpMAITUT

[Ipy mnpegocTaBlieHUM MYHUIMNAIBHOM YCIYTHM JOJLKHOCTHBIE —JIMIIA
VY1oJIHOMOYEHHOT 0 OpraHa He BIpaBe TpeOOBaTh OT 3asBUTEJIS:

- TPEACTAaBICHUS JOKYMEHTOB W WH(POPMAIMU WIW OCYIIECTBIICHHS
NEUCTBUM, TPEICTABICHUE WM OCYLIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJHUPYIOIMIMMH  OTHOIICHMS,
BO3HUKAIOIIIME B CBA3U C MPEIOCTABICHUEM MYHUIIMIIAIIBHON YCIYTH;

- TPEACTaBJICHUS JOKYMEHTOB U HH(popMamuu, B TOM YHCIE
NOATBEPKAAIOUIMX  BHECEHUE  3asBUTEJIIEM  IUIaThl 3a  [PEJOCTaBICHUE
FOCYJApCTBEHHBIX W  MYHUUUIAIBHBIX  YCIYyI, KOTOpblE HaxoJATCsS B
pPacHOpsKEHUN OpraHOB, MPEIOCTABIAIOIIMX MYHULMNAIbHBIE YCIYTHM, HHBIX
rOCYy/IapCTBEHHBIX ~ OpPraHOB, OPraHOB MECTHOTO  CaMOYIpaBJIICHHUS  JIHOO
NOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
caMOyTpaBJIEHUs OpraHU3alui, YYaCTBYIOLIUX B MPEAOCTABIECHUN
peyCMOTPEHHBIX YacThio 1 cTtathu 1 denepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «OO6 opraHuzanuu  TPEAOCTABIEHUS TOCYNAapCTBEHHBIX U
MYHULUNAIBHBIX yciyr» (nanee - denepanbHblil 3aKOH) TOCYAAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMU AKTAMH
Poccuiickoit ®enepannu, HOPMATUBHBIMHA MPABOBBIMH aKTaMHW benropoackoun
00JacTH, MyHUITUTIATHHBIMA TTPABOBBIMH aKTaMH, 332 MCKIIOYCHHEM JTOKYMEHTOB,
BKJIIOYEHHBIX B OINpeIesieHHbId 4acThlo 6 crtathu 7 DenepanbHOro 3aKoHa
NepeyeHb JOKYMEHTOB. 3asiBUTEIIb BIPABE MPEACTABUTh YKa3aHHbIE JOKYMEHTHI U
uH(OPMAITNIO B AIMUHUCTPAIINIO TT0 COOCTBEHHON HHHUITMATHRE.

2.8. UcuepnbiBaomuii nepevyeHb OCHOBAHUI VISl 0TKA3a B pUeMe

JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJIEHU MYHUIIUTIAJIbHOM YCJIYyTH

OcHoBanust JJisi OTKaza B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEeAOCTaBICHUS MYHUIIMTIATbHON YCIYTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaOIMid epeYeHb OCHOBAHUM AJIS IPHUOCTAHOBJICHUS
NpeocTaBJIeHUs MYHUIIMNIAJbHOM YCJIYTM MM 0TKA3a B MPEA0CTABJICHHH
MYHUIIUNIAJIBHOM YCJIYTH

Jlns mpenocTaBieHUsT MYHUUMNAIBHOW YCIAYTrd IO Jade MHChbMEHHBIX
Pa3bSICHEHUN HAJOTOIUIATENBIIMKAM MO BOMPOCAM MPUMEHEHUS] MYHUIIUMATIbHBIX
HOPMAaTUBHBIX TIPABOBBIX AaKTOB O MECTHBIX Hajorax M cOopax 3asBUTEIb



MPEJCTABISACT 3asBICHHE O Jade MNUCbMEHHBIX Pa3bsICHEHUHW IO BOIPOCAM
MPUMEHEHUSI MYHUIMIAIBbHBIX MPABOBBIX aKTOB O Halorax W cOopax (nmanee —
3asBieHue) 1o (¢Gopme, yKazaHHOW B mpuiokeHuu Ne3 Kk HacrosueMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBicHUE, TIOCTYNUBIIEE B  YIOJIHOMOYEHHBIM OpraH, MOIJICKHUT
0053aTeIbHOMY PaCCMOTPEHHUIO.

B ciywae, ecnim B NHCbMEHHOM OOpAallEHUM HE YKa3aHbl (aMuius
3asBUTENIsI, HAMpaBHUBIIETOo oOpallleHWe, WU TOYTOBBIM aapec, MO KOTOPOMY
JOJKEH OBITh HAIlpaBJIEH OTBET, OTBET HAa OOpallleHrue HE J1aeTCsl.

Ecnu texct nmucbMeHHOTO OOpaleHusi, He MOAaeTCsl MPOYTEHUI0, OTBET Ha
oOpallieHre He JaeTcs, 0 4eM B TEUEHHWE CEMU JHEH CO JHS PETHCTpaliH
oOpaiieHusi cooOIaeTcs 3asBUTENI0, HANpaBUBIIEMY OOpallleHHe, €CId €ro
dbaMuIIist ¥ TOYTOBBIN aJpec MOIAI0TCS TPOUTEHUIO.

B cnyuae, eciu OTBET MO CyIIECTBY MOCTABJIEHHOIO B OOpaIllEHUH BOIPOCA
HE MOXeT ObITh JaH 0e3 pas3MyalmieHus CBEJISHUM, COCTABIISIONINX
TOCYJapCTBCHHYI0 WM WHYI OXpaHseMyl (QeaepalibHbIM 3aKOHOM TaiHY,
3aSBUTENII0  COOOIIAETCS O HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY
MOCTaBJICHHOTO B HEM BONpOCa B CBS3M C HEIONMYCTUMOCTHIO pa3rialllCHUs
YKa3aHHBIX CBEJICHUIA.

B cnyuae, eciau TeKCT MMCbMEHHOTO OOpAIlEHUs HE MO3BOJISET ONPEACIIUTh
CyTb MpPEMJIOKEHHUS, 3asBJICHUs OTBET Ha OOpallleHue He JAAeTCs, O YeM B TEUCHHE
CeMU JHEM €O [JHA perucrpanudud oOpalleHHus CcooOIIaeTcs 3asiBUTEINIO,
HaIpaBUBIIEMY OOpallleHUE.

B cnydae, ecnum B TUChMEHHOM OOpalIeHUH COJEPKUTCA BOIIPOC, Ha
KOTOPBI €My HEOJJHOKPATHO JaBaJIUCh MMCbMEHHbBIE OTBETHI O CYIIECTBY B CBSI3H
C paHee HampaBIsIeMbIMH OOpalIeHUS MU, W TPU OSTOM B OOpalleHUd He
NPUBOJSATCA HOBBIE JOBOJBI WM OOCTOSTENbCTBA, TJIaBa AaJIMHUHHUCTPAIIUU
CEJIBCKOI0 MOCEIEHUS, 3aMECTUTEIb TJIABbl aIMUHHUCTPALIMU CEIBLCKOTO MOCEIEHUS
BIIpaBE NPHUHATH pEIICHHEe O OEe30CHOBATEILHOCTH OYEPEAHOr0 OOpallleHUS H
NPEKPALICHUN MEPENUCKU C 3asBUTEIEM 10 JAHHOMY BOIIPOCY MPHU YCIOBUHU, YTO
yKa3aHHOE OOpallleHHe W paHee HaIpaBisieMble OOpaIlCHHs HANpaBsUINCh B
YIIOJHOMOYEHHBI OpraH WiIM OJHOMY M TOMY K€ JOJDKHOCTHOMY JIMILY
YnonHomoueHHoro oprana. O JaHHOM PEUICHUU YBEIOMIISIETCS 3aABUTENb.

B cnydae moctymieHus B YTIOJIHOMOYEHHBIM OpraH WM JOJKHOCTHOMY
TuIy YTOJTHOMOYEHHOTO OpraHa MHChbMEHHOTO OOpalleHus, COEepKallero
BOITPOC, OTBET HAa KOTOPHIH pa3MeIieH Ha OPHUIIHATLHOM CaiTe YTOJTHOMOUYSHHOTO
opraHa B cetu «l/HTepHET», 3asBUTENI0, HANIPABUBIIEMY OOpallleHUE, B TECUCHHE
CEMHU JHEW CO JTHA PEeTHCTpalu OOpalieHus COOOMIAETCS SJIEKTPOHHBIA aapec
odurmanpHOro caiita B cetu «lMHTEpHET», Ha KOTOPOM pa3MEIIeH OTBET Ha
BOIIPOC, MOCTABJIEHHBII B 00OpaIllEHUH.

OcHOBaHUsSI 711 TPUOCTAHOBIICHUS NPEAOCTABICHUS MYHULMNAIBHOU
YCIYyTH OTCYTCTBYIOT.

2.10. Pa3mep miiathbl, B3UMaEeMOil 32 NIPe10CTABJICHUE MYHULIUNIAJIBHOU YCIYTH

MyHununanbHas yciiyra npeaocTaBisieTcss OecIuiaTHoO.
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2.11. MakcuMaJbHbIH CPOK 0KMIAHUA B 0O4YepeIH NPHU MoJaye 3ampoca o
NMPeA0CTABJICHMH MYHUIUNIAJIBLHOMU YCJAYIY U IPU MOJY4YeHUH pe3yJibTaTra
NpeA0CTABJIeHUS MYHUIMIIAJIbHON YCJIYTH

Bpems oxupmanus B oyepeau JUIA IpUeMa 'y JOJDKHOCTHOTO JIMIA
YIIOTHOMOYEHHOT0 OpraHa, MPeJOCTaBIIONIEr0 MyHULIUIIAIBHYIO YCIYTy, U MpH
MIOJIyYEHNH PE3YbTaTa MNPEIOCTABICHUS MYHMUUIIAJBHOM YCIYyTH, HE JOJIKHO
MpeBbIIATh 15 MUHYT.

2.12. Cpok 1 mOpsSIIOK PerucTpalu 3aMpoca 3aBUTEIS 0 NIPe0CTABICHUN
MYHMIMIAJIBHOM YCIYI'H, B TOM YHCJI€ B JJIEKTPOHHOU (popMe

OOpaieHne 3asaBUTEINS MOMJIEKUT 00s3aTENbHON PErUCTpali B JIEHb €0
NOCTYIUICHHS B Y IOJTHOMOYEHHBIA OPraH.

JlomKHOCTHOE IO YTOJTHOMOYEHHOrO OopraHa (He MeHee 2 pa3 B JICHb)
pOBEPSET MOCTYIJIEHUE KOPPECTIOHIEHIIMU, B TOM YHCIIE B 3JIEKTPOHHOU (dopme
no UHMOPMAIMOHHBIM CcHCTeMaM o0Iero mojb3oBaHusA. llomyueHHble B
ANEKTPOHHON (QopMe JTOKYMEHTBHl COXPaHSAIOTCS B OJEKTPOHHOM BHJE B
COOTBETCTBYIOIIEH Manke Ha KOMIIBIOTEPE JOJKHOCTHOTO JIMLA YIIOJIHOMOYEHHOIO
opraHa M BBIBOJSITCSI HA OYMaKHbIII HOCUTENb, MIOCJIE YEr0 Ha HUX MPOCTaBIIAETCS
PErUCTPALIMOHHBIN IITAMI aAMUHUCTPALIUU MTOCETEHUS.

2.13. TpeGoBaHusi K NOMENIEHHUAM, B KOTOPBIX NIPeI0CTABISIETCS
MYHUIMIIAJbHAS YCJIYra, K MeCTy OKMJAaHHUS U NpUeMa 3asiBUTeJIeH,
pasMeeHu0 U 0pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOM HH(OPMAIIMHU 0
NOpPAKe MPeA0CTABJICHHUS TAKOM YCJIYI'H, B TOM YHCJIe K o0ecneye HUI0
AOCTYIHOCTH JJIs1 HHBAJIHU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C
3aKO0HOAATEJbCTBOM Poccuiickoin Degepanuu 0 COUAIBHOM 3a1UTe
HHBAJH/I0B

[Tomemenust uisi TPeAOCTaBICHUS MYHUIIUIAIBLHON YCIYTH CHA0XKaroTCs
COOTBETCTBYIOIIMMH TaOJIMYKaMU C YyKa3aHHEM HOMepa KaOuHeTa, Ha3BaHUs
COOTBETCTBYIOIIIETO TMO/Apa3ieneHus, GaMuiui, HMEH, OTYECTB, JOJKHOCTEH
JNOJDKHOCTHBIX JIML, NPEJOCTAaBISIIONIMNX MYyHUUUNAIbHYIO ycayry. Kaxnoe
NOMEUIEHUE MJI1 NPENOCTaBICHHS MYHULHNAIBHOM YCIYIM  OCHAIAETCA
Tesie()OHOM, KOMITBIOTEPOM U IIPUHTEPOM.

B HemocpeacTBeHHOW OMM30CTH OT 3[1aHHSI YHOJHOMOYEHHOI'O OpraHa
HMMEIOTCS MAPKOBOYHbBIE MECTA, MaHAYChI ISl MaJJOMOOMIIBHBIX TPYIIIT HACEIICHHUS.

B nomemeHusax, B KOTOPBIX MPEIOCTABISACTCS MYHULHUNAIbHAs YCIyTa,
CO3/IAI0TCSl YCJIOBHUSI Ui WHBAJIMUJIOB B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM
Poccuiickoit ®eneparuu 0 CONMAIBHOW 3alllUTE WHBAJIUIOB. Y Ka3aHHBIC
MOMEIIEHUST JOJKHBI 00ecneynuBaTh BO3MOXKHOCTh pealM3alUd TpaB JUIl C
OTPAaHUYEHHBIMM  BO3MOYKHOCTSIMH (MHBaIUIOB) Ha  IPEIOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

B ¢oiie 3manms nus oxumaHWS TpuUeMa TpaxaaH OTBOIATCS MeECTa,
000pyIOBaHHBIE CTYILIMHU.

Nudopmanmonnsiii cteny obOopynyercss B JOCTYIHOM JJi  3asgBUTENS
MOMEILIEHUH aJIMUHUCTpanuu. Ha HeM pa3smeniaercs cieayromniasi o0si3aTelibHast
uHpopManus:
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- rpaguk paboOThl CHELHUANIHMCTOB, C YKa3aHUEM paccMaTPUBAEMBIX HMU
BOIIPOCOB;

- HAUMEHOBAaHHE KAOMHETOB, B KOTOPBIX MPEIOCTABISETCS MyHULUIIAIbHASL
yciyra, (aMuind, HWMEHa, OT4YeCTBa U  JIOJDKHOCTH COOTBETCTBYIOLIMX
JOJIKHOCTHBIX JIUII;

- nH(opmanus 00 0COOEHHOCTIX MPEAOCTABIECHUS MYHUIIMIAIBHOW YCIYTH
B DJIEKTPOHHOU (hopme;

- BBIJIEP)KKM K3 TMPaBOBBIX AaKTOB MO HaumOoJiee 4YacTo 3a/1aBacMbIM
BOIIPOCAM;

-ITOJIHBIH MTOYTOBBINA aJpec aIMUHUCTPAIIHH,

- azapec JJEKTPOHHON MOYTHl AAMUHUCTPALMM, a TaKXKE UX KOHTAKTHBIE
TeNePOHBDI;

- ajpec o(pUIMAIBHOTO caiiTa aAMUHUCTpalK B ceTu «MHTepHEeT»;

- IepeYeHb IOKYMEHTOB, MPEICTABISIEMbIX 3aBUTEIISIMU;

- TiepeueHb OCHOBAaHUU IJisi OTKa3a B MPEJOCTAaBICHUU MYHULHUIAIBHON
YCIIyTH.

2.14. IToxa3aTe/ M JOCTYNTHOCTH ¥ Ka4eCTBA MYHHMIUNAJIBHON yCIyTH

2.14.1. ITokazarensiMu JOCTYITHOCTH MYHUIIUMIIAJIbHON YCIIYTH SIBJISFOTCS:

- oOecrieyeHue UHMOPMUPOBAHUS 3asiBUTENIEH O paboTe aAMUHUCTPALUU U
NpEeJOCTaBIsIEMO MYHULMNAIBHON ycinyre (pa3melleHue uHGOpManud Ha
ounMasbHOM caiiTe YTIOJIHOMOUYEHHOTO OpraHa);

- OOBEKTHMBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE pPacCMOTPEHHUE
oOpalleHui;

- CBOOOHBIN JOCTYII 3asBUTENEH B 3AaHNE A ]MUHUCTPALIHH.

[ToxazaTensmMu KauecTBa MyHULIUIIAIbHON YCIIYTH SIBIISIOTCS:

- coOidroieHHe CpOKOB M IOCIEAOBAaTEIbHOCTH BBIIIOJIHEHUS BCEX
aJIMMHUCTPATHUBHBIX npoueayp, IPETyCMOTPEHHBIX HACTOSIIUM
a/IMMHUCTPATUBHBIM PErJIaMEHTOM;

- KOJTUYECTBO 0OOCHOBAHHBIX JKaJIOO 3asBUTENICH O HECOOIIOICHUH MOPSIKA
BBIIIOJIHEHUS aJMUHUCTPATUBHBIX NPOLEIYp, CPOKOB pEerucTpanuu 3ampoca H
NpPEJOCTAaBICHUS] MYHHULMNAIBHOW yclyrd, o0 OTKa3e B  HCIpABICHUH
JOIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS
MYHULIMNIQTBHOW YCAYrM JOKYMEHTax JUOO O HapylleHHH CpoKa TaKHUX
UCHpaBICHUI, a TakXke B Cily4yae 3aTpeOOBaHUs JOKHOCTHBIMHU JIMIAMU
YHOTHOMOYEHHOTO oOpraHa JOKYMEHTOB, IUIaThl, HE MPEAYyCMOTPEHHBIX
HACTOSALIUM aIMUHUCTPATUBHBIM PErIaMEHTOM;

- OTIEPAaTUBHOCTH OKa3aHUsI MYHUIIMIIAJIbHOW yCIyTH.

II1. CocTaB, moc/1e10BaTEJIbHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATHBHBIX
npouenyp (aeMcrBuii), Tpe0OBaHUs K MOPAAKY UX BBIIOJHEHHUS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX Npoueayp (aeiicTeuii) B
3JIEKTPOHHOM (popMe, a TAKKE 0COOEHHOCTH BbINOJTHCHUS
aIMUHHCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIHOHAIbHBIX IIEHTPaX
MPeA0CTABJIEHHS IOCYIAPCTBEHHBIX U MYHHIMIIAJIbHBIX YCJIYT
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3.1. CocTaB ¥ M0OCJIEI0BATEJIBHOCTD ACHCTBUII IPH NPEeI0CTABJICHUHU
MYHUIUNIAJBHOM YCJIYTH

[IpenocraBneHue MyHMIMOAIBHONW YCIYyTH BKJIIOYAET B ceOs CIeayrolue
aJIMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpuem u peructpanys 3asBJICHUS U MIPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpeHUE 3asiBIICHHS U JOKYMEHTOB, MPUHSATHE PEIICHUs] O Jaye
MUCbMEHHBIX Pa3bsICHEHUI MO BOTIPOCAM MPUMEHEHHS] MYHUITUIIAIBHBIX TPABOBBIX
aKTOB O MECTHBIX HAJIOraX U cOopax;

3) HanpaBJIeHUE PE3YIBTATOB PACCMOTPEHHUS 3aBIICHUS

- MUCHbMEHHOE Pa3bSICHEHHWE IO BONPOCAM MPUMEHEHUS MYHMIIUTATbHBIX
IIPaBOBBIX aKTOB O MECTHBIX HAJOrax u cOopax;

- MUCHbMEHHBIN 0TKAa3 B MPEJOCTaBICHUN MYHUITUTIATIbHON YCIIYTH.

[TocnenoBaTeIbHOCTh AAMUHUCTPATUBHBIX MPOILEAYP MPU MPEAOCTABICHUU
MYHUIIMIIAJIBHOW ~ yCIYyI'M TIpUBEIeHa B OJok-cxeme (TpuiioxkeHue 4 K
AJTMUHHCTPATUBHOMY PETJIAMEHTY ).

3.2. [IpueM u perucTpanus 3asiBJeHHsI U MPUJIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMEM ISl Ha4YaJla aJMUHUCTPATUBHOW MPOLEAYpPHI ABISETCS
MOCTYIUICHUE B YTIOJTHOMOYCHHBIM OpraH 3asiBJIeHUS (B TOM YHCJIE MOCTYIUBIIETO
3 M®II) u npr10’)KeHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asgBineHHE, TIOCTYIMBIIEE HEMOCPEICTBEHHO OT 3asBUTEI,
nocpecTBOM  (aKCUMHJIBHOM WM~ TOYTOBOM  CBS3M  NIPUHUMAETCS |
PETUCTPUPYETCS B JI€Hb MOCTYIUIEHUSI CIELHAINCTOM, OTBETCTBEHHBIM 3a MPUEM
JIOKYMEHTOB YTIOJTHOMOYEHHOTO opraHa. [lpu nuyHoMm oOpaleHuu 3asBUTENS B
VYT0JIHOMOYEHHBIN OpraH Mo €ro MpockOe JaenaeTcsi OTMETKA O MPUEME 3asiBICHHUS
Ha KOIHUH WJIA BTOPOM SK3EMILUIAPE C YKa3aHUEM JaThl pUeMa 3asiBICHUSI.

3.2.3. Ilpu 7nuyHOM OOpAIICHUH 3asABUTEIb IPEIBAPUTEIHPHO MOXKET
MOJIyYUTh KOHCYJIbTalUIO0 CreuuagucTa  YIOJTHOMOYEHHOTO oprasa,
OTBETCTBEHHOTO 3a MH(GOPMHUpPOBAHHE, B OTHOUICHUU TOPSAIKA MPEIACTABICHUS U
PaBIIIBHOCTU O0OPMIICHUS 3asIBJICHUS.

3.24. B pgeHp peructpauuu 3asBICHUS YKAa3aHHOE 3asBJICHUE C
MPUIOKEHHBIMU ~ JTOKYMEHTAaMH  CIELHAINCT, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB VY 110THOMOYEHHOTO opraHa nepeaaer PYKOBOJUTEIIO
YIIOJTHOMOYEHHOTO OpraHa.

3.2.5. Pe3ynpTaToM BBINIOJTHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCS
MOJIyYEHUE 3asBJICHUS C MPUIOKEHHBIMU K HEMY JIOKYMEHTaMU PYKOBOJUTEIIO
YOJTHOMOYEHHOTO OpraHa.

3.3. PaccmoTpenue 3asiBICHHS W JOKYMEHTOB, NMPHHITHE W HAMpaBICHUE
3asIBUTEITIO PEILICHMUS.

3.3.1. OcHoBaHueM Jisi Havyajla aJMUHUCTPATUBHOW MPOUETYpPHI SBISIETCS
MOJIyYeHUE 3asdBJICHUS M TMpUIaraéMblXx K HEMY JTOKYMEHTOB PYKOBOJMUTEIEM
YOJTHOMOUYEHHOTO OpraHa.

3.3.2. PykoBonutenb YIOJIHOMOUYEHHOTO OpraHa He Mo3JiHee pabouyero JiHs,
CJIEAYIOIIETO 3a IHEM Mepeaaud 3asBJICHUS U MPUIaraéMbiX K HEMY JIOKYMEHTOB,
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OIpeJENsIeT CIEeLHATNCTa, OTBETCTBEHHOIO 32 PACCMOTPEHUE 3asiBICHUS (l1anee —
OTBETCTBEHHBIM HCIOJHUTENb), MMyTEM HAJOKEHHUSI COOTBETCTBYIOLIEH BHM3bI Ha
3asBJICHUE U NEPEAACT yKa3aHHbIE JOKYMEHTHI CIIELUAINCTY, OTBETCTBEHHOMY 3a
MPEIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH (J1ajiee - OTBETCTBEHHbBIN UCIIOJHUTEND).

3.3.3.  OTBETCTBEHHBI HCHOJHUTEIb pPACCMATPUBAET 3aABICHUE C
MPUWIOKEHHBIMHU K HEMY TOKYMEHTaMU U 0POpMIISIET MTUCbMEHHOE Pa3bsiCHEHUE.

OTBeT Ha BOMPOC MPEOCTaBISETCS B MPOCTOM, YETKOW M MOHATHOU (popme
32 TMOANKMCHIO PYKOBOAMUTENS YIOJHOMOYEHHOIO OpraHa JaubO0 Julla €ro
3aMeNIaroILIETo.

B otBere Takxke ykaspiBaercs (pamuiivsg, UMs, OTYECTBO, HOMEp TesedoHa
JOJIKHOCTHOTO JIMIIa, OTBETCTBEHHOTO 3a MOJIFOTOBKY OTBETa Ha oOpalieHHe.

IIpu paccmoTpeHun oOpalleHusi YHNOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO
BIIPABE IPUBJIEKATh WHBIX JOJDKHOCTHBIX JIMI[ YHNOJHOMOYEHHOIO OpraHa aJis
OKa3aHUsl METOJNYECKOW U KOHCYJIbTATUBHOW TOMOIIH.

OtBer Ha oOpamieHuWe 3asBUTENSl MOJANUCHIBAETCS  PYKOBOJMUTEIEM
YIIOJHOMOYEHHOTO OpraHa B CpOK He Oosiee 2 pabouynx JgHEH € MOMEHTa
NOJIYYEHUS POEKTA OTBETA OT OTBETCTBEHHOI'O UCTIOJIHUTEIIS.

Ilocne mnoamucaHuss OTBETAa CHEUUATIUCT, OTBETCTBEHHBIM 3a IpPUEM U
PErUCTpaIMI0 JTOKYMEHTOB, PETHCTPUPYET OTBET B JKypHalle pPErucTpaluuu
KOPPECTIOH/ICHIIUN C MPUCBOCHUEM HMCXOJAIIET0 HOMEpa M HAMNPABIISIET aJpecary
1o mouTe JMOO BpyyaeT ajapecaTy JIMYHO B TeueHue 1 pabodero JHS ¢ MOMEHTa
NOAMUCAHUS.

OtBer Ha oOpalieHue, MocTymnawilee B (popme 3JIeKTPOHHOTO TOKYMEHTA,
HanpasisgeTcs B GopMe JIEKTPOHHOTO JOKYMEHTA MO aJlpecy JIEKTPOHHOM MOYTHI,
yKa3aHHOW B OOpallleHWH WIM B TUCBMEHHON (opMe MO TOYTOBOMY ajpecy,
yKa3aHHOMY B OOpaIlleHHH.

3.4.Cpok HCIIOJTHEHUSI MYHUIIUNIAJBHOM YCJIYyT'H

MakcuManbHbli CPOK  HCIOJIHEHUS  aIMHHUCTPATUBHOW  MPOUETYPHI
COCTaBJISIET JBa MECSLA C 1aThl TOCTYIJICHHS 3asIBJICHUS.

3.5. Pe3yibTaToOM aJIMMHUCTPATHBHOM NPOLEYPHI SABJISIETCS:

1) HanpaBneHue Tu6O nepegaya pemeHus: Y HoJHOMOYEHHOTO OpraHa o jaue
MMCbMEHHBIX Pa3bsICHEHHUI MO0 BOIPOCAM MPUMEHEHHS] MYHUIIMIIAIbHBIX TPABOBBIX
aKTOB O MECTHBIX Hajorax u coopax;

2) HampaBiieHHe JHOO TMepenavya pelieHus] YIOJTHOMOYEHHOTO opraHa o0
OTKa3e B Jade IMCBMEHHBIX pa3bsCHEHUMM 110 BOIPOCAM IPUMEHEHHUS
MYHHUITUTIATHHBIX TPABOBBIX aKTOB O MECTHBIX HAJIOTaX U COOpax.

V. ®opmMbl KOHTPOJIA 32 UCTIOJTHEHHEM AIMUHUCTPATHBHOIO
perjaMeHTa
4.1. KonTposb 3a COOMI0ICHUEM M HUCTOJHEHHEM JOKHOCTHBIMH JIMIIAMHU
YOJTHOMOYEHHOTO OpraHa, MOJ0KEHUH aJMUHUCTPAaTUBHOTO perjaMeHTa U WHBIX
HOPMAaTHBHBIX  MPABOBBIX  aKTOB,  YCTAHABIMBAIOIMIMX  TpeOOBaHUA K
MPEIOCTABICHUI0  MYHULMMNAIBHOW  yCIYrd  JODKHOCTHBIMHU — JIMIIAM U
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MYHUIUIIAIBHBIMUA ~ CIYyXAallUMU ~ YIIOJHOMOYEHHOTO OpraHa, a Takxke 3a
MPUHATHEM UMU PELIECHUI BKIIOYAET B ce0s OOIIMA, TEKYIINI KOHTPOIIb.

4.2. OOwui KOHTPOJIb HaJ IMOJHOTOM W KayecTBOM IPEIOCTaBICHUS
MYHHUIUIIAIBHON  YCIYTHM  OCYLIECTBISICT PYKOBOAUTENIb Y ITOJHOMOYEHHOTO
oprasa.

4.3. Tekymuii KOHTPOJIb OCYIIECTBISAECTCA MyTEM MPOBEICHUS IJIAHOBBIX U
BHEIUIAHOBBIX TMPOBEPOK TMOJHOTHI M KayeCcTBA HCIOJHEHHUS TOJOKEHUU
HACTOSIIIETO0 AJMUHHUCTPATUBHOTO PErIaMEHTA, WHBIX HOPMATHUBHBIX MPAaBOBBIX
aktoB Poccuiickoii ®enepanuu u benaropoackoit obiactu, ycTaHABIMBAIOUIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUITUTIATLHON yCIIYTH.

[Ipy mnpoBeneHUMM TMPOBEPKHM MOTYT pPACCMATPUBATHCS BCE BOMPOCHI,
CBSI3aHHBIE C TIPEJOCTABICHUEM MYHUIMINAIBHOW yCIYrd (KOMILJIEKCHBIC
IPOBEPKHU) WK OTJEIbHBIE BOMPOCH (TeMaTuueckue npoBepku). [IpoBepka MoxkeT
IPOBOJIUTHCS TIO KOHKPETHOMY OOpAIlCHUIO 3asiBUTENS, TaKXKE COJEpKaIlyro
xkano0y Ha peidcTBus (0e3eMCTBUE) TOJDKHOCTHBIX JIMI, YYacTBYIOIIUX B
WCIIOJTHEHUU MYHHUIIUITAILHON YCIYTH.

4.4. JIOJDKHOCTHBIE  JIMIIa, OTBETCTBEHHbIE 32  MPEAOCTABICHUE
MYHUIIAIAJIBHONW YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIOICHUE
nopsijiKa MPeJOCTABICHUS MyHUIIUTIATLHOU YCITYTH.

4.5. Tlo pe3ynprataMm NpPOBEACHHBIX MPOBEPOK B CIy4ae BbISBICHUS
HapyILIEHUH 3aKOHOAATEIbCTBA M HACTOSIIEr0 aAMHUHUCTPATUBHOIO pErjiaMeHTa
OCYILIECTBIIAETCS MPUBJICUYCHUE BUHOBHBIX JIOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOT' O
Oopra’a K OTBETCTBEHHOCTH B COOTBETCTBUHU C JEUCTBYIOIIUM 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanum.

4.6. OTBETCTBEHHOCTb 3a HEHCIIOJHEHHE, HEHAJJIC)Kalllee MCIIOJHECHUE
BO3JIO’KEHHBIX OO0S3aHHOCTEH M0 MPEJOCTABICHUIO MYHHUIIUIAIBHOW YCIYTH,
MpEeIyCMOTPEHHass B cooTBeTCTBUU ¢ TpynoBeiMm Koaekcom Poccuiickoit
Oeneparuu, Koaexkcom Poccuiickoii  ®depeparuu 00  aIMHUHHCTPATHBHBIX
[IPAaBOHAPYILICHUSAX BO3JAracrcss Ha JIML, 3aMEUAIOIIUX JIODKHOCTH B
VYIIOJJHOMOYEHHOM OpPraHe, OTBETCTBEHHBIX 3a IPEIOCTAaBICHUE MYHULUIIAIBHOU

YCIIYTH.

V. locyneoHblii (BHeCy1eOHbIH) MOPSAA0K 005KaJT0BAHUSA PellleHU U 1elcTBUIH
(Oe3neiicTBHMSI) OPraHa MeCTHOIO CaMOYIIPABJICHUS, NIPEIOCTABJISIONIET 0
MYHUIUNIAJIBHY 0 YCJIYTY, a4 TAKAKE ero J0JKHOCTHBIX JIUI, MyHUIIMIIAJIbHBIX
CIYKAIMX.

IIpeamet nocyae6Horo (BHeCy1e0HOT0) 00:KAJTOBAHMS 3asiBUTEIEM
pemieHuid u aeiicTeuil (0e31eCTBHS) OPraHa, MpeaoCcTaBJIAAIIET0
MYHUIUTIAJIBHY 0 YCJIYTY, HOJKHOCTHOIO JIMIA OPraHa, MPea0CTABIAIIIEro
MYHUIHNAJIBHY K0 YCJIYTY, JU00 MYHUIIUNIAJIBLHOTO CJIYKALIEro,
MHOTO(p)YHKIMOHAJIBHOT0 IEHTPA, pA00THUKA MHOTO(YHKIMOHAJIbHOT O
LHEeHTPAa
5.1. 3asBUTENb MOXKET OOPATUTHCS € KaTOOOU B CIEIYIOIIUX CIydYasx:
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1) mHapymieHue cpoka perucTpaludyd 3ampoca O MPeloCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

2) HapylleHHE CpOKa MPEJOCTABICHUS MYyHUIMNAIbHOW yciayru. B
yKa3aHHOM cily4ae JocyaeOHoe (BHecyaeOHOoe) o0xajloBaHUE 3asBUTEIEM
perieHuit u aecTBuil (0e3aeiicTBUS) MHOTO(DYHKIIMOHATBHOTO IEHTPA, paOOTHHUKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B Cclydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTp, peuieHuss u JeictBus (0e34eicTBUE) KOTOPOro
00XanyloTcs, BO3JOXKEHAa (YHKIMS MO MPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUTAIBHBIX YCIYT B IOJIHOM 00bEME;

3) TtpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MpPEIyCMOTPEHHBIX
HOPMATUBHBIMU TIPaBOBbIMU akTamMu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBOBBIMU akTaMu CcyObekToB Poccuiickoit ®Denepaiuu, MyHUIUNATBHBIMU
PaBOBBIMU aKTaMU JIJIsl IPEOCTABICHUS MYHUITUTIATLHON YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB Yy 3asBHUTEJNs, MPEAOCTABICHUE KOTOPBIX
PeyCMOTPEHO HOPMATHBHBIMHM MpaBOBbIMU akTamu Poccuiickoit ®deneparum,
HOPMATUBHBIMU TIPAaBOBBIMU aKTaMH CcyObekTOoB Poccuiickoit denepaimu,
MYHUIIANIAIBHBIMA TIPABOBBIMU aKTaMH JJIsI TIPEJAOCTABJICHUS MYHUIUTIATILHON
YCIIyTH;

5) oTka3 B NpPENOCTaBICHUM MYHULMINAIBHON YCIYrH, €CIM OCHOBAHUS
OTKa3za HE TMPeayCMOTpPeHbl ¢eJepalbHBIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUHM C HHUMHU WHBIMH HOPMATHBHBIMHU IPAaBOBBIMH akTaMH Poccuiickoii
denepanvy, 3aKOHAMU U UHBIMH HOPMAaTUBHBIMU NMPABOBBIMH aKTaMU CYOHEKTOB
Poccuiickoit denepanmy, MyHUUIUNAIbHBIMHA MPABOBBIMU aKTaMu. B ykazaHHOM
ciydyae jgocyneOHoe (BHecyneOHOe) oOkamoBaHUE 3asBUTENIEM pEUICHUN W
nevictBuii  (Oe3medicTBHS)  MHOTO(QYHKIIMOHAJIBHOTO  IIeHTpa,  paOOTHHKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  CiIydae, €CId  Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, PEIICHUS U JeicTBUsA (Oe3IeicTBHE) KOTOPOTo
00XaTylOTCs, BO3JMOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUIIUTAIBHBIX YCIYT B TIOJIHOM 00BEME;

6) 3arpeboBaHME C 3asgBUTENA IMPU MPEJOCTABICHUM MYHUIUTIATBHOM
YCIYrd TIUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMH aKTaMU
Poccuiickoit ®enepannu, HOPMATUBHBIMU TPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepanyn, MyHUIUNIATbHBIMY ITIPABOBBIMU AKTAMU;

7) OTKa3 opraHa, MPEAOCTABISIONIETO MYHUUHUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIONIET0 MYHULIMNAIbHYIO YCIVTY,
MHOTO()YHKIIMOHATFHOTO IEHTPa, paOdOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, B
WCITPABJICHUH JIOMYIICHHBIX MU OTEYAaTOK W ONTMOOK B BBIIAHHBIX B PE3YNIbTATE
MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYrd JIOKYMEHTaxX JMOO HapylleHue
YCTaHOBJICHHOTO CpOKa TakuxX HcrpaBieHuil. B ykazanHom ciydae mocyneOHOe
(BHECYZeOHOE) 00XkaloBaHUE 3asBUTENIEM pEIICHUM H JelcTBUil (Oe3aeicTBHS)
MHOTO(YHKIIMOHAJIBHOTO 1I€HTpa, pabOTHHKA MHOTO()YHKIMOHAJIBHOIO IIEHTpa
BO3MOKHO B clly4yae, €Clii Ha MHOTrO()YHKIMOHAJIbHBIM LEHTP, pELICHUs U
nevctBus  (0e3aelcTBUE) KOTOPOro OOXKamyrTCs, BO3JO0XKEeHa (QYHKIUS IO
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHULIMIIAIBHBIX YCIYT B MOJTHOM 00bEME;
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8) HapylleHHEe CpoKa WIM MOpSAJAKa BbIIa4M JOKYMEHTOB IO PE3yJbTaTaM
MPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH;

9) NpUOCTAHOBIEHHE NPEIOCTABICHHUS MYHUUUNAIBHOW YCIyrd, €ciu
OCHOBAaHHS MPUOCTAHOBJICHHUS] HE MPEIyCMOTPEHBbI (eAepajbHbIMU 3aKOHAMHU H
MPUHATHIMA B COOTBETCTBUU C HUMHU UHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMH
Poccuiickon ®@enepanuu, 3aKOHAMHA U UHBIMU HOPMATUBHBIMU IIPABOBBIMU AKTaMU
cyonrekToB Poccuiickoii @enepanyiv, MyHULIUIIAIbHBIMU PaBOBBIMUA aKTaMHU.

B ykazannom ciydae nocyneOHoe (BHecyneOHOe) 00xkaloBaHUE 3asBUTEIIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO LIEHTPA, paOOTHHUKA
MHOTOQYHKIHMOHAIBHOTO  IEHTpa  BO3MOXHO B  Ciy4yae, €clIdM  Ha
MHOTO(QYHKIMOHAIBHBIM LEHTp, pelieHuss u JedcTBus (Oe3aeiicTBuE) KOTOPOTro
00XaTyloTcs, BO3JIOXKEHAa (YHKIMS MO NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MTOJIHOM 00bEME.

5.2. O0mue TpeOGOBaAHUA K MOPAAKY NOAAYH U PACCMOTPEHHS KAJT00bI
1. XKanoba momaercs B mucbMeHHOW (opme Ha OyMa)kHOM HOCHTENE, B
ANIEKTPOHHON (opmMe B oOpraH, NPEJOCTABISIONIMN MYHULIMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATBHBIN LIEHTP JINOO B OpraH MECTHOTO CAMOYIPABIICHHUS.

XKanoObl Ha pemieHuss u nencTBus (Oe3qeHCTBUE) PYKOBOAMUTEINS OpraHa,
NPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIIUN Opra
(mpu ero HamuuuM) JKUOO B CIOy4ae €ro OTCYTCTBUSL PaccMaTpUBAIOTCS
HENOCPEJCTBEHHO PYKOBOJMUTEIIEM OPraHa, IPEeJIOCTaBISIOMIEr0 MYHUIUIIATBHYIO

yCIyTy.
XKanoObr wHa pemieHuss W jedctBus  (Oes3meiicTBue) — pabOTHHMKA
MHOTO(YHKIIHOHATBHOTO HEHTpa MOJIAt0TCS PYKOBOJUTEIIO 3TOTO

MHOTO(GYHKIIMOHATBHOTO IIEHTPA.

KamoOwl Ha pemieHus U aecTBusa (6e3nericTBre) MHOTOGYHKIIMOHAIBHOTO
[EHTpa TMOJAIOTCA  YYPEIUTENI0  MHOTO(DYHKIIMOHAIBHOTO  ILIEHTpa  WIH
JOJKHOCTHOMY  JIMIYy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM aKTOM
cyowsekTa Poccuiickoit deneparuu.

2. JKamoba Ha pemeHus W jeictBus  (Oe3nelicTBUe)  OpraHa,
MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, [OODKHOCTHOTO JIMIA OprasHa,
MPEAOCTABISIONIETO0 MYHUUHUNAIBHYIO YCIYTry, MYHHUIMIAIBHOTO CIy>KallleTo,
PYKOBOIUTENSL OpraHa, MPEAOCTABIISIIOIIET0 MYHULUMMNAIBHYIO YCIYTY, MOXKET
ObITh HANpaBJ€Ha MO T[o4YTe, dYepe3 MHOTOQYHKIMOHAIBHBIA IEHTP, C
MCIIOJIb30BaHUEM HWH(GOPMAITMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «MHTepHET»,
opUIMANBHOTO CalTa OpraHa, NPEIOCTABISIONIETO MYHHUIUIAIBHYIO YCIYTY,
€IUHOTO TMopTaja TOCYJAapCTBEHHBIX M  MYHUUUNAIBHBIX  YCAyr JHOO
PETHOHATBHOTO TOPTaJia TOCYAAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT, a TaKXKe
MOKET OBITh MPUHATA NP JIMYHOM TIPHEME 3aIBUTEIIS.

XKanoba na pemenus u aeicTBus (0e3meiicTBrEe) MHOTO(]DYHKIIMOHAIEHOTO
LIEHTpa, pa0OTHUKA MHOTO() YHKIIMOHAIILHOTO IIEHTPa MOXET ObITh HampaBiieHa o
oyre, C UCHOJIb30BAaHUEM HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«aTepHeT», opuIMaIbHOTO caiTa MHOTOQYHKIIMOHAIBHOTO WEHTpa, €AUHOTO
mopraja TOCYJAapCTBEHHBIX W MYHHIUMAIBHBIX YCIYT JUOO PETHOHAIBHOTO
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noprajia TOCYJAapCTBEHHBIX M MYHUIUMAIBHBIX YCIYr, a TaKKe MOXET OBbITh
MIPUHSATA NPU JTUIYHOM IIPUEME 3asIBUTEIIA.

3. Ilopsgox momaun M pacCMOTPEHHUS >KAJIOO Ha pEIICHUS U JACHCTBUA
(Oe3neiicTBHe) MHOTO()YHKIIMOHAJIbHOT O LEHTPA, ero pabOTHUKOB
ycraHasinuBaercs IIpasurensctBoM Poccuiickon denepanuu.

3.1. B cunywae, ecnum ¢enepaabHbIM 3aKOHOM YCTAHOBJIEH TOPSJIOK
(mponenypa) moJaYyd W PACCMOTPEHHUs Kalo0 HAa peleHus U JIeUCTBUS
(Oe3nmeiicTBMEe)  OpraHoB,  NPENOCTABISAIOUIMX  MYHUUUIAIBHBIE  YCIYTH,
JOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTaBISIIONIMX MYHUIIUIAIbHBIE YCIYTH, JHMOO
MYHUIIUNIAJIBHBIX ~ CIIYXaIUX, [JI1 OTHOIICHWH, CBSI3aHHBIX C TOoJaue U
paccMOTpeHHWEM  YKa3aHHBIX kKajnoO0, HOpMmbl ctatbu 11.1  HacTosimero
denepalibHOTO 3aKOHA M HACTOSAIIECH CTaThbU HE MPUMEHSIOTCS.

3.2. XKanoba Ha pemenus u (wiu) aedctBus (0e37A€HCTBHUE) OPraHoOB,
NPEAOCTABIISIIONINX MYHULIMNAIBHBIE YCIYTHU, JAOJDKHOCTHBIX JIMI[ OPraHOB,
MPEAOCTARISIIONINX MYHHIIUTIATBHBIE YCIYTH, JIMOO MYHUIIMIAIBHBIX CITYXKaIUX
IpU OCYIIECTBICHUU B OTHOIIEHUHM IOPUIWYECKUX JIUIl W WHIUBHUIYaJTbHBIX
npeAnpUHUMATENICH, SIBISIIOIINUXCA CYyOBeKTaMU TPaJoCTPOUTEIbHBIX OTHOIIICHHM,
poIenyp, BKIIOUCHHBIX B MCYEPNBIBAIOIIME IEpEYHU TpoleaAyp B cdepax
CTPOUTENILCTBA, YyTBEpXkKIEeHHbIE [IpaBuTenscTBoM Poccuiickon ®Penepauuu B
COOTBETCTBHM C 4acThi0 2 cTatbkl 6 I'pagocTpouTtenbHOro xoaekca Poccuiickoil
denepanvy, MOXKET OBITh MOJIaHA TAKUMHU JIMIIAMH B TOPSAKE, YCTAHOBJICHHOM
HACTOAIIEeH cTaThed, JMOO0 B TMOPSAKE, YCTAHOBIEHHOM aHTUMOHOIIOIBHBIM
3aKkoHOaTesbcTBOM Poccuiickont denepaniiv, B aHTUMOHOIIOJIBHBIA OpPraH.

4. OcoOEHHOCTH TO/Iaul M PACCMOTPEHUS >Kajo0 Ha pelieHus U JAeUCTBUS
(Oe3meiicTBHE) OpraHOB MECTHOTO CAMOYIPABJICHHUS M WX JIODKHOCTHBIX JIMII,
MYHUIIMTAIBHBIX CIY)KAIlMX, a TaKkKe Ha pelieHus u JeicTBus (Oe3neiicTBue)
MHOTO(YHKIIHOHAJILHOTO IEHTPa, PaOOTHUKOB MHOTO(YHKIIMOHAJIBHOTO IEHTpa
YCTAaHABIIMBAIOTCSI  COOTBETCTBEHHO  HOPMATUBHBIMM  IPAaBOBBIMH  aKTaMU
cyobekToB Poccuiickoit deaepaniui 1 MyHUIIUIATBHBIMA ITPAaBOBBIMU aKTAMH.

5. XKanoba qoimKHa coaepKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIIONIETO MYHULUNAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIIa OpPTaHa, MPeOCTABIISIIONIET0 MYHHUIMIIATIBHYIO YCIyTy, 00

MYHHUIIUTIATBHOTO  CIYXKalllero,  MHOTOQYHKIMOHAIBHOTO  IIEHTpPA,  €ro
pykoBoauTens U (Win) pabOTHUKA, pelIeHHs] U AeicTBUA (0e31elCTBUE) KOTOPBIX
00XKaTyroTCS;

2) hammnmro, UMsi, OTYECTBO (TTOCTEAHEE - TIPU HATTUYHH ), CBEICHHS O MECTE
KUTEIIbCTBA 3asBUTENSI, a TaK)Ke HOMEpP (HOMEepa) KOHTAaKTHOTO TenedoHa, aapec
(ampeca) >JIEKTPOHHOM MOYTHI (IPU HAJWYUU) U MOYTOBBINA aJpec, MO KOTOPBIM
JOJI>KEH OBITh HAIPaBJIEH OTBET 3asBUTEINIO;

3) cBemeHusi 00 OOXKadyembIX pEHICHUSIX W JeUCTBUSAX (O€34eHCTBUM)
OopraHa, MpPEIOCTaBISIONIEI0 MYHUIUIAIBHYIO YCIYTry, JOJKHOCTHOTO JIMIla
OopraHa, MPEeAOCTABIISIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHUIMIAIBHOIO
CITy>KalllEero, MHOTO() YHKIIHOHATLHOTO LICHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA;
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4) 1oBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJb HE COIJIACEH C PELICHUEM U
nedictBueM  (Oe3lecTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUIAIBHYIO
YCIIYTY, JAOJDKHOCTHOTO JIMLA OpraHa, MNPEeAOCTaBISAIOIIEr0 MYHULUIAIbHYIO
yCIIyTy, JU0O0 MYHMIMOAIBHOTO CIIYXaIlero, MHOIO()YHKIIMOHAJIBHOTO LIEHTPA,
pabOTHUKA MHOTO(QYHKUHMOHAJIBHOTO  LEHTpa. 3asBUTEIIEM MOTYT  OBbITh
MIPEICTaBIIEHbI JOKYMEHTHI (IIPU HAJIMYMH), TTOJTBEPKIAIOIINE TI0BOIbI 3asIBUTES,
00 UX KOIHH.

6. XKanoba, moctynuBiIas B OpraH, MPeAOCTaBISIOMUNA MYHUIUNAIbHYIO
yCIyTy, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YUPEAUTETI0 MHOr0(yHKIHOHAIBHOTO
LIEHTPA, JTMOO0 BBIMIECTOALIMN OpraH (MpU €ro HAIMYUH ), MOJJIEKUT PACCMOTPEHHUIO
B TEUYEHHE MATHAAUATH pabouMx JHEH co AHS ee perucTpauuy, a B cliydae
o0kaJoBaHMsI OTKa3a OpraHa, MPeAOCTaBISAIONIEr0 MYHULUNAIBHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHOTO IEHTPa, B NpHEME JOKYMEHTOB Yy 3asBUTENS JUOO B
UCIPABJIICHUH JIOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B Cily4ae OOKaJlOBaHMS
HapyIICHUS YCTAHOBJIEHHOTO CpPOKAa TaKUX WCIPABICHUNA - B TEYCHHUE ISATH
pabouux THEN COo JIHS €e perucTpaluu.

7. Tlo pesynpTaTaM pacCMOTPEHHUsI >KAJIOObI TPUHUMAETCS OJIHO U3
CIEIYIOIIMX PEIICHUM:

1) >xanoba ynoBieTBOpsAETCA, B TOM uuciie B (opMe OTMEHBI MPHUHITOTO
pElIeHHs, HMCHpPABICHUs TOMYIIEHHBIX OMNEYaTOK MU OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MPEJOCTABICHUS MYHMIIMITAJIBHONW YCIYIM JOKYMEHTaX, BO3BpaTra
3asIBUTENIIO0  JICHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE TPEIyCMOTPEHO
HOPMAaTHMBHBIMU TIpaBOBbIMU akTamu Poccuiickoit denepaiuu, HOPMATHUBHBIMU
paBOBBIMH aKTaMH CcyObekToB Poccuiickoit ®eneparuu, MyHUIIUNTATHHBIMU
IPABOBBIMU aKTAMH;

2) B YIOBJIETBOPEHUH KaJT00BI OTKA3bIBACTCS.

8. He mo3nHee nHA, CIEAYIONMIEro 3a THEM MPUHSATUS PEUICHUs, 3asBUTEIIO B
MUCbMEHHOM QopMe U TI0 JKEJaHWIO 3asBUTEISI B DJSKTPOHHOU (opme
HAIPABJISIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PAaCCMOTPEHHS JKaOOBbI.

9. B ciydae ycTaHOBJIEHHS B XOJ€ WIHM MO pe3yjibTaTaM pPacCMOTPEHUS
KaIoOBl TMPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TIPABOHAPYIICHHS WM
NPECTYIJICHUS! JTOJDKHOCTHOE JIMIO, PAOOTHHUK, HAJEJIECHHbIE MOJHOMOYHIMH IIO
PacCMOTPEHHIO kanio0, He3aMEeAJIUTENIbHO HAMPABISAIOT UMEIOIINECS MaTepuasbl B
OpraHbl IPOKYPATYPHI.
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IIpunioxenue Ne 1
K AAMMHHCTPATUBHOMY perjiaMeHTy
agmuuucrpauuu Kydpakosckoro
CeJIbCKOI0 IoceIeHusl

CaeeHusi 0 MecTe HaAXO0KIACHHUA U rpauke padoThI
agMuHucTpannu KyOpakoBcKoro cejibCKoOro noceJieHus
MYHUIMIIAJBHOIO paiioHa «Beiigesesckuii paiion» bejaropoackoi odjactu

Mecronaxoxnaenne Aamunuctpanuu: 309732, benropoxackas o007acTs,
Beiinenesckuii paiton, ceno Kyopaku, ynuna Illkonsnas, nom 19.

Tenedonsr ays cpaBok: 8(47237) 46-3-36, 46-3-17.
Anpec B cetn Uutepnert: http://kubrakovadm.ru/
I'padux npuema AnMHUHHCTpALUU:

noHeenbHuK — msaTHUna ¢ 8.00 o 17.00, o6ex ¢ 12.00 no 13.45
cy000Ta, BOCKpECEHbE — BBIXOHBIC THHU.

Anpec 371eKTpOHHO#M mouThl anMunucTpanun — admkubraki@yandex.ru



20

IIpuno:xenue Ne 2
K AJIMUHMCTPATHBHOMY perjamMeHTy
aagMuHucTpanun KyopakoBcKoOro ceibCKoro
nocesjeHus

KAPTOUYKA JIMYHOI'O ITPUEMA 3AABUTEJIA

1. Ne
2. [lata
3. CBeneHusd o 3asIBUTEIIE

4. Conepxanue oOpalieHus

5. ®.1.0., 10IDKHOCTh JOKHOCTHOTO JIMIA

6. Pesomronus
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Ipunoxenue Ne 3
K AIMHHHCTPATHBHOMY PerjaMeHTy
aamuHucTpanuu KyopakoBckoro ceibckoro
noceJieHUst

dopma 3asiBJICHUA

B
(YKazaTb HauMeHOBaHHE YIIOJIHOMOYEHHOTO OpraHa)
oT

(®UO ¢usuueckoro uma)

(®UO pykoBoaUTENS OPraHU3alINN)

(ropuanueckuii aapec)

(KOHTaKTHBIN TeNe(OH)

3AABJIEHUE
10 1aye MUCbMEHHBIX Pa3bsICHEHU 10 BONPOCAM NPUMEHEHUs
MYHUIMTIAJIbHBIX HOPMATHBHO MPABOBBIX AKTOB 0 MECTHBIX HAJIOTaX H
coopax

[Ipoury naTh pa3bsCHEHUE 110 BOIIPOCY

3asBUTENb:
(®.1.0., 10HKHOCTD IPEJCTABUTEIs) (moamuch)

« » 20 T. M.IIL.
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IIpunioxenue Ne 4
K AAMMHHCTPATUBHOMY perjaMeHTy
agmuHucTpanuu KyOpakoBckoro cebckoro
MnocCeJIeHHs

Cxema
NnpeaocTaBjJeHuss MyYHUIIMNIAJBLHOM YCJIYTU MO0 Ja4ye NUCbMEHHbIX
Pa3bsICHEHUI HAJOTOMJIATEIBIIMKAM N0 BONPOCAM MNPUMEHEHMUSI
MYHUIIUTIAJbHBIX HOPMATUBHBIX MPABOBBIX AKTOB 0 MECTHBIX HAJIOTaX H
cOoopax

1) mpuem u peructpanys 3asBJICHUS U IPUIOKECHHBIX K HEMY JIOKYMEHTOB;

2) paccMOTpEeHHUE 3asBJICHUS U JOKYMEHTOB, PUHATHE PCIICHHUS;

0 Jave MHUCbMEHHBIX Pa3bACHEHUN IO BOMPOCAM MPUMEHEHHUS MYHHIUTIATbHBIX
IIPaBOBBIX aKTOB O HAJorax u coopax;

3) HampaBJE€HHE PE3YIbTATOB PACCMOTPEHUS 3asIBJICHUS;

4) NHCHMEHHOE pa3bSICHEHHWE II0 BOMPOCAM TMPUMEHECHHUS MYHUIIUITAIBHBIX
IIPABOBBIX aKTOB O HAJIOTaX U cOopax;

5) mUChbMEHHBIN 0TKa3 B MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH.
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IIpunioxenue Ne 5
K AJIMUHMCTPATHBHOMY perjamMeHTy
aaMuHucTpanun KyopakoBckoro ceabckoro
noceJjeHust

['maBe agmunuctpanuu KyOGpakoBckoro

CEJIBCKOIO NOCEJICHUS
MYHULUIIAJIBHOTO paiioHa
«Belinenesckuil paion» benropoackoin
obnactu

oT

(®HO nosHOCTHIO)
3aperucTpUPOBAHHOTO (-0i1) O ajpecy:

TenedoH

KAJTOBA
Ha aeicTBus (0e31eMCTBYS) UK PEIlIeHUs, OCYIIECTBICHHBIE (IPUHSTHIC)
B XOJI€ TIPEIOCTaBICHUS MyHUITUTAIBHONW YCITYTH

(HauMEeHOBaHUE CTPYKTYPHOTO TMOApa3aeiaeHus, 10KHOCTh, ®.M.O. 10mKHOCTHOTO JIHIa
aIMUHUCTpPAIMH, HA KOTOPOE MOJIAETCs Kanoba)

1. IIpeamet xanoObl (KpaTKOE M3IOKEHUE 00KATyeMbIX MelcTBUH (0e31eicTBHIN)
WJIU PELICHMUI).

2. Tlpuuyuna Hecornacusi (OCHOBaHHS, MO KOTOPBHIM JIMIIO, IMOJAAIOIIEe Kalooy,
HecorjgacHo ¢ jneilictBueM (Oe37eHCTBMEM) WM DEIICHHEM CO CChUIKAMU Ha
MYHKTHI aIMUHUCTPATUBHOTO PETJaMeHTa, JIM0O CTaThH 3aKOHA).

3. Tlpunoxenue: (DOKYMEHTHI, JUOO KOMHUU JTOKYMEHTOB, MOJITBEPKIAIOIIHE
M3JI0KEHHBIE 00CTOSTEIHCTBA).

Crnioco06 momy4yeHust orBeTa (Hy>KHOE MOAYEPKHYTBH):

- TIPU JINYHOM OOpAIlCHUN;

- IOCPEJCTBOM MMOYTOBOTO OTHPABJIEHHUS HA aJpeC, YKa3aHHOTO B 3asBICHUU;
- IOCPEACTBOM 3JIEKTPOHHOU MOYTHI

(moanuck 3astBUTENSN) (¢b.n.0. moTHOCTHIO)

« » 20 T.
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