POCCUUMCKASd O®EIEPALIUMA
BEJITOPOJICKAS OBJACTD
MYHUILTUTIAJIBHBIN PAMOH « BEMIEJIEBCKII PAIOH»

AJIMUHUCTPALIUS
KYBPAKOBCKOI'O CEJILCKOI'O ITIOCEJIEHUS

MNMOCTAHOBJEHMHE
c.Kyopaku

5 nexabps 2024 rona Ne 52

OO0 yTBepKIeHNH AAMUHUCTPATHBHOIO
perjiaMeHTa NpeaoCTABJIeHUSI MYHUIIMIAJIbHOM
yeiayru: «Bbiiaya J0KyMeHTOB (CIIPABOK H
HHBIX JOKYMEHTOB) HA TEPPUTOPUH
Ky0pakoBCcKOro ceqibCKOro nmocejaeHusn)

B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 27 utoiig 2010r. Ne 210-D3
«O0 opraHuzanu MpeJAOoCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIbHBIX
yeayr», Ilpukaza MBJ Poccum ot 31 nexabps 2017 roma Ne984 «O6
YTBEPKACHUN AJIMHUHUCTPATUBHOIO periaMeHTa MHUHUCTEPCTBa BHYTPEHHHX
neit Poccuiickor @denepanivu 1Mo NpegoCTaBICHUIO TOCYIaPCTBEHHON YCIYTH MO
pPETUCTPAllMOHHOMY y4eTy rpaxkaaH Pocculickon @enepauuu 10 MECTY
npeOBIBaHUS U 10 MECTY KUTEIbCTBa B mpeaenax Poccuiickoii denepanun', B
nessix 3G pexTuBHON peanusanuu noctanoBiueHust [IpasutenscTBa Poccuiickoii
Oenepanuu ot 24.10.2011 Ne 861 «O denepanbHBIX TOCYIapPCTBEHHBIX
WHPOPMAIIMOHHBIX ~ CHUCTEMax, OOECIEYMBAIONIUX  MPEJOCTABICHHUE B
ANEKTPOHHON  (QopMe  TOCYAapCTBEHHBIX W  MYHUIUMNAIBHBIX  YCIyT
(ocymiecTBiaeHne QyHKIHN)», oOecredyeHus WHOOPMAIIMOHHONW OTKPBITOCTH
NEATENIbHOCTU CEJIbCKOTO IOCEJICHUsI, MOBBIIIEHUSI KAa4eCTBa M JOCTYIHOCTHU
PEAOCTABISIEMBIX MYHUIUIAIBHBIX  YCIYT, MO CTa H O B JI f 10:

1.  VYr1Bepautb aIMHUHUCTPATUBHBIA PETJAMEHT MO MPEIOCTABICHUIO
MYHUIMNATBHOU yclyru «Bbaaya JOKYMEHTOB (CIPAaBOK M MHBIX JOKYMEHTOB)
Ha TeppuTopun KyOpakoBCKOTO CEbCKOTO MOCEICHUs» (TTPUIIaraeTcs).

2. TloctanoBieHue agmuHuctpauu  KyOpakoBCKOro  CeIbCKOro
moceneanss ot 29 wmapra 2023 rtoma Ne 13 «OO6 yTBepkKIeHUU
aIMUHUCTPATUBHOTO pErjaMeHTa MPEJOCTaBICHUS MYHULUNAIBHON YCIyTHU:
«Bbi1aua JOKYMEHTOB (CHpaBOK M HHBIX JOKYMEHTOB) Ha TEPPUTOPUH
KyGpakoBcKOro cenbckoro noceaeHus» OTMEHUTD.
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3. Hacrosimee mocTaHoBieHHE OOHAapoO[OBaTh B YCTaHOBJIEHHOM
MOPSAJIKE UPA3MECTUTh Ha CaliTe aIMUHUCTPALIUU CEITBCKOTO MOCEICHHUS.
4. KoHTpOJIb 32 UCTIOJTHEHUEM MOCTAHOBJIEHUS OCTABIISIIO 32 COOOH.

1CTPALHH

/
0 CeBLCKOro MOCe1eHHS ﬂ%/
\

A.Tanuyk




YTBEPXJIEH:
MOCTAHOBJIEHHEM AIMUHUCTPALUH
Ky0pakoBckoro cejibcKoro
noceJeHust
ot 05 nexadpsi 2024 roga Ne 52

AJIMUHUCTPATUBHBIN PETJIAMEHT
O IPEJJOCTABJIEHUIO MYHUIIMIAJIBHOU YCJIYTH
«BBIJAYA TOKYMEHTOB (CITPABOK 1 UHBIX TOKYMEHTOB)
HATEPPUTOPHUU KYBPAKOBCKOI'O CEJIBCKOTI'O ITOCEJIEHUS

Oo0mme moJ10KeHud

1.1. Tlpeamert peryJiMpoBaHHs A/IMUHUCTPATHUBHOIO PerjiaMeHTa.

AJMUHUCTPATUBHBIN  perjaMeHT MyHUIUNadbHOW ycnyru «Bbigaua
JIOKYMEHTOB (CIIpaBOK M MHBIX JOKYMEHTOB)» (fainee - Periamenrt) ompenenser
CPOKM U TIOCNEAOBATENIbHOCTh JACHCTBUH (majgee — aJMHHHCTPATHUBHbBIC
POLEAYPHI)IPU MPEAOCTABICHUHA MYHULIUIIAIBHON YCIYTH.

1.2. Onucanue 3asiBUTeEJICH

[TomyuarenssMu MYHUIIUOAIBLHON YCIYyTH SBISIOTCA (DU3WYECKHUE JIUIIA
IPOKUBAIOIINE, 3aPETUCTPUPOBAHHBIE HA TeppuTOopun KyOpaKoBCKOTO CEIbCKOTO
MOCEJICHUS U IopUANYecKHe Juiia. OT UMEHHM MOIydaTesisi MyHUIIUNAIBLHON YCIIyTH
MOXET BBICTYNATh 3aKOHHBIN MpeACTAaBUTEND (Hanee — 3asBUTEINb), ACHCTBYIOITUMA
Ha  OCHOBAaHMHM  JIOBEPEHHOCTH, 0opOpMIICHHOM B COOTBETCTBHUHM  C
3aKOHOAATEILCTBOM Pocculickon denepanuu.

1.3. IMopsimox  uHGOPMUPOBAHMA O NOPAAKE
NpeIoCTABJICHUAMYHUIUNIAJIbHON YCIYTH

HNudopmupoBanue 3asiBuTe e NPOU3BOAUTCH:

1) 0 CIIPaBOYHBIM TeseoHaMm;

2) IpY TUYHOM OOpaIIeHUH B YaChl pUeMa rPpakiaH;

3) IIPH MOCTYTIJICHUY TUCEMEHHOTO OOpaIleHUS;

4) Ha THPOPMAIIMOHHBIX CTEH/IAX;

5) Ha EnvHOM mopranie rocyaapCTBEHHBIX M MYHULMNAIBHBIX YCIYT
(pynkImii) —~www.gosuslugi3l.ru.

NudpopmupoBanue 3asiBUTeeil NPOU3BOAUTCH MO  CJIACAYIOLIUM
BOINPOCAMIIPEIOCTABJICHUSI MYHUIMIIAJIBLHON YCIAYIH:

- 0 MecTe HaxOoxaAeHus u rpaduke padOTHl yUpeKICHHs, OOpaiieHue B
KOTOPOEHEOOXOAMMO TSl TPETOCTABICHUS MYHUITUTIATBHOU YCIYTH;

- 0 HOPMAaTHBHBIX MTPaBOBBIX aKTax, pEerIaMeHTUPYIOIINUX
MPEI0CTABICHUEM YHULIMTIAJIBHOW YCIIYTH;

- 0 MOPSJKE U YCIOBUSIX NMPEIOCTABICHHUS MYHHIUITAIBHON YCIYTH;

- O TMepedyHe U BHAAX JOKYMEHTOB, HEOOXOAMMBIX JIsi
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MOJIyYeHUSMYHUIIMTIAIBHON YCITYTH;

- 0 XOJi€ MPEJOCTABICHUS YCIYTH;

- O IIOJIHOMOYHSIX CIIELIMAIMCTOB, OTBETCTBEHHBIX 32 OKA3aHUE YCIIYTH.

Nudopmanuio o mnopsiake IpPeaoCTABJCHHS MYHUIUNAIBHON

YCJIYTUMOKHO MOJTYYHUTh!

- B aAMUHUCTpaLUU Kyb6pakoBckoro CEJIbCKOTO MOCEJICHUS
MYyHULIUNTAILHOTO paiioHa «BeliaeneBckuit paiion» benropockoit obnactu, aapec:
309732, benropoackass oOnacth, BelineneBckuil paiioH, c. KyOpaxu, yi.
[xonbHas, 19. I'paduk padoTel: noHeAenbHUK-TIsITHULIA ¢ 8.00 10 17.00, mepepriB
c 12.00 no 14.00. OTBeTcTBEHHBI 3a OKa3aHUE YCIYyTU — 3aMECTHTENIb TJIaBbl
aJIMHHHUCTPAIIMN CEJIBCKOTO rmocenenus, tenedon: 8 (47237) 46-3-36.

Cranaapr npeaocTaBjieHUs] MyHMIHMIIAJIbHOH YCJIYTH

2.1. HaumeHoBaHHe MYHUIMNAJbHON yCIayru
Bbiaua 10KyMEHTOB (CIIPaBOK M MHBIX TOKYMEHTOB).

2.2. HaumeHoBaHHMe OpPraHoB, HEMOCPEJACTBEHHO NMPeIOCTABISIIONIUX
MYHUIIHTIAJBHY IO YCJOYTY

MyHUIUTAIBHYIO YCIYTY TIO BbIJIau€ JOKYMEHTOB (CIpPaBOK U HWHBIX
JOKYMEHTOB) OKa3bIBAOT:

- aAMHUHUCTpauus Kyb6pakoBckoro CEJIBCKOT0 MOCEJIEHUs
MYHHITUIIAJIBHOTO paiioHa «BelneneBckuii paiion» benropoackoi o6nacTu;

JIOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.3. 3aBUTEIb MOKET MOIYYHUTh:

- B aIMUAHHCTPALINU Kyb6pakoBckoro CEIBCKOT0 MOCEJICHUS
MYHUITMIIAJIBHOTO paiioHa «BeineneBckuii paiton» benropojckoii odaactu, agpec:
309732, benroponckas obnactb, BelineneBckuii paiton, c. KyOpakm, yiI.
[xonpHas, 19. I'paduk padotel: moHeAenpHUK-TIATHULIA ¢ 8.00 10 17.00, mepepriB
¢ 12.00 no 14.00. OTBETCTBEHHBIN 3a OKa3aHUE YCIYTH — 3aMECTUTEIIb TJIABBI
aJIMHHHCTPALIMU CEJIBCKOTO rmocenenus, tenedon: 8 (47237) 46-3-36.

2.3. Pe3yJabTaT npeaocraBjieHUsi MyHHIIMIIAJIBHOM YCJIYTH.

B pe3ynbTaTe oOparieHus 3asIBUTEID MOXKET MOJIYYHTh
HUKETIEPEUNCICHHBIC JOKYMEHTHI:

1) crpaBKa 00 U3MEHEHUU a/Ipeca;

2) CIpaBKa O MOJACOOHOM XO35HCTBE;

3) CIIpaBKa O HAJTMYUH MPUYCaAeOHOTO y9acTKa,;

4) CIpaBKa O MEePEUMEHOBAHUY HA3BAHUS YITHUIL;

5) XapaKTepUCTUKA.

2.4. Cpok npenocTaBjieHUss MYHUIMNAIBHON yCIyTrd

Boimaua pokymeHTa, He TpeOYIOHIEro JOMOJHUTEIbHBIX OIepaluii Mo
CBEpKe CUHbIMU 0a3amMu JJaHHbIX — 110 | ydaca.

Boinaua noxkymeHTta, TpeOyroiiero MmpoBEACHUs 3alpoCOB MO UHBIM 0Oa3zam
JTAHHBIX — 10 3-X pab0o4YuX JTHCH.
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Boimaua nokymeHTa, TpeOyromiero mnojadyd 3alpocoB B HMHBIE OPraHbl
MECTHOT'0 CAMOYIIPaBJICHHUsI, OpPTaHbl TOCY/IapCTBEHHOM BIIACTU, MHBIE OpTraHU3aIlUU
— 110 30-Tu nHEN.

2.5. IlpaBoBble OCHOBAaHHWSI /UIS NPeNOCTABJIEHUS] MYHUIUINAJIbHOM

yCaIyru
ITpu IIPEIOCTaBICHUU MYHULUITAIBHON yCIIyru HE00X0AUMO
PYKOBOJCTBOBAThHCS:

- Koncturynuen Poccuiickonn denepannu;

- ®enepanbubiM  3akoHOM OT 06.10.2003r. Nel31-®3 «O6 oO0mux
OPUHIMUIIAX OPraHU3allud MECTHOTO camoyImpasiieHus B Poccuiickoi denepanny;

-  @enepanbHbiM 3akoHOM  OT 22.10.2004r. Ne 125 - ®3 «O06 apXxuBHOM
neine B Poccuiickont denepanum»;

- @epepanpHbiM  3akoHOM OT 02.05.2006r. Ne 59-®3 «O mnopsiake
paccMoTpeHus obparieHuit rpaxaan Poccutickoit denepanumny;

- ®epnepanbabiM 3akoHOM OT 27.07.2006 1. No 152-®3 «O nepcoHalbHBIX
JTAHHBIX»;

- [ToctanoBnennem IIpaButenbctBa Poccuiickon @Penepauuu OT
24.10.2011 Neo 861 «O (enepanbHbIX TOCYJAPCTBEHHBIX WH(GOPMAIIMOHHBIX
cuctemMax, O0O€CHeUMBAIONIMX MPEAOCTaBIEHHE B  JJIEKTPOHHOH  (dopme
rOCy/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT (OCYyIeCTBICHNE (DYHKIIHIT)»;

- IIpukazom MBJI Poccum ot 31 nexabps 2017 roma Ne 984 «O6
YTBEPKACHUN AJIMUHUCTPATUBHOIO perjiaMeHTa MHUHHCTEPCTBA BHYTPEHHUX €I
Poccuiickoit @enepauuu 10 MPEIOCTABIECHHUIO TOCYJIAPCTBEHHOW YCIYTH IO
PETUCTPAllMOHHOMY  y4ueTy TpaxaaH Poccuiickon @enepauuu 10  MECTY
npeOBIBaHUS U 110 MECTY KUTEILCTBA B Iipeaenax Poccuiickoit deneparun';

- VYcraBom KyOpakoBCKOTO CEIBCKOTO TIOCENICHUS MYHHIIMIIATIBHOTO
paiiona «BelineneBckuii paiion» benaropojackoit obmactu.

2.6. HcuepnbpiBaomuii nepeyeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM C 3aKOHOAATEJbHBIMHM MJIM HMHBIMM HOPMATHBHBIMH
NPAaBOBbIMM AKTAMH VISl IPEIOCTABJICHUA MYHHIUIIAJIBbHON YCJIYTH

[Iepeuens JOKYMEHTOB, HEOOXO0TUMBIX TUISt MpEeAOCTABICHUS
MYHHUITUTATBHON YCITYTH A1 U3HUECKHX JIHIIL;

- 3asBJICHHUE;

- JIOKYMEHT, YAOCTOBEPSIOLINMI JINYHOCTb;

- JJOKyMEHTBHI, MOATBEPKAAIOLINE MOJTHOMOYHS npeACTaBUTENs

¢du3nuecKoro auIa ACHCTBOBATh OT UMEHH TPETHUX JIHII.

Ilepeuenp AOKYMEHTOB Uil NPEAOCTABICHUS MYHUUMIIAIBHOM YCIYTH,
HEOOXOIUMBIX JIJISl FOPUIUICCKUX JIUIT:

- MHUCbMEHHBIN 3aIPOC HA OJaHKE IOPUANYECKOTO JULA;

- HOTapUAJIbHO 3aBEpEHHAsl KOMUs TOKyMeHTa (JTuOO HE 3aBEpEHHAs KOTHS
C  OJIHOBPEMEHHBIM  MPENOCTABIICHHMEM  OpWUIHMHANA),  MOATBEPKIAIOIIETO
MIPAaBOMOYMS FOPUANYECKOTO JIMLA 3alpalinuBaTh, U MOJIY4YaTh CBEICHUS O KHUIJIOM
MOMEIIEHUH U TMPOXKUBAIOUIMX B HEM TIpaxaaHax (CBUIETEILCTBO O IIpaBe
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COOCTBEHHOCTH Ha KHJIOCTIOMEIIEHUE U T.11.);

- HOTapHaJIbHO 3aBEpEHHAsl KOMHUS CBUIETENbCTBA O pErucTpaluu
IOPUAMYECKOr0 JHula JU00 He3aBEepeHHas KOMMsI CBUIETENBCTBA O PErMCTpalUU
IOPUAMYECKOrO JIMIA C  OJHOBPEMEHHBIM MPEJOCTABICHHEM  OpUTIHHAJIA
CBUJIETENIBCTBA O PETUCTPALIUU IOPUIUYECKOTO JTULA;

- JIOKYMEHT, YAOCTOBEPSIOIIUN JUYHOCTH (MACIOPT) M TOJHOMOYHS
MPEAICTABUTENS IOPUIUUECKOrO JIMIa AEHCTBOBATh OT UMEHHU IOPUIUYECKOrO JIMIIA
(moBepeHHOCTh, O(POpMIIEHHAS] B YCTAHOBIEHHOM MOPSIZIKE);

- JIOKyMEHTBHI, MOJATBEPKAAIOLINE MOJIHOMOYUS PYKOBOJUTENS
IOPUANYECKOTO JIMIIA, B CIIy4ae, €ClIi MPEeA0CTaBICHUE 3asBJICHUS OCYUIECTBISETCS
JUYHO UM (IIpHKa3, TMOJIOKEHHE, MPOTOKON O0OIero coOpaHus WIHM HWHOE
NOJITBEPKACHHE B  COOTBETCTBUM C  YYPEAUTEIbHBIMM  JIOKYMEHTaMU
OPUIAYECKOTO JIUIIA).

- 3ampeniaetrcs TpebOBaTh OT 3asBUTEJNIA MPEAOCTaBICHUS Ha OyMakHOM
HOCHUTENIE JIOKYMEHTOB M WH(OpMAaIuu, 3J1eKTPOHHBIE O0pa3lbl KOTOPHIX paHee
ObLIM3aBEpPEHBI B COOTBETCTBUU C IMMYHKTOM 7.2. yactu 1 ctathu 16 denepaibHOro
3akoHa ot 27.07.2010 Ne210-®3, 3a HCKIIOUEHHEM CJIy4aeB, €CIM HAHECEHUE
OTMETOK Ha TakKhe JOKYMEHTBbl JHOO0 HUX HU3bATHE SBISETCI HEOOXOIUMBIM
YCIOBUEM MPENOCTaBICHUS] TOCYIAPCTBEHHON WM MYHUIMIIAIBLHON YCIyTH, U
MHBIX CIIy4aeB, YCTAHOBIIECHHBIX (heliepaibHBIMHU 3aKOHOAATEIbCTBAMHU

TpeboBath OT 3asBUTENEH UWHBIE JOKYMEHTBI, HE IPELyCMOTPEHHbIE
HACTOSIIIUM ITYHKTOM, HE TOITyCKaeTCsl.

2.7. HcyepnbIlBaIMil nepevyeHb OCHOBAHUWIA I OTKAa3a B mnpueMe
JOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUNIATBbHOM YCJIYTH

JIist moydeHus MyHHUIIUIAIBHON YCIIYTH 3asiBUTENh 00s3aH O0OpaTUTHCS B
AIMHUHUCTPALIMIO CEJIBCKOTO IIOCEJIIEHUs, B IIOJHOMOYHUS KOTOPOW BXOJIUT
NPEIOCTaBICHNE KOHKPETHOTO JTOKYMEHTAa, U MPEAOCTaBUTh BCE HEOOXOAMMBIC
JIOKYMEHTBI, YKa3aHHbIC B MyHKTE 2.6. HacTosmero Pernamenta.

2.8. HcuepnpiBaomuii mnepedyeHb OCHOBAHMH JJIsi OTKa3a B
NpeaoCcTABJIEHUM MYHHIIUNIAJIBHON yCIayrd

OcHoBaHUSIMU 11 OTKa3a B MPEJOCTABICHUH MYHHUIIUMAIBHON YCIYyTH
SIBJISTFOTCSI:

- OTCYTCTBME 3alpaliMBacMOro JOKYMEHTa B TI€pEYHE JOKYMEHTOB,
BBIJIaBAEMBIX IO HAacTOsIIEMYy Pernmamenty;

- OTCYTCTBHE Yy 3asBHUTENS (Y MPEICTABUTENS 3asiBUTEINIS) 3aKOHHBIX IPaB
Ha TIOJIYYCHHE 3ampammBaeMon nHMopmauu (ecii UMEeTCs 3ampeT Ha BbIIady
naHHOW wWHGOpMAIMK, HAMpUMEp €CId JOKYMEHT COJIEPKUT TEepCOHAIbHbBIC
JTaHHBIC TIOCTOPOHHETO TPAKIAHUHA U JP.);

- TPENOCTaBJICHHUE 3asBUTEIIEM HEMOJIHOTO KOMIUIEKTAa JOKYMEHTOB,
MPEAYCMOTPEHHOT0 ITyHKTOM 2.6. HacTosmiero PerimamenTa;

- JlaHHasg YycCllyra, HE BXOJUT B KOMIICTECHIIMIO aJIMHUHUACTPAIUU
KOHKPETHOTO TIOCEIICHNS;
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- TpU TPEACTABICHUU CBEICHUH, HE TMOAJICKAIMUX pa3TIalleHuI0 B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu, BKIOYast CBEACHUS,
COCTaBJISIIOIINE TOCYAAPCTBEHHYIO WJIM WHYIO OXpaHSEMYI0 3aKOHOM TaiHy, WU
CBEICHUS KOH(UIEHIIMATLHOTO XapaKTepa;

- 3asgBieHUME JMOO 3ampoc TMpeacTaBlieHbl 0Oe3 moanucu (B cliydae
MUCBMEHHOTO oOpamieHus), ©0e3 yka3aHus (amMwinM, HWMEHH, OTYECTBA
¢usznueckoro auna v (WIM) €ro MOYTOBOrO ajpeca (B cilydyae MUCBMEHHOIO U
YCTHOTO oOOpaienus), 0e3 yka3zaHusl MOJTHOTO HAMMEHOBAHUWS OpraHU3alluu, €e
MOYTOBOTO ajpeca M yKa3zaHus (aMWINHM, UMEHH, OTYECTBA PYKOBOJIUTENS WU
YIIOJTHOMOUYEHHOTO TPEICTABUTENS OpraHu3anuu (MIpu MUCBMEHHOM U YCTHOM
oOpallleHuH);

- HeMpaBWJIbHO 0(OPMIICHHBIC MIIM YTPATHBIINE CHUITY TOKYMEHTHI,

- HE TOJJarolieecs MPOUYTCHHIO 3asBIICHUE, COJAEpIKaIlee HEIEH3ypHBIC
WA OCKOPOUTETbHBIC BHIPAKEHUSI.

2.9. Pa3zmep miatbl, B3UMAaeMOi ¢ 3asiBUTeJsl MPU NPeI0CTABIEHUHN
MYHHMIUNAJIBHOH YCJIYTH, U CIIOCOOBI €¢ B3UMaHHUSI.

VYcnyra okassiBaeTcs 0€3BO3ME3 THO.

2.10. MakcuMaJbHBbII CPOK OKHAAHUS B OUepelu MPHU Moaave 3ampoca
0 MPeAOCTABJIEHMHM MYHUIMNAJBHOW YCJAYrM M NPH MOJYYEeHUHM Pe3yJibTaTa
NpeoCcTABJIeHUA MYHUIIMIIAJIbHON YCJIYI |

MakcuManbHbIi CPOK OHJAaHHWS B OYepeau NpH IOoJaye 3ampoca o
NPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH — He Oosiee 30 MUHYT.

MakcuMalibHbIl CPOK OXUIAHUSA B OYEpPEOU IPU MOIYYEHUU PE3YJIbTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON yCIyru — He 6osee 30 MUHYT.

2.11. Cpok perucTrpanum 3ampoca 3asiBUTeJsl 0 MPeaoCTABICHUU
MYHUIUNIAJIBbHOM YCJIYTH

Cpok perucrpaiuu 3amnpoca 3asiBUTENS O MPEIOCTABICHUH MYHHUIIUIIAIbHON
yCIIyTH — He 0oJiee 5 MUHYT.

2.12. TpeOoBaHusi K NOMEIIeHUSIM, B KOTOPBIX MNPeIOCTABISIOTCS
MYHUIHUNAJbHbIE YCIYTH, K 3]y OXUAAHHUSA, MecTaM Uil 3amoJIHeHHS
3alpOCOB O MPEAOCTABJIEHHH MYHUIMIAJbHOH YCJIYrd, HH(POPMaAHOHHBIM
CTeHAaM ¢ o0pa3snaMum HX 3al0JHEHUs] M I[epeYyHeM [OKYMEHTOB,
HEe00XOMMBIX /IJIfl IPEeI0CTABJICHUA KAXKA0H MYHHIUNAJIBHON yCIYyrH

Bxog B mnomenieHue Ay NPEAOCTABICHUS MYHUIUMIAIBHBIX — YCIYT
HACEJICHUIO SIBIISIETCS CBOOOJHBIM, C Y4YETOM pacmopsika paboTel U rpaduka
npueMa rpaxiaH.

[TpueM 3asiBUTENEH NPOBOAUTCS B MOPSAJIKE KUBOM ouepen MO0 MO 3aMUCH.

[Tomemenne nst HGOPMUPOBAHUS HACEICHUS O TOPSJIKE MPEIOCTABICHUS
MYHUITUTAITBHBIX  YCIYT JIOJDKHO OBITh  00OpYyIOBaHO HWH(POPMAIMOHHBIMHU
CTEHJaMM,  MpPEIHA3HAYEHHBIMU  JJi1  O3HAKOMJICHHMS  TOCETUTENeH ¢
MHQOPMALIMOHHBIMU ~ MaTEpUajlaMu, CTYJIbsIMH, CTOJOM JUIi BO3MOKHOIO
obopMIIeHHST JTOKYMEHTOB, IPH BO3MOXXHOCTH OOECIEUHMBACTCA HEOOXOIUMBIM
o0opyioBaHMEM (KOMIIBIOTEpAMH, CPEJICTBAMH 3JICKTPOHHO-BBIUUCIUTEIBHOM,
MHOXKHUTEJIbHONM TEXHUKH, CPEJICTBAMHM CBA3U, BKItOYass MIHTEpHET, OPrTeXHUKOM),
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KAHLEISIPCKUMH MPUHAAJICKHOCTIMU, HHPOPMALMOHHBIMU U METOJUYECKUMHU
MaTepHaliaMy, HarJsJHOU uH(popMarmei, a TaKXKe cUCTEMaMH
KOHIUIMOHUPOBAHUA (OXJIQXACHUS M HArpeBaHMs) BO3JAyXa, CpEeACTBAMU
MOKAPOTYUIEHUS U OMOBEILIEHHS] O BOSHUKHOBEHUHU YPE3BbIYATHOW CUTYyalluu.

Ha UH(GOPMAIIMOHHBIX CTeHAaX pa3MenaTcs ClelyIoIIHe
MH(OPMAIMOHHbIE MAaTEPUAJIBI:

- MOpsSAOoK  oOKajmoBaHUS  JeWcTBUM  (Oe3meicTBUs) U pEIICHUH,
OCYIIECTBIISIEMBIX (IPUHATHIX) B X0JI€ MPEAOCTABIECHUSI MYHULIUIIAIBHON YCIyTH;

- TepeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEJb JOKEH MPEACTABUTH IS
NpeIOCTaBICHUS MYHUIIMIATBHONW YCIYTH;

- 00pas31ibl 3aM0JHEHUS] IOKYMEHTOB;

- azapeca, Homepa TenepoHoB U ¢akca, Tpaduk pabOTHl, aapec
ANEKTPOHHOM  MOYTHl ~ CTPYKTYPHOIO  MOJAPA3JIEJCHUST  MYHULMIAIBHOTO
o0Opa3oBaHus, MPEAOCTABISAIONIETO MYHUIIUTTAJIBHYIO YCIIYTY;

- TepeyeHb OCHOBAHHWM MJisi OTKa3a B NPEIOCTaBICHUH MYHHUIIMMAIbHON
YCIIyTH;

- aJIMUHHCTPATUBHBIN PErJIaMEHT;

- HeoOxoaumasi  omepaTuBHas  UHopMmanus O  MPEeAOCTaBICHUU
MYHULIMIIAJIBHOW YCIIYTH;

- CBEJICHUS O MEepeYHe MPEeJOCTABIAEMbIX MYHUIIUIIATBHBIX YCIYT.

[Ipy  wW3MeHEeHWU YCIOBUH M TOPSIAKA MPEIOCTABICHHUS

MYHUIIUTAIBHON yCIyrH, WHMOpMaius 00 H3MEHEHHUAX JOJDKHA
OBITH BBIJIEJICHA IIBETOM U MTOMETKOMN

«BAXHO».
NudopmanimorHsie cTeHABI JOKHBI OBITh MAKCUMAJIBHO 3aMETHBI, XOPOIIIO
IPOCMaTPUBACMBI u (GYHKIIMOHAIBHBI, PEKOMEHYeTCsI 00opy10BaTh

MH(GOPMAIMOHHbIE CTEHIbl KapMaHamu ¢opmata A4, B KOTOPBIX pa3MellaTh
WH(POPMAIIMOHHBIE JIMCTKH. TEKCT MaTepuanoB, pa3MelIaeMblX Ha CTEH[ax,
J0JKEeH OBbITh HameuyaTaH yJOOHBIM Ui YTeHHs MIPUGTOM, OCHOBHBIE MOMEHTHI U
HanboJee BaXKHBIE MECTA BBIJICIICHBI.

Mecta oxulaHusi B Oo4epeAu AOJIKHBI MMETh CTyJlbs. KonudyecTBo MecT
OKUJIAaHUS OTIPEIeNAeTCS UCXO U3 (DAaKTHIECKON HATPY3KH U BO3MOXKHOCTEH IS
WX pa3MEIICHUS B 3JIaHUM, HO COCTaBIISIET HEe MeHee 5-6 Mmect. B mecrax
MPEAOCTABICHUS MYHUIUIIAIBHOW YCIyrM MpeaycMaTpuBaeTcs 00O0pyAOBaHUE
JOCTYITHBIX MECT OOIIETO MOJIb30BaHUS (TyalleTOB).

Kabuner mst mpuema rpaxkaan o0opyayeTcs HHPOPMAITMOHHONW TaOIMIKON
C yKa3zaHuEM HOoMepa KaOWHeTa, HAMMEHOBaHUS OTAena, (haMuinid, UMEH, OTYECCTB
U JOJDKHOCTEH CHEMaIMCTOB, OCYIIECTBISIONIMX MPUEM MOCETUTENeH, rpaduka
pabotsl. [IpueM mnocerurtenel MpoOUCXOAUT Ha PabOUYMX MeECTax CIEHHUAUCTOB,
KOTOphIE  00OPYIYIOTCA TIEPCOHATBHBIMU KOMITBIOTEPAMH C BO3MOXXHOCTHIO
JIOCTYNa K HEOOXOJIUMBbIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIUM U
CKaHUPYIOIIUM YCTPOUCTBOM, TeaedhOHAMH.

2.13. Iloka3aTeJu JOCTYNHOCTH M KAa4eCTBA MYHHIMNAJbHBIX YCJIYT,
KOJIMYECTBO B3aUMOAEHCTBUH 3asiIBUTEJA € JOJKHOCTHBIMH JHMIAMHU MPH
NpeIoCTABJIEHUM MYHUIUNAJIBHON YCJIYIH W HMX HNPOAOIKUTEIbHOCTD,
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BO3MOKHOCTH  TOJyyeHusi uHGopMauMu O Xode MNpea0oCTABJIEHUS
MYHUIIUNIAJBHOM YCJYId, B TOM YHCJI€ ¢ UCNOJIb30BaHUEM HH(OPMAIIMOHHO-
TeJIeKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIl W WMHbIE MMOKA3aTeJM KadyecTBa M
AOCTYITHOCTH MPEA0CTABJIEHUSI MYHUIIUNIAIBLHON yCIYyrH

I'paxxnanuH, O0OpaTHBIIMICA TIO BOMPOCY O TMOJIYYCHUH JTOKYMEHTA,
MPEAYCMOTPEHHOTO0 HACTOSAIMM PeriamMeHToM, JOJDKEH, IPU COOJIIOJIEHUN HOPM,
YCTAHOBJIEHHBIX  HacTosmuM  PermamMeHTOM,  HWMETh  BO3MOXHOCTh B
YCTaHOBJICHHBIE CPOKH MOJTYUYHUTh HEOOXOAUMBIN JOKYMEHT.

[Ipu mpenocTaBieHUN MyHULIIUTAIBHON YCIYTH MPU BbIJaye JOKYMEHTA, HE
TPEOYIONIETO JOMOJHUTEIBHBIX OMEpaIiii Mo CBEPKE ¢ MHBIMU Oa3aMU JIaHHBIX,
3asBUTENIb  C  JIOJDKHOCTHBIM  JIUIIOM  B3aUMOJICHCTBYET  OJHOKpPATHO,
POJIOKUTENIBHOCTh B3aUMOJIeHCTBHS — 710 1 yaca.

Ecim npu  npemocraBieHMHM ~ MYHUIIMNAIBHOW  yCIYTM  BO3HHUKAET
HEOOXOAMMOCTh TPOBEACHUS 3alpoCOB MO HHBIM 0a3aM JaHHBIX WJIU
HEOOXOAMMOCTD MMOJJaYu 3alpPOCOB B HMHBIC OPraHbl MECTHOTO CaMOYIPABJICHUS,
OpraHbl  TOCYJapCTBEHHOW BJACTHU, WHBIE OpraHU3alluu, 3asgBUTEIb C
JTIOJDKHOCTHBIM JIMIIOM B3aWMOJICHCTBYET JBXK/IbI: MPU MOJa4€ JOKYMEHTOB U MPHU
MOJIYYEHUH Pe3yIbTaTa, MPOA0JDKUTEIBHOCTD B3auMoaecTBus — 10 10 MuUHYyT.

2.14. HWuble TpeOOBaHUS, B TOM 4HCJe YYMTHIBAKIIHE 0COOEHHOCTH
npeaocTaBjieHuss MyYHUIHMNAJbHBIX YCJIYT B MHOTOQYHKIIHOHAJIBHBIX IIEHTPAaX
U OCOOCHHOCTH IPeJOCTABJICHU MYHHIHUNAJIBHBIX YCJIYT B JJIEeKTPOHHOM
dopme

[Ipu mnpegocTaBieHUd MYHUIUIAIBHOM YCIYTH B 3JEKTPOHHOU (dopme
OCYIIECTBIISIETCS :

— MpeAoCTaBlieHWE B YCTAaHOBJICHHOM MOPSJKE MHPOPMALUU 3asIBUTEISAM
1 o0ecIieyeHue A0CTyMa 3asBUTENEH K CBEICHUSM O MyHUITUTIAIBHON YCIYTE;

— T0Jlaya 3asBUTENIEM 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX LIS
IPEAOCTABICHUSI MYHHIIMIAIBHON YCIyTHM, M IpPUEM TaKUX 3alpoCOB U
JOKYMEHTOB C HCIHOJIb30BaHHMEeM EauHOro moprana TrocyAapCTBEHHBIX H
MYHUIUIAIBHBIX yCIyT (QyHKIMii) — Www.gosuslugi3l.ru;

—  MOJYyYEHHE 3asBUTEJIEM CBEJICHHII O XOJI€ BBINOJHEHMS 3ampoca o
MPEAOCTABICHUN MYHULIMTIAIIBHOW yCIIYTH.

1. CocTaB, mOC/JI€I0BATEIBHOCT W  CPOKH  BbINOJHEHUSA
aIMUHHUCTPATUBHBIX MpPOUEAYP, TPeOOBAHUA K NMOPAAKY HX BBINOJHEHHS, B
TOM 4YHCJIe 0COOEHHOCTH

BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOU dopme

1.1. CoctaB aAMUHUCTPATUBHBIX NPOLEAYP

1.1.1. Tlpuem oOpalleHust 3asBUTENSA 0 MIPEIOCTaBICHUN
MYHHULUITAIBHON YCITyTH.

1.1.2. Peructparus oOparmieHus.

1.1.3. TlIpomepka mpeacTaBIECHHBIX 3aIBUTEIIEM TOKYMEHTOB.

1.1.4. Beimaua 3ampammBaemMoro JgokymMeHTa Ju0OO OTKa3 B

BbIJa4€3aNpaiiuBacMoro JOKyMEHTA.
1.2. TlocJjienoBaTejIbHOCTH BBINIOJIHEHUA aIMHUHHUCTPATHBHBIX

npoueayp
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1.2.1. Ilpuem oOpamieHus 3asBUTENS O NPEIOCTABICHUN MYHULIUIIAIBbHON
YCIIYTH.

[Ipuem oOparmieHust o BblJaye AOKYMEHTa (CIPAaBOK U HMHBIX JIOKYMEHTOB)
MIPOU3BOJUTCS HA JIMYHOM MPUEME, TOYTON WK Mo TenedoHny.

[lo TenedoHy MOryT NpUHMMATHCA 3asBKU O BbIJa4€ JOKYMEHTOB Ha
OCHOBaHUU HMEIOLIEHCS B MYHUIMIIAJBHOM OO0pa3oBaHUM Oa3bl JaHHBIX, HE
TPEOYIOMIMX MPEJOCTABICHUS JTOMOJHUTEIBHBIX JOKYMEHTOB, MOJJIWHHOCTh H
3aKOHHOCTh KOTOPBIX HEOOXOAMMO MPOBEPSITh. 3asIBUTENb, MOJABIINI 3asBKY 1O
TenedoHy, MpPU TOJYYEHUH TPeOyeMoro JOKYMEHTa MNPEIbIBISIET JOKYMEHTHI,
IpeyCMOTPEHHBIE TIPU TIpUeMe OOpalleHus Ha JIMYHOM MPUEME.

[Ipu npueme oOpaiieHUs HA JTUYHOM TPUEME TPEABIBISIOTCS TOKYMEHTHI,
yKa3aHHbIE B MyHKTe 2.6. HacTosmero Pernamenra.

MakcuManbHbBI CPOK BBITIOTHEHUS JICUCTBUS D MUH.

1.2.2. Peructpaius oOpaiieHus.

Peructpanuss oOpalieHuss NOPOUBBOAUTCS B KypHajie perucTpaiuu
MPEIOCTABICHUSI MYHUIIMITAIIBHOM YCIyrHW, BKJIIOYAIOMIAas B ceOs Clenyromme
cBelleHMs: (amMuiIus, WMs, OTYECTBO, aJpec MecTa >KUTEIbCTBA 3asiBUTEIIS,
HAaMMEHOBAaHUE 3alpalinBaeMoro JOKyMEHTA.

MakcuManbHbBIN CPOK BBITIOTHEHUS ICUCTBUS D MUH.

1.2.3. TIpoBepka mpeacTaBICHHBIX 3aIBUTEIEM JOKYMEHTOB

Coenuanuct MNPOU3BOAMT MPOBEPKY  NPEACTABICHHBIX  3asBUTEIEM
JOKYMEHTOB [0 TIEPEYHI0O U 10 COACPKAHMID Ha MPEAMET ONIpPEAeIICHUS
3aKOHHOCTH BBIJJA4YM 3allpallliBaeMOro JAOKYMEHTa, YTOUYHSAET (pamMuinio, ums,
OTUYECTBO, aJIPEC MECTA JKUTEIICTBA 3aSBUTEINS, HAIMYKE JIbIOT U UHBIX CBEIACHUH,
HEOOXOUMBIX JIJISl IPEIOCTABICHUS! MYHULIUIIAILHON YCIyTH.

Pe3ynbTaTOM HCHOJHEHUS TPOLIEAYPHI SIBISETCA MPUHITHE PEIICHHE O
BbI1aue TM00 00 OTKasze B BhIIaye MOKymMeHTa. O MPUHATOM pEIICHUH 3asBUTEITh
U3BEIACTCS JTUYHO B YCTHOH (hopme, 1o TenedoHy Jubo Mo mouTe.

[Ipu pemenun 00 OTKa3e B BbIJAYE MOKYMEHTA 3asABUTENIO COOOIIAIOTCS
OPUYMHBL OTKa3a 3a MOJINUCHI0O PYKOBOAMUTENS CTPYKTYPHOTO MOJpa3ICIICHUS
OopraHa MECTHOTO CaMOYIpAaBJICHUS, OTBETCTBEHHOIO 3a MPEAOCTABICHUE
MYHHULUIIAJIBHON YCIYTH.

[IpenenbHbIN CPOK MPOBEPKU JOKYMEHTOB:

- 10 munyT (B city4ae, He TpeOyIOIEM JOMOTHUTEIBHBIX ONEPAINil 0
CBEpKE CUHBIMU 0a3aMH JIaHHBIX);

- 3 paboumx mHA (MpU HEOOXOAMMOCTH TMPOBEACHHS 3aNpPOCOB IO
WHBIM 0a3aMJIaHHBIX);

- 30 mguelt (mpu HEOOXOAMMOCTH TOJAYHM 3aMpPOCOB B WHBIC OPTaHbI
MECTHOTO  CaMOYIIpaBJIEHUsI, OpraHbl  TOCYJapCTBEHHOW  BIACTHU, HHbBIC
OpraHu3aium).

1.2.4. Beigaua 3asBUTENIO TPeOYyeMOTo TOKYMEHTA.

[logroroBka K Bblgaue TpeOyeMbIX JOKYMEHTOB BO3JIaraercs Ha
CIEUUANIMCTOB aJMUHUCTpaluud. BbinaBaemble JTOKYMEHTbl MOANUCHIBAIOTCS
[JIaBOM  aJMUHHUCTPALIMU  CEJIIbCKOTO TIOCEJCHUSI M  3aBEpSAIOTCS  MEeYaThIO
aIMUHUCTPALIMH TTOCEJIEHUS B COOTBETCTBUM C Y CTaBOM U MHBIMU HOPMATHUBHBIMU



11

aKTaMHd MYHULUIIAJIBHOTO 00pa30BaHUs.

Bbigaua 3asBUTENIO JOKYMEHTa NPOU3BOAMTCS MOJ POCHUCH B KypHaye
perucTpanuuu BbIAaHHBIX JOKYMEHTOB.

MakcuMallbHbIN CPOK BbINONHEHUS aeicTBus 10 muH.

2. @®opMbl  KOHTPOJISI 32 HMCHOJTHEHHMEM AJIMHHUCTPATHBHOIO
perjaMeHTa
2.1. Kontpons 3a wucnonHennem PermameHTta  mnpenocTaBiIeHUA

MYHULIUMTAIBHOM YCIYTd BKJIIOYaeT B ce0s MPOBEICHUE MPOBEPOK, BBHISBICHUE U
YCTPAHEHHUE HAPYLIEHUMU TIpaB 3asBUTEJIEU, PACCMOTPEHUE 3aABICHUN, HMPUHITUE
pelieHnii M TMOJATOTOBKY OTBETOB Ha OOpalleHus 3asBUTECH, CoJepKaIiux
*anoObl Ha  pemieHus, JedcTtBus  (0e3ACHCTBUS)  JOJDKHOCTHBIX  JIWII
OTBETCTBEHHOTO MOJIpa3CICHHUS.

2.2. Texymuil KOHTpOJIb 3a UCHOJHEHHEM PeriameHTta OCylecTBIsSETCS
JOJDKHOCTHBIMU JIUIIAMH MYHUITUIIAIBHOTO 00pa30BaHUs.

2.3. OTBETCTBEHHOCTh JTOJDKHOCTHOTO JIMIIA 33 OPTraHHU3alUi0 pabOThI IO
NPEJOCTABICHUIO MYHUILMIAIBHOW YCIYIM 3aKperviieTcs B  JIOJKHOCTHOU
WHCTPYKIMHU JIOJKHOCTHOTO JIMIIA.

2.4. KoHTponab  OCYIIECTBISIETCS  IMyTEM  MPOBEJACHUS  TPOBEPOK
COOJIFO/ICHUS W MCIIOJIHEHHUS CIENHAINCTAaMU OTBETCTBEHHOTO TOAPA3/CICHUS
TpeOOBaHUN3aKOHOIaTEIbCTBA.

2.5. Tlo pe3ynbrataMm NMpOBEPOK, B CIydae BBIABICHUS HAPYIICHWUN IpaB
3asiBUTEJICH, OCYIIECTBISAETCS MPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATENLCTBOM Pocculickonn Penepauun u benropoackoun
00JacTH.

3. JocyneOnblii (BHeCY1eOHBbIH) MOPSA0K 005KAJT0OBAHNS PelIeHU 1
neiictBuii  (0e31eiiCTBUA) OpraHa, MNPeJOCTABJSAIONIEr0 MYHHMIUNAJIbHYIO
YCJIYIY, a TaKKe JOJKHOCTHBIX JIMI, MYHHIHMIAJbHBIX CJIYKAIAX

5.1. IIpeamer mocynebHoro (BHecyaeOHOro) oOKajqoBaHUS 3asBUTEIEM
pemennii W gedctBuil  (Oe3deHcTBHMsS)  OpraHa, — MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO YCIYry, JOOJDKHOCTHOIO JIMIA OpraHa, IpeaoCTaBIIsIOIIEro
MYHHUITUTIATBHYIO YCIYTY, TH00 MYHUIIMITAIEHOTO CIY>KaIIETro

3asBUTENIL MOXKET OOpaTUTHCA C KAJIOOOW B TOM YHCIE B CIEAYIOUIUX
CIy4asix:

1) HapylIeHHE CpOKa PErHCTpaliH 3alpoca 3asBUTEIS O TPEIOCTABICHUH
MYHHULUITAJIBHON YCIYTH;

2) HapyllIeHHEe CPOKa MPEIOCTABICHHUS MYHHUIIUITAILHOU YCIYTH;

3) TpeOOBaHWE Yy 3asgBUTENS JIOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOPMAaTHBHBIMM NPaBOBbIMU akTaMu Poccuiickorn @enepanuu, HOPMaTHBHBIMHU
MpaBOBbIMH aKTaMHU CcYOBeKTOB Poccuiickoit ®denepanuu, MyHUIUNAIbHBIMU
HOPMAaTHBHBIMM IIPABOBBIMU AKTaMH JUISl MPEIOCTABICHUS MYHHULMIIAIBHON
YCIYTH;

4) orka3 B TmpueMe  JOKYMEHTOB,  MPEJOCTABICHHUE  KOTOPBIX
MPEeyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu,
HOPMATUBHBIMM TPaBOBbIMH akTamMu CcyObekToB Poccuiickoit denepanuu,
MYHHUIMIIAJIBHBIMA HOPMAaTHMBHBIMHA NPABOBBIMU aKTaMH ISl MPEIOCTABICHUS
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MYHUIUOAIBHOW YCIIYTH, Y 3aABUTEIIS;

5) oTka3 B MPEeNOCTAaBICHHM MYHHIMIAIBHON YCIYTH, €CIIM OCHOBAHHS
OTKa3a HE MNPelyCMOTpeHbl (enepanbHbIMU 3aKOHAMU M TPUHATHIMH B
COOTBETCTBHM C HUMHU MHBIMM HOPMATHBHBIMHM NpPaBOBBIMH akTamu Poccuiickoi
Qdenepaury, HOPMATUBHBIMU IMPaBOBBIMU akTaMu CcyObekToB Poccuiickoi
denepanuu, MyHUIIUIATbHBIMA HOPMATUBHBIMH MPAaBOBBIMU aKTAMH;

6) 3arpebOBaHWE C 3asABUTENS MNpPU MPEIOCTABICHUU MYHUIUITATBLHON
yCIYyTH IUIaThl, HE MPEAYCMOTPEHHOHW HOPMATUBHBIMU TPABOBBIMU aKTaMHU
Poccuiickoit  ®enepanuy, HOPMATUBHBIMM NPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit @enepaniny, MyHUIIUIIAIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPEeAOCTaBISAIONIET0 MYHUUUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEeAOCTaBISAIONIET0 MYHUIMNAIBHYIO YCIYTY, B
UCIPABJICHUM JIOMYILIEHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B pE3yJbTaTe
OPEOCTaBICHUS] MYHHUIMIAIBHOW YCIYrM JOKYMEHTaXx Ju00 HapyleHue
YCTaHOBJIEHHOTO CPOKa TaKUX UCTIPABICHUU.

5.2. OO6mume TpeOoBaHUS K TOPSJIKY MOJAYU U PACCMOTPEHHUS KOOI

XKanoba mnomaercs B mnucbMeHHOW (opme Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHON (opMe B Oprad, MPEeAOCTABISIONIMA MYHUIMNAIBHYIO YCIYTY.
XKanoObl Ha perieHusi, TPUHITHIE PYKOBOJUTEIEM OpraHa, MpeJoCTaBIISIONIETO

MYHUIIUTAIBHYIO YCIYTY, TMOJAIOTCS B BBIIIECTOSIIMK opraH (IIpuU €ro
HAJIMYUK) TUOO0 B Cllydae €ro OTCYTCTBUSA PAaCCMaTpPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJUTEIEMOPraHa, MPeA0CTaBISIONIEr0 MYHHUIIUIIATBHYIO YCIYTY.

XKanoba moxer OBITh HampapieHa IO T[OYTe, C HCIOJb30BAHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTh «MHTepHeT», 0odUIIMaTBEHOTO
caiiTa opraHa, NMpeAOCTaBISIONIEr0 MYHULHMIIAIBHYIO YCIYTY, €IHMHOrO IMopTaja
TOCY/IapCTBEHHBIX M MYHUIHUIAIBHBIX YCIYyT JUOO PErHOHAIBHOrO MopTalia
rOCY/IapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT, a TAKKE MOXKET OBITh MPUHATA MPHU
JUYHOM MIPUEME 3asIBUTEISL.

Oco0eHHOCTH TIOAa4YM M PACCMOTPEHHUS >KajloO Ha pEIICHUS U JICUCTBUS
(Oe3meiicTBHE) OpPraHOB MECTHOTO CAaMOYIIPABICHUS M HMX JOJKHOCTHBIX JIHII,
MYHHUITUTATBHBIX CIIYXKAIIUX YCTAHABIUBAIOTCS MYHHUIIMTATHHBIMA TPABOBBIMU
aKTaMu.

XKanoba nomxHa cogepxarh:

1) HamMeHOBaHHWE OpraHa, MPEJIOCTABISAIONICI0 MyHUIIUNAIBHYIO YCIIYTY,
JOJHKHOCTHOT'O JIMIIA OpraHa, MpelOoCTaBIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JIN0O
MYHULIUMAIBHOTO CIYXKallero, peueHuss U AeictBus (0e3neicTBUE) KOTOPBIX
00XKaTyroTCS;

2) ¢damMwInio, UMs, OTYECTBO (TOCIIEAHEE - MPH HAIWYHH), CBEACHUS O
MECTe JKUTEIbCTBA 3asIBUTENSA - (PU3HUECKOTO JIMIa TUO0 HAMMEHOBAaHUE, CBEICHUS
0 MECTE HaXOXKJCHMs 3asBUTEIS - IOPUIAUYECKOrO JUIA, a TAKKE HOMEDP (HOMeEpa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MpH HATUYUHU) U
MIOYTOBBIN a/ipec, MO KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OO0XKaTyeMbIX PEHICHUSAX W JECHCTBUSAX (Oe31eHCTBHM)
opraHa, IpeIOCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA
opraHa, NMpeAoCTaBIAIOIIEr0 MYHUIUNAIbHYIO YCIYTy, JUOO MYHHULMIIAJIBHOIO
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CIIy’Kalllero;

4)  1mOBOJIBI, HA OCHOBAaHHWH KOTOPBIX 3asIBUTEIIb HE COTJIACCH C PEIICHUEM U
nevictBuemM  (Oe3leiicTBUEM) oOpraHa, MPEIOCTaBISIONIEIO MYHUIUNAIBHYIO
yCIyry, MOJDKHOCTHOTO JIMIIAa OpraHa, HpPeJOCTaBISIONIET0 MYHHUIIUNAIBHYIO
yCIyry, JMOO MYHHIMITAJILHOTO  CHIyJXKallero. 3asBUTEIEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (IIPH HAJIMYHWH ), TIOITBEPIKTAFOIINE TOBOBI 3asIBUTEIIS,
00 UX KOIHUH.

XKanoba, mocTtynuBIas B OpraH, PEIOCTABISIIONIUN MYHUIIMITAIBHYIO
yCIyTy, TOMJIEKHUT PACCMOTPEHHIO JODKHOCTHBIM  JIUIIOM,  HaJEJICHHBIM
MOJTHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajlod, B TEUEHUE TMATHAIIATH PabOYUX JTHEH
CO [HHA €€ perucrpalud, a B ciaydae OOKaJoOBaHUS OTKa3a OpraHa,
NPEOCTABISAIONIETO MYHHIMIIAIBHYIO YCIYTy, ITOJDKHOCTHOTO JIMIIA OpraHa,
NPEIOCTABIISIONIETO MYHHUIIMITAJIBHYIO YCIYTY, B IPUEME TOKYMEHTOB Y 3asiBUTCIISI
au00 B UCIPABJICHWM JOIMYIICHHBIX OIEYaTOK W ONIMOOK WM B cCllydae
o0)KaJIOBaHMsI HApYIICHHS YCTAHOBJICHHOTO CpOKa TaKWUX WCIPaBICHUN - B
TEUYCHHE ITSITH paOOUYNX JTHEH CO JTHS €€ PETUCTPALIHH.

[Io pe3ymbraTam paccMOTpPEHHS KajdoObl OpraH, MPEIOCTABISIONINIA
MYHHIUTIAIBHYIO YCIYTy, IPUHUMAET OJHO M3 CIICIYIONIUX PEIICHMIM:

1)  ynoBneTBopsieT kajgo0y, B TOM 4ucie B (GopMe OTMEHBI HPUHATOrO
pEIICHMS,  WCHOpABJICHUS  JOMYIICHHBIX  OpraHoM,  IPEAOCTaBIISIOIINM
MYHUIIUTAIBHYIO YCIYTy, ONEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJibTare
NPEIOCTaBICHUS] MYHUIMIIAIBHOM YCIyTH JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMU MTPABOBBIMU aKTaMHU
cyobekToB  Poccuiickoit  depeparnuu, MYHHIUNAIBHBIMA — HOPMAaTHBHBIMU
IPaBOBBIMMAKTAMU, a TAaK)K€ B UHBIX (popmax;

2) OTKa3bIBAa€T B yIOBJICTBOPEHUHU KaTOOBI.

He mo3nnee aHs, ciaemyromero 3a JTHEM MPUHATUSA PEIICHUs, 3asBUTENIO B
NUCbMEHHOM (opMe W MO JKelaHwio 3asBUTENIS B OJIEKTPOHHOW dopme
HAIPABJISIETCSI MOTUBUPOBAHHBINA OTBET O PE3YJIBTATaX PACCMOTPEHUS KAIOOBI.

B cnyuae ycraHoBieHHs B XOlle WIHM IO pe3yJlbTaTaM pPacCMOTPEHUs
XKaIoOBl TPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOTO TPABOHAPYIICHUS WIH
MPECTYIUICHUSI  JOJDKHOCTHOE — JIMIIO,  HAJIETICHHOE  MOJHOMOYMSIMH  TI0
PACCMOTPEHUIO >KajJo0 HE3aMEeIJUTEIHHO HAIpPaBIsIET UMEIONINEeCs MaTepualbl B
OpraHbl IPOKYpaTypHI.
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IIpuio:xenue Ne 1
K aIMUHUCTPATHBHOMY perjiaMeHTy

BJIOK-CXEMA
10CJIeA0BATEIbHOCTH AeHCTBUN NPH NPEA0CTABICHNH
aaMuHucTpauuen /{oKaHCKOro0 CeJIbCKOro nocejaeHus
«Bb11a4a JOKYMEHTOB (CIIPABOK M HHBIX IOKYMEHTOB)»

[Tpuem oOpateHus 3asBUTENSA O TIPEIOCTABICHUN MYHUIIMITAILHON
YCIYTH (Ha IU4YHOM npueme, NOUmou, aubo no mene@ouy)

A 4

Perucrtpanus obparieHus

A 4

HpOBepKa MMpCACTABJICHHBIX 3adBUTCIICM TOKYMCHTOB

A

CrieniuaiaucT U3BENIAET 3asABUTEICH
O MPEeIOCTaBICHUN HEIOCTAIOIIUX
JIOKYMEHTOB, HEOOXOIUMBIX IS

MIPUHATUS PEIICHUS N

Bce nokyMeHThI
IIPEIOCTABJICHBI B TTIOJTHOM
00bEeMe U COOTBETCTBYIOT
TpeOOBAHUAM

TIA HET

Y

Brinaua 3asiBuTennto TpedyeMoro JOKyMEHTa Ju00 O0TKa3a B BbIaue
JTOKYMEHTA (Ha JUYHOM npueme)




[Ipomry mnpenocTaBUTh MHE
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IIpuioxenue Ne 2
K aAMUHUCTPATUBHOMY perjJiaMeHTy

BJAHK 3AABJIEHUA

I'maBe anmMuHKUCTpaUU

KV6D8,KOBCKOI‘O CCJIbCKOI'O IMTOCCJICHU A
(HaumeHo8aHue AOMUHUCMPAYUU NOCENEHUS)

(Damunus, unuyUaILl 21a6b1 AOMUHUCTPAYUL NOCETEHUS)

(Damunus, UHUYUATBL 2IABbL AOMUHUCMPAYUU NOCETIeHUsL)

(®D.U.0. 3as6umens 8 pooumenrbHOM naoedice)

MPOXHUBAOIICTO 110 aAPCCY:

(vKazvieaemces noumoswiil aopec)

aipec AIIEKTPOHHOU MOYTHI, TeJIe(OH:

(YKa3viearomes npu Hatuduu)

3asBJICHHUC.

(YKasvleaemces HAUMEHO8aHue OOKYMEHMA U3 YMBEPHCOEHHO20 NepeyHs)

[Ipumeyanue:

(YKasvleaemcs 8¢5t He0OX00UMAs UHGOPpMayus 0N NOTYHEHUS COOMBEMCMEYIOUjec0 OOKYMEHMa)

20

(dama)

(Iloonucw 3aasumens) (Damunus, unuyuansi)
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IIpuioxkenue Ne 3
K IMUHHCTPATHBHOMY perjiaMeHTy

OBPA3EL 3AIIOJIHEHUA 3ASABJIEHUSA

['nmaBe agmunuctpanuu KyopakoBCcKoro
CEJIbCKOT0 MOCENEHUS MYHUIIMTIAIBHOTO
paiioHa «BelaeneBcKui panon»
benroposckoii o6nactu

HMBanoBy MBany MBaHOBHUY

Cupnoposa Ilerpa MBanoBuua
MPO’KUBAIOILIETO IO aJIpecy:

309732, bearopojckas 001acTh,
BeligeneBckuil palioH C. .

NI J

aapec JIEKTPOHHOMN MOYTHI, TeIe(OH:

8 (47237) 4-XX-XX

3asBJICHUC

[Ipomry mpemocTaBUTh MHE BBIMUCKY 00 aapece Ha 3eMeNbHBIA  y4acTOK
(Ckmiol 1oM), pacmoyioKeHHbIM mo axapecy: 309727, benropoackas 007acTs,
Belinenesckuii paiioH, c. V1. , 1.

[Ipumeuanne: Jlom mpuHaAISKUT MHE Ha MpaBe COOCTBEHHOCTH. B kauecTBe
MCTOYHHUKA MHGOPMAIIHH TPEOCTABIISIIO

12  ceursaops 202 r. I1.Cudopos Cunopos I1.1.
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IIpuwioxenue Ne 4
K aAMUHUCTPATUBHOMY perjJiaMeHTy

BJAHK 3AITPOCA

Ha 6nanxe opeanuzayuu

I'maBe anmMuHKUCTpauU

KV6DaKOBCKOI‘O CCJIbCKOT'O MOCCJICHUSA
(HaumeHo8aHUue AOMUHUCTIPAYUU NOCENEHUS)

(Damunus, UHUYUATBL 2IABbL AOMUHUCTPAYUU NOCETIeHUsL)

3AITPOC

IMpoCUT Bac pcaoCTaBUTH

(yKa3bleaemc;1 HaumeHosarue OPZCZHMB‘CZL;MH)

(YKasvleaemcs HAUMEHO8aHue OOKYMEHMA U3 YMBEPHCOEHHO20 nepeyHs)

(Heobx00uUMO yKazamo amunuio, umsi, OM4eCmeo, 0amy poAHCOeHUsl, MECHO JCUMELbCMEA IUYd, Ha KOMOopoe o0aemcsi 3anpoc)

[Ipumeuanue:

(vkazvieaemcsi 6csi He0OX0O0UMAsl UHGOpMayusi OISt ROIYYEHUsL COOMBENMCMBYIOUie20 OOKYMEHMa)

(Honarcnocmov pykosooumerns) (IToonucw pykosooumens) (Damunus, unuyuansi)
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